LJP
-HC HELLESDON PARISH COUNCIL

Diamond Jubilee Lodge, Wood View Road, Hellesdon, Norwich, NR6 5QB
Tel: 01603 301751 www.hellesdon-pc.gov.uk email: clerk@hellesdon-pc.qov.uk

MEETING OF THE FULL COUNCIL

Notice of meeting to be held on Tuesday 11 August 2026 at 7pm in the
Council Chamber, Diamond Jubilee Lodge Wood View Road, Hellesdon
Norwich Norfolk NR6 5QB

Councillors are summoned to attend for the purpose of transacting the
following council business:

The Openness of Local Government Bodies Regulations 2014 permit attendance by
members of the public and media for the purpose of reporting, filming, photographing or
audio recording public meetings. Anyone wishing to record proceedings is requested, as a
courtesy, to notify the Chairman or Clerk before the meeting commences. Any recording
must not be disruptive to the conduct of the meeting.

AGENDA

1. Apologies and acceptance for absence
To receive and accept valid apologies for absence as notified to the Clerk.

2. Declarations of Interest and Dispensations
To receive Members' Declarations of Interest in Agenda Items and to note the
granting of any requests for dispensations.

3. Minutes from Full Council meeting held 14 July 2026
To agree the minutes of the Full Council meeting held on 14 July 2026.

4. Public Participation
a) To receive questions from the public.
(Public participation shall be in accordance with Standing Orders and shall not exceed 15
minutes unless such time is extended by the Chairman).
5. Other Council’s Reports
a) To receive a report from the County Councillor and to note.
b) To receive reports from the District Councillors and to note.
6. Parish reports

a) Toreceive a report from the Clerk and to note.
b) To receive any updates from the Chair and to note.

7. Financial Matters

a) To receive list of payments and receipts 1 June 2026 to 31 July 2026.
b) Earmarked Reserves Summary to 31 July 2026.
c) To receive Bank reconciliation to 31 July 2026.


mailto:hellesdonpc@tiscali.co.uk

d) To agree standing orders / financial regulations amendments as highlighted in
the interim auditors letter dated 10 February 2026 under recommendation 12.

e) To consider appointment of Internal Auditor for 26/27 financial year.

f) To consider appointment of further bank signatories.

g) To receive report from Annual Governnace & Accountability Return (AGAR)
working group meeting held on 5 August 2026.

Committees
To receive reports from Chairs of Committees and to note.

a) Committee Centre & Café Committee
Last meeting held 4 August 2026.

b) Environment Committee.
Last meeting held 5.30pm on 11 August 2026

c) Events Committee
Next meeting 18 August 2026.

d) Planning Committee.
Meeting held 28 July 2026 & 11 August 2026.

e) Playing Fields, Allotments & Amenities
No Meeting held since last Full Council meeting.

f) Property, Policy & Resources.
Next meeting due 29 September 2026

g) Staffing
i.)To receive draft minutes of meeting 30 July 2026.
ii. To agree recommendation to approve the Committee’s Terms of Reference
ii.)To consider recommendation to Full Council to commission Council HR and
Governance Support Ltd to undertake a HR Governance review.

Other Business

9.

10.

1.

12.

13.

14.

To appoint the Clerk as the Council’'s Data Protection Officer.

To receive report from the Airport Consultative Committee meeting held 22 July 2026
— ClIr Gurney

To receive a verbal update from Youth Project Working Group

To receive a verbal update from the Car Parking Working Group.

To appoint member(s) to the St Paul’'s Church Working Group for the purposes of
holding an informal meeting at a convenient time and venue to discuss the building
project to replace St Paul’s Church and to agree the needs of facilities for the

community.

To receive and agree response to s106 requirements for Hellesdon Hospital site for
future discussions with developers/ planners.



15.

16.

17.

18.

19.

To agree statement of case for submission prior to Planning Appeal for Planning
application 2024/3511 The Norwich Golf Club, Drayton High Road, Norwich Norfolk
NR6 5AH

To confirm time, date and location of the next Full Parish Council meeting as 8
September 2026 at 7pm in Council Chamber, Diamond Jubilee Lodge, Woodview
Road Hellesdon Norwich NR6 5QB

To consider a resolution under the Public Bodies (Admission to Meetings) Act
1960 to exclude the press and public for the duration of the meeting remaining
in view of the confidential nature of the business to be transacted.

To receive an update on the advice from NP Law regarding comments made on Social
Media.

To answer questions (if any) arising from confidential staffing matters.

ODonalhan +fall

Clerk of the Council

5 August 2026
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Diamond Jubilee Lodge, Wood View Road, Hellesdon, Norwich, NR6 5QB
Tel: 01603 301751 www.hellesdon-pc.gov.uk email: clerk@hellesdon-pc.qov.uk

Minutes of Full Council meeting held on Tuesday 14 July 2026 at 7pm
in The Council Chamber, Diamond Jubilee Lodge Wood View Road, Hellesdon.

Present:

Clir David Maidstone (Chair)

Clir Roy Forder Clir Shelagh Gurney
Clir Robin Sear Clir Mel Maidstone
Clir Andrew Locke Clir Lacey Douglass
Clir John Knowles Clir David Fahy

In attendance
Rebecca Larke (Deputy Clerk)
Dave Marshall (Admin)

. Apologies and acceptance for absence

Apologies were received and accepted from Clirs Sue Holland, Bill Johnson, David Britcher, lan
Duckett, Gemma Diffey, Nigel Barker and Mike Hicks.

On behalf of the Parish Council, the Chair extended his good wishes and hopes for a speedy
recovery to Clir Mike Hicks.

Declarations of Interest and Dispensations

None.

Minutes from Full Council meeting held 9 June 2026 and Extra Ordinary meeting
held 23 June 2026

The minutes of the meeting held on 9 June 2026 and 23 June 2026 were agreed as a true and
accurate record.

Public Participation

No members of the public were present.

Other Council’s Reports
County Councillor report.

Clir Taylor had provided a written report since he was unable to attend the meeting. Report
attached to these minutes as an appendix.

Clir Gurney made a few comments on previous progress on some items.
District Councillor reports.

Clir Gurney (Hellesdon North West) reported that following the last meeting she had met with
Chris Raine (Broadland and South Norfolk District Council) in connection with the Hellesdon
Hospital site outline planning application. Clir Gurney explained her view that the application will
set the 106 agreement and her concerns about not having sufficient recreational space. In
addition ClIr Gurney advised she has requested TPOs for some of the trees on the site. The
Chair agreed for this matter to be added to the agenda for the next full council meeting. Clir
Gurney agreed to make the letter from Chris Raine available to all Councillors. There has also
been an appeal from Permisson in connection with the Sec 106 variation and Clir Gurney will
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forward the letter to the Parish Council office for distribution to Councillors. Clir Gurney also
confirmed a new shed had been purchased for Heather Avenue Infant School using grant
money from Broadland and South Norfolk District Council.

Clir Douglass (Hellesdon South East) reported on particular planning enforcements she had
been involved with.

Clir Johnson (Hellesdon North West) provided an update on what he had been involved with,
notably complaints around overdevelopment, and highway issues.

Parish reports
Clerk’s report

The Clerk’s report had been circulated prior to the meeting and was noted. The Chair provided
further explanation concerning the judging of the Scarecrow competition to avoid any
misunderstanding.

Chair’s report.

The Chair advised that there had been a few matters missed off the agenda which would need
to be discussed at the next full council meeting. There was a pressing matter of the working
group for youth and the Chair asked present Councillors who would like to be involved in this.
Councillors Douglass, Gurney, Lock and Diffey to be involved along with hopefully a
representative from Wensum Trust and Aiobheann Power who recently did work experience in
the Council office.

The Chair proposed a resolution to set up a working group consisting of Parish Councillors,
Aoibheann Power, Wensum Trust representatives and office staff. This was seconded by Clir
Forder. All present agreed.

Financial Matters

The Chair offered a formal thanks to the Deputy Clerk for ensuring the financial records are now
up to date. It was recognised that there has been a lot of pressure in moving from one system to
a new one. There is a pressing need to call a working group to deal with the AGAR which was
recently submitted. The working group will need to approve the wording for the website. The
Chair wishes the Clerk to deal with this as a priority when he returns from leave and also contact
the Internal Auditors so they can have input at the working group meeting.

Clir Douglass raised with the Chair her concerns around previous correspondence in respect of
the use of the Parish Council Barclaycards. The Chair offered his apologies to Clir Douglass for
any upset and agreed to recirculate the exchange of emails to all Councillors.

The Chair proposed a resolution to approve Payments and Receipts to June 30™ 2026,
seconded by Clir Gurney. All agreed

Clir Gurney proposed a resolution to approve Earmarked Reserves Summary to June 30"
2026, seconded by Clir Forder. All agreed

Detailed reports were available however could not be approved at this meeting as there was
insufficient time to look through the detailed reports. The detailed reports are available in the
Council office if any Councillor wishes to look at them

The Chair proposed a resolution to approve the Bank Reconciliation to June 30" 2026,
seconded by Clir M Maidstone. All agreed



f)

Committees
To receive reports from Chairs of Committees and to note.
Committee Centre & Café Committee

The next meeting will be held on Tuesday 4™ August at 7pm. The Agenda is currently being
discussed.

Environment Committee.

Clir Maidstone reported back on behalf of Clir Duckett. Daniel Thrower from the Wensum Trust
has confirmed Wensum Trust will be delighted to be involved in the Miyawaki Tree Planting
Project.

Events Committee

ClIr Maidstone confirmed the Committee had last met on the 7" July to talk through and debrief
the Summer Fayre. A huge thank you was proffered to all those who helped/volunteered with
this event. A letter is being finalised to thank non-council volunteers. There has been good
feedback for this event and the Committee is now looking forwards to forthcoming events,
namely the Senior Citizens Christmas Party, Christmas on the Lawn and the February 2027
Awards Ceremony.

Planning Committee

CliIr Forder confirmed the Committee had met earlier that evening where three applications were
discussed.

Playingfields, Allotments & Amenities

The Chair confirmed that ClIr Hicks would be standing down from this committee resulting in the
need for a new Chair. Clir Fahy was asked to call the next meeting to try and find a new Chair,
in liaison with the Clerk.

Property, Policy & Resources.

Clir Gurney reported back from the last PP&R meeting. The committee had proposed to have a
policy (written by the Clerk) adopted in connection with the Parish noticeboards. Clir Gurney has
asked the council office to report back on any noticeboards where the glass is no longer clear.
The Clerk was asked to distribute this policy to all Councillors.

Clir Gurney resolved to recommend the Terms of Reference Changes. This was seconded by
Clir Forder. All agreed.

Clir Gurney resolved to recommend accepting both financial proposals as per the minutes from
the PP&R meeting. This was seconded by Clir Forder. All agreed.

Staffing
The next meeting will be held on 30" July 2026 predominantly to discuss six month probationary
assessments both the Clerk and the Deputy Facilities Manager. Also to discuss interim

probationary assessment for the Deputy Clerk.

Draft minutes from the meeting held on 11 June 2026 have been accepted.



Other Business

8. To consider request from Broadland District Council’s recycling team to locate a clothing rail for
the Summer School Uniform Swap, running from 20 July 2026 to 3 September 2026.

Following a discussion, the Chair proposed to accept the request and place the rail in the Parish
Council office where it could be accessed during the office opening times. Clir Douglass
seconded and all agreed.

9. To confirm time, date and location of the next Full Parish Council meeting as 11 August 2026 at
7pm in Council Chamber, Diamond Jubilee Lodge, Woodview Road Hellesdon Norwich NR6 5QB

The Chair asked for the following items to be on the agenda for the next meeting

A report back from the AGAR Action Plan Working Group

A report back from the Youth Project Working Group

A meeting to be called for the Car Parking Working Group: group membership has already been
agreed.

Hellesdon Hospital Planning Application

The next meeting was confirmed for Tuesday 11 August 2026 at 7pm.

Meeting ended 8.41pm



LJP
HC HELLESDON PARISH COUNCIL

ITEM NO: 6a

Report for : Full Council
Date: 11 August 2026

Item Title: To receive a report from the Clerk and to note

An update on some matters since my return from annual leave on 21 July 2026.

e The replacement village sign the Parish Council commissioned is well on the
way to completion. One side has been completed and the carver involved is
hoping to have it finished by the end of the month.

e The Parish Council has been successful in its bid for funding for a new bus
shelter from the County Council’s Bus Shelter scheme. The Council has now
received 80% of the funding for a new shelter situated on the junction of
Reepham Road and Meadow Way. The installation will be undertaken by
Dereham firm Westcotec.

e Scribe update — The data transfer for allotments from Rialtas now been
completed. Work for data transfer from bookings is ongoing and hopefully by
the time of the Full Council meeting on 11 August this will be very near to
completion. The data transfer for three years of accounts 23/24 24/25 25/26 is
being handled by Scribe’s internal team. A further update will be provided next
month.

e Work will begin shortly on a new system of online payments for bookings.
Invoices will be emailed which will provide the hirer with a link to follow to
make a payment by credit or debit card. Once completed this payment will
then automatically register into Scribe Accounts and the invoice will be
marked as paid. This will save time in processing and administration time.

¢ In addition, the ability to book rooms within the community centre online, as
well as by email, telephone and in person will be available shortly. All of the
details will be viewable so hirers can see room rates, additional facilities such
as stage hire or refreshment provision, as well as availability for each room.
Time allowed for turn around of rooms will be built in to the calendar
programme to avoid back to back bookings. Once submitted the booking will
be held provisionally so that staff can check the booking, query any details
with the hirer if required before confirming.



Clerk

Staffing - Our long term absentee from the café has returned on a phased
return basis, however we have been hit by some short term sickness and
annual leave. The Community Centre & Café committee met to discuss the
use of volunteers and this initiative will now proceed with adverts shortly on
Facebook and noticeboards. If any councillor knows of anyone who would be
interested in volunteering, please do contact the Parish Council office. Food
hygiene certification is required by volunteers, however full training will be
provided if individuals do not already have the required qualification.

Facebook — there has been recently a number of Facebook posts
commenting about Parish Council matters. Whilst it is appreciated that
comments made by councillors are well meaning, sometimes the issues are a
bit more nuanced and greater detail is required to explain a situation or
decision. Often these comments raised are not on official Council Facebook
pages, and in these circumstances | would be grateful if councillors could
inform me of the comments, so we can response accordingly if appropriate to
do so. Can | take this opportunity to remind councillors of our policy regarding
Social Media responses in such circumstances covered in the policy: Social-
Media-Policy-2024.pdf

You may have already seen from the local press and social media that the
proposed application for installation of a 5G telecommunications mast at the
recreational ground by Cornerstone has been withdrawn. | was recently called
into an impromptu virtual meeting with Cornerstone’s agents and their
subcontractors and explained the issues with the site, ongoing access and
electrical supply. | was left with the impression that due to time constraints on
delivery an alternative solution may need to be found. They were also very
aware of local opposition to the mast raised by the Parish Council and
residents.

A productive meeting was held with Tony Devilish from the Lawn Tennis
Association. It was agreed to keep the communication channels open
between the two organisations to see if further promotion of tennis at
Hellesdon can take place in the future.

Finally, the staffing committee have appointed Russell Sands to fill our vacant
caretaker position on a permanent basis. Russell was previously our
Community Janitor. A replacement for Russell will be advertised in the near
future.

5 August 2026
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Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche
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Code

Staffing

Football Training Area Hire
Football Training Area Hire
Football Training Area Hire
Football Training Area Hire
Football Training Area Hire
Football Training Area Hire
Football Training Area Hire
Football Pitch Hire

Football Pitch Hire

Football Pitch Hire

Football Pitch Hire

Football Pitch Hire

Football Pitch Hire

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Stage Hire
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Community Centre Flask Hire
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool

Date

09/06/2026 - 20/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

Description

Confidential

Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Created by [ ]:I:] Scribe

Supplier

Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club
Firside Football Club

Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin

YOGA (Monday)

YOGA (Monday)

YOGA (Monday)

Friday Friends

Friday Friends

Friday Friends

ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No

VAT Type

n u nu nun unu n nnnn n nnn nnn nnononononnonononnonnonnonononon

Net

-42,086.12
13.12
8.74
13.12
8.74
13.12
8.74
13.12
41.25
41.25
22.92
22.92
22.92
22.92
62.98
62.98
62.98
62.98
34.97
11.67
18.88
18.88
18.88

18.88
25.19
25.19
25.19
25.19
25.19
50.38
25.19
25.19
25.19
25.19

VAT Total
-1,334.61 -43,420.73
2.62 15.74
1.75 10.49
2.62 15.74
1.75 10.49
2.62 15.74
1.75 10.49
2.62 15.74
8.25 49.50
8.25 49.50
4.58 27.50
4.58 27.50
4.58 27.50
4.58 27.50
12.59 75.57
12.59 75.57
12.59 75.57
12.59 75.57
6.99 41.96
2.33 14.00
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
10.08 60.46
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
1 of 12



Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche
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Code

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Storage Hir
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Flask Hire
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Storage Hir
Community Centre Inc ML Rool
Community Centre Urn Hire
Community Centre Inc WW Ror

Community Centre Inc OH Roo

Date

03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
03/06/2026
04/06/2026
04/06/2026
04/06/2026
04/06/2026
04/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
07/06/2026
07/06/2026
08/06/2026
09/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

46870510
46870510
46870510
46870510
46870510

Chg Number 1001.
Chg Number 1001.
Chg Number 1001.
Chg Number 1001.
Chg Number 1001.
Chg Number 0000.
Chg Number 0000.
Chg Number 0000.
Chg Number 0000.

sum up 1.5.26

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Receipt - Community Centre Rc

Supplier

ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
Tuesday Tots

Tuesday Tots

Tuesday Tots

Tuesday Tots

Evergreen Line Dance
Evergreen Line Dance
Evergreen Line Dance
Evergreen Line Dance
Evergreen Line Dance

Hirer
Hirer
Hirer

Receipt - Community Centre R¢ Hirer

Receipt - Community Centre R¢ Hirer

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc

Receipt - Community Centre R¢

Created by [ ]:I:] Scribe

Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club

Home Instead

Home Instead

Hirer

Trefoil Guild

VAT Type

n nu nu n unu n n n nnnnn nnon nn nonnnon nnnnnnnononononononon

Net

25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
18.88
37.77
37.77
37.77
11.67
62.98
62.98
62.98
62.98
62.98

3.48

3.48
28.33
28.33
28.33
37.77
37.77
37.77
35.00

5.83
45.33
45.33
45.33
11.67

27.98

VAT

5.04
5.04
5.04
5.04
5.04
5.04
5.04
5.04
5.04
3.78
7.55
7.55
7.55
2.33
12.59
12.59
12.59
12.59
12.59
0.69
0.69
5.66
5.66
5.66
7.55
7.55
7.55
7.00
117
9.06
9.06
9.06
2.33

5.60

12

Total

30.23
30.23
30.23
30.23
30.23
30.23
30.23
30.23
30.23
22.66
45.32
45.32
45.32
14.00
75.57
75.57
75.57
75.57
75.57

4.17

4.17
33.99
33.99
33.99
45.32
45.32
45.32
42.00

7.00
54.39
54.39
54.39
14.00

33.58


Hirer

Hirer

Hirer

Hirer

Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

48

50

52

70

92

92
114
125
130
131
132
132
132
132
132
132
133
133
134
134
134
134
134
134
135
135
135
135
135
136
136
136
136
136
136
137
137

Code

Community Centre Inc Kitchent
Community Centre Inc SW Roo
Consumables / Cleaning Materi
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Cafe Purchases

Equipment Maintenance/ Repai
Bowling Green Hire

Cafe Purchases

Tennis / Netball Court Hire
Allotment Rents

Community Centre Inc ML Rool
Community Centre Inc SW Roo
Cafe Income

Damage Hire Deposits
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Stage Hire
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Community Centre Inc ML Rool
Community Centre Inc ML Rool

Date

09/06/2026
11/06/2026
15/06/2026
14/06/2026
15/06/2026
15/06/2026
04/06/2026
08/06/2026
24/06/2026
24/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
05/06/2026
26/06/2026
26/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Petty Cash

Petty Cash

Unity Trust Current
Unity Trust Current
Sum Up

Sum Up

Sum Up

Sum Up

Sum Up

Sum Up

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

HEL002, DC62119¢

Jun 2026
Jun 2026
Jun 2026
Jun 2026
Jun 2026
Jun 2026

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Cleaning Equipment
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Purchase of Milk
Payment - Redex and EGR Carl
Receipt - Bowling Green Hire
Receipt - cafe cash income
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Created by [ ]:I:] Scribe

Supplier

Trefoil Guild

XYLA

Hugh Crane (Cleaning Equi
Hirer

Hirer
Hirer

Co-Op

WILCO

Hellesdon Bowls Club
Community Centre Cafe
SUM UP

SUM UP

SUM UP

SUM UP

SUM UP

SUM UP

YOGA (Monday)

YOGA (Monday)

Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Evergreen Line Dance
Evergreen Line Dance

VAT Type

S
S
S
S
S
S
z
S
E
S
S
z
S
S
S
X
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S

Net

5.03
37.77
-437.81

-7.80
-9.17
1,200.00
992.30

16.00
48.91
206.99
1,755.67
200.00
18.88
18.88
62.98
62.98
62.98
62.98
34.97
11.67
30.22
30.22
30.22
30.22
20.13
30.22
30.22
30.22
30.22
30.22
25.17
88.17
88.17

VAT Total
1.01 6.04
7.55 45.32
-87.55 -525.36
-7.80
-1.83 -11.00
1,200.00
198.46 1,190.76
5.00 5.00
16.00
9.78 58.69
41.40 248.39
351.13 2,106.80
200.00
3.78 22.66
3.78 22.66
12.59 75.57
12.59 75.57
12.59 75.57
12.59 75.57
6.99 41.96
2.33 14.00
6.04 36.26
6.04 36.26
6.04 36.26
6.04 36.26
4,03 24.16
6.04 36.26
6.04 36.26
6.04 36.26
6.04 36.26
6.04 36.26
5.03 30.20
17.63 105.80
17.63 105.80
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Hirer

Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

137
137
137
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
138
139
139
139
139
139
139
139
140
140
140
140
140
141
141

Code

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
PPE

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Storage Hir
Repairs & Maintenance
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Storage Hir
Repairs & Maintenance

Community Centre Inc OH Roo
Community Centre Inc Kitchen:

Date

26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
26/06/2026
09/06/2026
10/06/2026
10/06/2026
10/06/2026
10/06/2026
10/06/2026
10/06/2026
09/06/2026
29/06/2026
29/06/2026
29/06/2026
29/06/2026
09/06/2026
25/06/2026
25/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current

Payment Ref.

HELO03 28.05.26

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Payment - PPE

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Window Cleaning
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Payment - Window Cleaning
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Created by [ ]:I:] Scribe

Supplier

Evergreen Line Dance
Evergreen Line Dance
Evergreen Line Dance
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
DD Health and Safety Supg
BINGO

BINGO

BINGO

BINGO

BINGO

BINGO

Dazzle

BINGO

BINGO

BINGO

BINGO

Dazzle

Training 2 Care Ltd
Training 2 Care Ltd

VAT Type

S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
X
S
S
S
S
X
S
S

Net

88.17
88.17

25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19

-194.60
60.45
60.45
60.45
60.45
60.45

5.83
-60.00
60.45
60.45
60.45
5.83
-20.00
113.70
6.29

VAT Total
17.63 105.80
17.63 105.80

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

5.04 30.23

-38.92 -233.52
12.09 72.54
12.09 72.54
12.09 72.54
12.09 72.54
12.09 72.54

1.17 7.00

-60.00

12.09 72.54
12.09 72.54
12.09 72.54
1.17 7.00
-20.00

22.74 136.44
1.26 7.55
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Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

141
142
142
142
143
143
143
143
143
144
144
145
145
145
145
145
145
145
145
145
145
145
145
145
145
146
146
146
146
146
146
146
146
146
146
146
146
146

Code

Equipment - Repair/ Maintenar
Community Centre Inc OH Roo
Community Centre Inc Kitchent
Licences & Fees

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Storage Hir
Printed Communications
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Storage Hir

Date

09/06/2026
08/06/2026
08/06/2026
09/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
09/06/2026
25/06/2026
25/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026
25/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

Description

Payment - Building Access Con
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Payment - Pulic video screenint
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Advertising

Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Created by [ ]:I] Scribe

Supplier

ESS LTD

Training 2 Care Ltd
Training 2 Care Ltd
Filmbank media
Tuesday Tots

Tuesday Tots

Tuesday Tots

Tuesday Tots

Just Regional

Hirer

Hirer

United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance

VAT Type

n nu nu nun unu n no nnnnnn nnononnononononononnonnnnnonononononononon

Net

-85.00
113.70
6.29
-151.67
37.77
37.77
37.77
11.67
-400.00
4.17
4.17
37.77
94.42
94.42
94.42
8.75
8.75
8.75
8.75
8.75
8.75
8.75
8.75
8.75
11.67
94.42
94.42
94.42
8.75
8.75
8.75
8.75
8.75
8.75
8.75
8.75
8.75
11.67

VAT Total
-17.00 -102.00
22.74 136.44
1.26 7.55
-30.33 -182.00
7.55 45.32
7.55 45.32
7.55 45.32
2.33 14.00
-80.00 -480.00
0.83 5.00
0.83 5.00
7.55 45.32
18.88 113.30
18.88 113.30
18.88 113.30
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
2.33 14.00
18.88 113.30
18.88 113.30
18.88 113.30
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
2.33 14.00
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Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

146
146
147
147
148
148
148
148
149
149
149
149
150
150
151
151
151
152
152
152
153
153
153
153
153
153
153
153
153
153
153
153
154
154
154
154
154
154

Code

Stationery & Postage
Stationery & Postage
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc Kitchen:
Community Centre Stage Hire
Community Centre Storage Hir
Community Centre Inc ML Rool
Community Centre Inc Kitchen:
Community Centre Stage Hire
Community Centre Storage Hir
Football Training Area Hire
Football Training Area Hire
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Cafe Purchases

Cafe Purchases

Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire

Date

09/06/2026
09/06/2026
29/06/2026
29/06/2026
04/06/2026
04/06/2026
04/06/2026
04/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
04/06/2026
04/06/2026
05/06/2026
05/06/2026
05/06/2026
25/06/2026
25/06/2026
25/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
10/06/2026
10/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

00223 29.05.26
00223 29.05.26

Description

Payment - Stationery

Payment - Stationery

Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Football Pitch/Trainin
Receipt - Football Pitch/Trainin
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Cafe items purchase
Payment - Cafe items purchase
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire

Created by [ ]:I:] Scribe

Supplier
viking
viking
Hirer
Hirer

Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Dussindale and Hellesdon |
Dussindale and Hellesdon |
YOGA with Amber
YOGA with Amber
YOGA with Amber
YOGA with Amber
YOGA with Amber
YOGA with Amber
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Anglia Culinary Suppliers Li
Anglia Culinary Suppliers Li
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior

VAT Type

n nu nu nu n n uN On0nnnn nnnn nnn nnno nn nonnnnnnon nnNO»n

Net

-167.64
-67.64
28.33
28.33
113.36
6.29
11.66
11.67
113.36
6.29
11.66
11.67
15.74
15.74
18.88
18.88
18.88
18.88
18.88
18.88
25.19
25.19
25.19
25.19
18.88
18.88
18.88
18.88
18.88
18.88
-867.37
-201.88
15.64
13.90
6.95
10.43
13.90
13.90

VAT Total
-33.55 -201.19
-67.64
5.66 33.99
5.66 33.99
22.67 136.03
1.26 7.55
2.33 13.99
2.33 14.00
22.67 136.03
1.26 7.55
2.33 13.99
2.33 14.00
3.15 18.89
3.15 18.89
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
-867.37
-40.38 -242.26
3.13 18.77
2.78 16.68
1.39 8.34
2.08 12.51
2.78 16.68
2.78 16.68
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Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

154
154
154
154
154
154
154
154
154
154
154
154
154
154
154
154
154
154
155
155
155
155
155
155
155
156
156
156
156
156
157
158
158
158
158
158
159
159

Code

Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Cafe Purchases

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc Kitchen:
Community Centre Storage Hir
Cafe Purchases

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc Kitchent
Community Centre Storage Hir
Events Expenditure

Equipment New/ Replace
Community Centre Inc ML Rool
Community Centre Inc OH Roo
Community Centre Urn Hire
Community Centre Storage Hir
Stationery & Postage
Community Centre Inc ML Rool
Community Centre Inc ML Rool

Date

08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
08/06/2026
10/06/2026
09/06/2026
09/06/2026
09/06/2026
09/06/2026
09/06/2026
09/06/2026
10/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
10/06/2026
10/06/2026
09/06/2026
09/06/2026
09/06/2026
09/06/2026
10/06/2026
09/06/2026
09/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

HELLESDON

HELLESDON

28951 order 1436

10184

Description

Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Payment - coffee capsules
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - coffee capsules
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Summer Fayre - pur
Payment - new lawnmower
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - broken door entry s
Receipt - Community Centre Rc
Receipt - Community Centre Rc

Created by [ ]:I:] Scribe

Supplier

National Tennis Associatior S
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
National Tennis Associatior
Calypso Coffee

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Calypso Coffee

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Dandini Puppets

Ernest Doe

Hellesdon Horticultural
Hellesdon Horticultural
Hellesdon Horticultural
Hellesdon Horticultural
ESS LTD

Hirer

nun nu u nu nu unu n n m noonnon N n0nnnnn N »u»n»n»n»n onononuonononononononon

Hirer

VAT Type

Net

10.43
10.43
13.90
13.90
10.43
13.90
13.90

6.95
10.43
13.90
13.90
10.43
13.90
13.90
10.43
13.90
13.90

-119.40
70.53
50.38
50.38
50.38
20.13
11.67
-81.20
50.38
50.38
10.07
11.67
-245.00

-1,150.00
60.45
20.99
11.66

5.82

35.27
35.27

VAT Total
2.08 12.51
2.08 12.51
2.78 16.68
2.78 16.68
2.08 12.51
2.78 16.68
2.78 16.68
1.39 8.34
2.08 12.51
2.78 16.68
2.78 16.68
2.08 12.51
2.78 16.68
2.78 16.68
2.08 12.51
2.78 16.68
2.78 16.68
-119.40
14.10 84.63
10.07 60.45
10.07 60.45
10.07 60.45
4.03 24.16
2.33 14.00
-81.20
10.07 60.45
10.07 60.45
2.01 12.08
2.33 14.00
-245.00
-230.00 -1,380.00
12.09 72.54
4.20 25.19
2.33 13.99
1.16 6.98
7.05 42.32
7.05 42.32
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Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

159
159
160

161
161
161
162
162
163
163
163
164
164
164
164
164
165
167
168
168
169
169
169
170
171
172
172
173
173
173
173
173
173
173
173
174

Code

Community Centre Inc ML Rool
Cafe Purchases
Community Centre Inc ML Rool

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Stage Hire
Community Centre Inc OH Roo
Events Expenditure
Community Centre Inc ML Rool
Community Centre Inc WW Ror
Misc. Purchases

Community Centre Inc ML Rool
Community Centre Inc OH Roo
Community Centre Flask Hire
Community Centre Storage Hir
Printed Communications
Licences & Fees

Grass Verge Cutting
Membership & Subscriptions
Locking Parks Contractor
Community Centre Inc ML Rool
Community Centre Urn Hire

IT Support & Maintenance
Events Expenditure
Community Centre Inc WW Ror
Community Centre Inc OH Roo
Community Centre Inc Kitchen:
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Events Expenditure

Community Centre Inc OH Roo

Date

09/06/2026
10/06/2026
23/06/2026

23/06/2026
23/06/2026
23/06/2026
23/06/2026
10/06/2026
24/06/2026
24/06/2026
10/06/2026

25/06/2026
25/06/2026
25/06/2026
25/06/2026
10/06/2026
10/06/2026
10/06/2026
25/06/2026
10/06/2026
08/06/2026
08/06/2026
10/06/2026
10/06/2026
23/06/2026
29/06/2026
29/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
30/06/2026
10/06/2026
15/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

537 HPC

H5678

MPLCUK381032 7:
S12010057 CU_10:
REFUND

S12001476 CU_10:

19695

March

EH2006

Description

Receipt - Community Centre R¢
Payment - Cafe Items - Food
Receipt - Community Centre R¢

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - summer fayre 26 - ¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - wood and drill bits

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Advertising
Payment - Blanket Licence Cert
Payment - Verges - cutting
Receipt - SLCC membership 20
Payment - Locks and patrols fo
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Monthly Support Ch:
Payment - summer fayre - PA ¢
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - Summer Fayre 26 -

Receipt - Community Centre Rc

Created by [ ]:I:] Scribe

Supplier

Hirer

Easters Norwich

Just Friends

Just Friends

Just Friends

Just Friends

Just Friends

The Foolhardy Folk

Norwich Phoenix MVC

Norwich Phoenix MVC

HuwsGrayGroup

Hellesdon Horticultural

Hellesdon Horticultural

Hellesdon Horticultural

Hellesdon Horticultural

Just Regional

Motion Picture Licensing Cc

Norse

SLCC

Norse

Hirer

Hirer

Osiris

Peter W Curston

North & Broadland Locality

Hirer

Hirer

North & Broadland Locality

North & Broadland Locality

North & Broadland Locality

North & Broadland Locality

North & Broadland Locality

North & Broadland Locality

North & Broadland Locality

Stubbs Farm Alpacas
Lapwing

VAT Type

S
z
S
S
S
S
S
z
S
S
S
S
S
S
S
S
S
S
X
S
S
S
S
z
S
S
S
S
S
S
S
S
S
S
z
S

Net

35.27
-438.63
100.77

100.77
72.88
11.66

34.98
-400.00

81.88
15.74

-77.46
60.45
20.98
11.67

5.83
-400.00
-419.88

-1,126.31

380.00
-338.00
88.16

4.58
-610.35
-375.00

1,101.80
52.47
6.29
110.19
110.19
110.19
110.19
110.19
110.19
110.19
-500.00
43.73

VAT Total
7.05 42.32
-438.63
20.15 120.92
20.15 120.92
14.57 87.45
2.33 13.99
7.00 41.98
-400.00
16.37 98.25
3.15 18.89
-15.49 -92.95
12.09 72.54
4.20 25.18
2.33 14.00
1.17 7.00
-80.00 -480.00
-83.98 -503.86
-225.26 -1,351.57
380.00
-67.60 -405.60
17.63 105.79
0.92 5.50
-122.07 -732.42
-375.00
220.40 1,322.20
10.49 62.96
1.26 7.55
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
-500.00
8.75 52.48
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Hirer

Hirer

HIrer

Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

174
174
175
175
176
176
177
177
177
178
178
178
179
179
180
181
181
182
182
182
182
182
184
185
185
185
186
187
187
187
188
188
188
188
188
189

Code

Community Centre Inc OH Roo
Misc. Purchases

Tennis / Netball Court Hire
Consumables / Cleaning Materi
Community Centre Inc ML Rool
Events Expenditure
Community Centre Inc ML Rool
Community Centre Urn Hire
Cafe Purchases

Community Centre Inc ML Rool
Community Centre Inc Kitchent
Damage Hire Deposits
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Urn Hire
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc Kitchen:
Community Centre Storage Hir
Cafe Income

Community Centre Inc ML Rool
Community Centre Urn Hire
Damage Hire Deposits
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo

Community Centre Inc ML Rool

Date

15/06/2026
10/06/2026
12/06/2026
10/06/2026
05/06/2026
10/06/2026
04/06/2026
04/06/2026
11/06/2026
12/06/2026
12/06/2026
12/06/2026
11/06/2026
11/06/2026
11/06/2026
01/06/2026
01/06/2026
11/06/2026
11/06/2026
11/06/2026
11/06/2026
11/06/2026
02/06/2026
16/06/2026
16/06/2026
16/06/2026
04/06/2026
04/06/2026
04/06/2026
04/06/2026
12/06/2026
12/06/2026
12/06/2026
12/06/2026
12/06/2026
12/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

HELLESDON
. 120626
120626
120626
01082026
01082026

1st payment
1st payment

CHEQUE
CHEQUE
CHEQUE
CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH

Description

Receipt - Community Centre R¢
Payment - Security Tags
Receipt - Community Centre R¢
Payment - Cleaning Materials
Receipt - Community Centre R¢
Payment - Summer Fayre 26 -
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Payment - coffee capsules
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - cafe cash income
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc

Receipt - INCOME

Created by [ ]:I:] Scribe

Supplier VAT Type Net
Hirer . lapwing S 34.98
Amazon Business EU SARL S -6.52
Hirer S 6.26
Amazon Business EU SARL S -163.71
Norwich Phoenix MVC S 50.38
Amazon Business EU SARL S -147.62
Hirer s 75.57
Hirer S 4.58
Calypso Coffee z -120.65
Hirer S 53.53
Hirer S 18.88
Hirer X 200.00
Hirer S 66.08
Hirer S 6.29
Hirer S 18.88
Hirer s 52.50
Hirer S

Slimming World S 56.65
Slimming World S 56.65
Slimming World S 56.65
Slimming World S 56.65
Slimming World S 56.65
Hirer S 90.68
Womens Institute S 30.22
Womens Institute S 5.03
Womens Institute S 5.82
Community Centre Cafe S 199.11
Hirer s 125.95
Hirer S 4.58
Hirer X 200.00
ART Group S 30.21
ART Group S 30.21
ART Group S 30.21
ART Group S 30.21
ART Group S 30.21
Community Centre Cafe S 83.33

VAT

7.00
-1.30
1.25
-32.74
10.08
-29.52
15.11
0.92

10.71
3.78

13.22
1.26
3.77

10.50

11.33
11.33
11.33
11.33
11.33
18.14
6.04
1.01
1.16
39.82
25.19
0.92

6.04
6.04
6.04
6.04
6.04
16.67

12

Total

41.98
-7.82
7.51
-196.45
60.46
-177.14
90.68
5.50
-120.65
64.24
22.66
200.00
79.30
7.55
22.65
63.00

67.98
67.98
67.98
67.98
67.98
108.82
36.26
6.04
6.98
238.93
151.14
5.50
200.00
36.25
36.25
36.25
36.25
36.25
100.00


Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

189
190

191
191

192
269
274
275
276
277
277
278
280
281
281
281
281
282
282
282
283
283
283
283
284
285
286
286
287
287
288
288
288
288
290
291

Code

Cafe Income

Utilities

Community Centre Inc OH Roo
Community Centre Inc Kitchen:
Interest Received

Cafe Purchases

Events Expenditure

Events Expenditure

Events Expenditure

Cafe Purchases

Cafe Purchases

Photocopier / Printer
Equipment - New / Replacemet
Equipment - New / Replacemetr
Equipment - New / Replacemet
Equipment - New / Replacemetr
Equipment - New / Replacemetr
Equipment - New / Replacemer
Equipment - New / Replacemetr
Equipment - New / Replacemer
Equipment - New / Replacemet
Equipment - New / Replacemet
Equipment - Repair/ Maintenar
Equipment - Repair/ Maintenar
Repairs & Maintenance
Repairs & Maintenance
Equipment - Repair/ Maintenar
Equipment - Repair/ Maintenar
Repairs & Maintenance
Repairs & Maintenance
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Events Expenditure

Councillor Training

Date

12/06/2026
23/06/2026
12/06/2026
12/06/2026
30/06/2026
15/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current

Payment Ref.

CASH
CT AIRTIME ATC

Unity Trust Instant A Credit Interest

Petty Cash

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

10184
10184

1-2861396

Description

Receipt - INCOME

Receipt - CT Airtime

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Bank interest
Payment - Sugar

Payment - summer fayre 26 - <
Payment - Amazon order (Sum
Payment - Amazon order (Sum
Payment - coffee capsules
Payment - coffee capsules
Payment - canon contract
Payment - Access Control Syste
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - Annual Service Fire
Payment - labour

Payment - labour

Payment - labour

Payment - labour

Payment - labour

Payment - labour

Payment - Various items
Payment - Various items
Payment - Various items
Payment - Various items
Payment - Entertainer

Payment - Cafe training

Created by [ ]:I:] Scribe

Supplier

Community Centre Cafe
02

Young Textiles Group
Young Textiles Group
Unity Trust Bank

Co-Op

Amazon Business EU SARL
Amazon Business EU SARL
Amazon Business EU SARL
Calypso Coffee

Calypso Coffee

Canon

ESS LTD

S
S
S
S
X
S
S
S
S
z
z
S
S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
ESS LTD S
Hugh Crane (Cleaning Equi S
Hugh Crane (Cleaning Equi S
Hugh Crane (Cleaning Equi S
Hugh Crane (Cleaning Equi S
X
S

High Speed Training Limite

VAT Type

Net

389.83
135.00
55.97
5.03
3,129.59
-0.92
-7.90
-11.82
-41.60
-38.20
-38.20
-73.71
-1,045.00
-60.00
-66.00
-26.46
-4.50
-40.00
-66.00
-9.00
-66.00
-66.00
-60.00
-9.00
-22.50
-22.50
-85.00
-142.65
-85.00
-22.50
-61.24
-41.54
-37.37
-39.58
-350.00
-20.00

VAT Total
77.97 467.80
27.00 162.00
11.19 67.16

1.01 6.04

3,129.59
-0.18 -1.10
-1.58 -9.48
-2.36 -14.18
-8.32 -49.92
-38.20
-38.20
-14.74 -88.45
-209.00 -1,254.00
-12.00 -72.00
-13.20 -79.20
-5.29 -31.75
-0.90 -5.40
-8.00 -48.00
-13.20 -79.20
-1.80 -10.80
-13.20 -79.20
-13.20 -79.20
-12.00 -72.00
-1.80 -10.80
-4.50 -27.00
-4.50 -27.00
-17.00 -102.00
-28.53 -171.18
-17.00 -102.00
-4.50 -27.00
-12.25 -73.49
-8.31 -49.85
-7.47 -44.84
-7.92 -47.50
-350.00
-4.00 -24.00
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Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche

292
292
292
292
292
293
324
325
326
328
330
330
330
330
330

331
332
333
334
335
338
355
356
357
358
359
360
361
362
363
364
365
366
367
368

Code

Bedding Plants
Bedding Plants
Bedding Plants
Bedding Plants
Bedding Plants

Skip Hire

Events Expenditure
Damage Hire Deposits
Damage Hire Deposits
IT Support & Maintenance
Events Expenditure
Events Expenditure
Events Expenditure
Events Expenditure
Events Expenditure

Events Expenditure

Events Expenditure

Equipment - Repair/ Maintenar

Repairs & Maintenance
Repairs & Maintenance
Bank Charges & Fees
Utilities

Utilities

Business Rates
Business Rates
Business Rates
Business Rates
Utilities

Utilities

Membership & Subscriptions
PPE

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Date

19/06/2026
19/06/2026
19/06/2026
19/06/2026
19/06/2026

19/06/2026
23/06/2026
23/06/2026
23/06/2026
01/06/2026

24/06/2026
24/06/2026
24/06/2026
24/06/2026
24/06/2026

24/06/2026
24/06/2026
24/06/2026
24/06/2026
24/06/2026
30/06/2026
22/06/2026
22/06/2026
01/06/2026
01/06/2026
01/06/2026
25/06/2026
23/06/2026
23/06/2026
01/06/2026
02/06/2026
02/06/2026
02/06/2026
02/06/2026
02/06/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Sum Up

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Barclay Card
Barclay Card
Barclay Card
Barclay Card
Barclay Card

Payment Ref.

06 June 26
13 June 26

2026 - 2027/22
2026 - 2027/22
2026 - 2027/22
2026 - 2027/22
2026 - 2027/22
A2L.2WC1SU50SP3

gb6001ytsh8931

Contract No. 3942
Contract No. 4118
1310122617015
1310122617014
1310122617017
1310122617018
A-33F23E43
A-469675CD

Invoice 3

Description

Payment - plants
Payment - plants
Payment - plants
Payment - plants

Payment - plants

Payment - Skip for summer Fay
Payment - Coconuts - Summer
Payment - Damage Deposit Re:
Payment - Damage Deposit Re
Payment - Staffology Payroll

Payment - Amazon order (Sum
Payment - Amazon order (Sum
Payment - Amazon order (Sum
Payment - Amazon order (Sum
Payment - Amazon order (Sum

Payment - Summer Fayre - Bin
Payment - Summer Fayre item:
Payment - Dishwasher fault
Payment - Window Cleaning
Payment - Window Cleaning
Payment - SUM UP FEE
Payment - Trade Waste
Payment - General Waste
Payment - Business Rates
Payment - Business Rates
Payment - Business Rates
Payment - Business Rates
Payment - Electricity

Payment - Electricity

Payment - Accounts Subscriptic
Payment - PPE Boots

Payment - Cafe Items - Food
Payment - Cafe Items - Food
Payment - Cafe Items - Food

Payment - Cafe Items - Food

Created by [ ]:I:] Scribe

Supplier

Taverham Nursery Centre
Taverham Nursery Centre
Taverham Nursery Centre
Taverham Nursery Centre

Taverham Nursery Centre
SUN AGGREGATES
James Market Gardeners
Hirer

Hirer

IRIS

Amazon Business EU SARL
Amazon Business EU SARL
Amazon Business EU SARL
Amazon Business EU SARL
Amazon Business EU SARL

Amazon Business EU SARL
Amazon Business EU SARL
Excel Electrical Services Ltc
Dazzle

Dazzle

SUM UP

Biffa Waste Services Limite
Biffa Waste Services Limite
Broadland District Council
Broadland District Council
Broadland District Council
Broadland District Council
EDF

EDF

Scribe

Tactree

Toombs

Toombs

Toombs

Toombs

VAT Type

S

N N N N m 0o r 0O N N N N 0O 0O N X X 0O no n nonon onon nuno X X N o o nnun

1

Net

-7.06
-2.83
-16.95
-19.05
-22.63
-285.35
-178.00
-200.00
-200.00
-37.38

-9.97
-17.45
-40.08
-13.30

3.14

-7.47
-94.96
-150.00
-90.00
-50.00
-44.31
-109.72
-64.40
,136.00
-193.00
-403.00
-570.00
-648.84
-41.96
-235.00
-135.95
-24.77
-36.78
-44.61
-25.09

VAT Total
-1.41 -8.47
-0.57 -3.40
-3.39 -20.34
-3.81 -22.86
-4.53 -27.16

-57.07 -342.42
-178.00

-200.00

-200.00

-7.48 -44.86
-1.99 -11.96
-3.49 -20.94
-8.02 -48.10
-2.66 -15.96

0.63 3.77

-1.49 -8.96
-18.99 -113.95
-30.00 -180.00

-90.00

-50.00

-44.31

-21.94 -131.66
-12.88 -77.28
-1,136.00

-193.00

-403.00

-570.00

-129.77 -778.61

-2.10 -44.06

-47.00 -282.00
-135.95
-24.77
-36.78
-44.61
-25.09
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Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

11 July 2026 (2026 - 2027)

Vouche Code Date Minute Bank Payment Ref. Description Supplier VAT Type Net VAT
369 Misc. Purchases 02/06/2026 Barclay Card Payment - Miscellaneous Purch Hellesdon Parish Council Z -64.14
370 Van/ Vehicle expenditure 10/06/2026 Unity Trust Current 010401 Payment - Fuel UK Fuels (radius) S -170.44 -34.08
371 Utilities 10/06/2026 Unity Trust Current 6081388 Payment - Telecommunications 02 S -337.63 -67.53
372 Utilities 29/06/2026 Unity Trust Current 00016259 Payment - Waste - Food Veolia S -57.80 -11.56
373 Utilities 15/06/2026 Unity Trust Current  A-663B28D0 Payment - Utilities - Gas Total Energies S -784.36 -156.87
374 Utilities 15/06/2026 Unity Trust Current  EFW368545-0 Payment - Utilities - Water Everflow z -682.34
375 Utilities 16/06/2026 Unity Trust Current  EFW368603-0 Payment - Utilities - Water Everflow Z -548.51
376 Misc. Purchases 01/06/2026 TradePoint TRADEPOINT Payment - EVO STIK B&Q S -10.00 -2.00
377 Bank Charges & Fees 30/06/2026 Unity Trust Current Payment - Bank service charge Unity Trust Bank E -33.70
378 Bank Charges & Fees 30/06/2026 Unity Trust Current Payment - Bank service charge Unity Trust Bank E -78.70
Total -42,405.61 -758.91
12 of
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12

Total

-64.14
-204.52
-405.16

-69.36
-941.23
-682.34
-548.51

-12.00

-33.70

-78.70

-43,164.52



Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

05 August 2026 (2026 - 2027)

Vouche

157
165
165
165
166
166
167
167
170
183
183
193
194
194
194
195
196
196
196
197
197
198
198
198
199
199
199
199
200
200
200
200
201
201
202

Code

Staffing

Community Centre Inc OH Roo
Community Centre Inc SW Roo
Community Centre Inc Kitchen:
Community Centre Flask Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc Kitchen:
Damage Hire Deposits
Community Centre Inc ML Rool
Community Centre Stage Hire
Damage Hire Deposits
Allotment Rents

Community Centre Inc ML Rool
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Community Centre Flask Hire
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc Kitchen:

Community Centre Inc ML Rool

Date

01/07/2026 - 27/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
09/07/2026
09/07/2026
09/07/2026
09/07/2026
03/07/2026
21/07/2026
21/07/2026
14/07/2026
20/07/2026
20/07/2026
20/07/2026
22/07/2026
08/07/2026
08/07/2026
08/07/2026
24/07/2026
24/07/2026
27/07/2026
27/07/2026
27/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
03/07/2026
03/07/2026
13/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

CASH

SUM UP
SUM UP
SUM UP

SUMUP 9.7.26
SUMUP 9.7.26

CHEQUE 100455
CHEQUE 100455
DD Refund
27.06.26
27.06.26
27.06.26

CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH
CASH
7625165
7625165

Description

Confidential

Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Damage Deposit Reft
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Allotment Rent
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Receipt - Community Centre Rc

Created by [ ]:I:] Scribe

Supplier VAT Type Net
-46,097.08
Hellesdon Bowls Club S 17.49
Friday Friends S
Friday Friends S
Friday Friends S
Hirer S 8.33
Hirer S 8.33
Hirer S
Hirer S
Hirer S 75.52
Trefoil Guild S 27.98
Trefoil Guild S 5.03
Hirer X -200.00
Hirer S 113.36
Hirer s 11.66
Hirer X 200.00
Plot Holder E 9.47
Just Friends S 125.96
Just Friends S 47.21
Just Friends S 34.98
Adam Depledge S 4.17
Adam Depledge S 4.17
Friday Friends S 37.77
Friday Friends S 5.03
Friday Friends S 3.66
ART Group S 30.22
ART Group S 30.22
ART Group S 30.22
ART Group S 30.22
ART Group S 30.22
ART Group S 30.22
ART Group S 30.22
ART Group S 30.22
Norfolk County Council S 122.43
Norfolk County Council S 6.29
Hirer- S 181.08

VAT

-2.80
3.50

1.67
1.67

15.10

5.60
1.01

22.67
2.33

25.19
9.44
7.00
0.83
0.83
7.55
1.01
0.73
6.04
6.04
6.04
6.04
6.04
6.04
6.04
6.04

24.49
1.26

36.22

Total

-46,099.88
20.99

10.00
10.00

90.62
33.58
6.04
-200.00
136.03
13.99
200.00
9.47
151.15
56.65
41.98
5.00
5.00
45.32
6.04
4.39
36.26
36.26
36.26
36.26
36.26
36.26
36.26
36.26
146.92
7.55
217.30


Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Hirer

Plot Holder

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

05 August 2026 (2026 - 2027)

Vouche

202
202
202
203
204
205
206
206
206
206
206
206
207
208
208
208
208
208
208
208
208
208
208
208
208
208
208
208
208
208
209
209
209
209
209
209
209
209

Code

Community Centre Inc Kitchent
Community Centre Urn Hire
Damage Hire Deposits
Damage Hire Deposits
Damage Hire Deposits
Community Centre Inc SW Roo
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Community Centre Inc WW Ror
Damage Hire Deposits
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Tennis / Netball Court Hire
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo

Date

13/07/2026
13/07/2026
13/07/2026
27/07/2026
27/07/2026
03/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
02/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

90035275
90035275
90035275
90035275
90035275
90035275

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Damage Deposit Reft
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Tennis Court Hire
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Created by [ ]:I] Scribe

Supplier VAT Type Net
Hirer S 6.29
Hirer S 4.58
Hirer X 200.00
Hirer X -200.00
tirer X -200.00
XYLA S 37.77
North & Broadland Locality S 110.19
North & Broadland Locality S 110.19
North & Broadland Locality S 110.19
North & Broadland Locality S 110.19
North & Broadland Locality S 110.19
North & Broadland Locality S 110.19
Hirer X 200.00
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 12.51
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
National Tennis Associatior S 16.67
Zumba and Pilates S 25.19
Zumba and Pilates S 25.19
Zumba and Pilates S 25.19
Zumba and Pilates S 25.19
Zumba and Pilates S 18.88
Zumba and Pilates S 18.88
Zumba and Pilates S 18.88
Zumba and Pilates S 18.88

VAT Total
1.26 7.55
0.92 5.50
200.00
-200.00
-200.00
7.55 45.32
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
22.04 132.23
200.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
2.50 15.01
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
3.33 20.00
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
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Hirer

Hirer

Hirer

Hirer

Hirer

Hirer


This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

05 August 2026 (2026 - 2027)

Vouche

209
209
209
209
209
209
210
210
210
211
212
213
213
213
213
214
214
214
214
215
216
216
216
216
216
216
216
217
217
217
217
217
218
218
218
218
218
218

Code

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Stage Hire
Community Centre Urn Hire
Tennis / Netball Court Hire
Football Pitch Hire

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Stage Hire
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool

Date

07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
07/07/2026
14/07/2026
14/07/2026
16/07/2026
16/07/2026
16/07/2026
16/07/2026
16/07/2026
16/07/2026
16/07/2026
16/07/2026
16/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Tennis Court Hire

Receipt - Football Pitch/Trainin
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc

Created by [ ]:I:] Scribe

Supplier

Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates
Zumba and Pilates

Zumba and Pilates

Evergreen Line Dance
Evergreen Line Dance
Evergreen Line Dance

Hirer ~

Firside Football Club
Slimming World
Slimming World
Slimming World
Slimming World
Slimming World
Slimming World
Slimming World
Slimming World

Hirer

Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin
Sequence Ballroom Dancin

YOGA (Monday)
YOGA (Monday)
YOGA (Monday)
YOGA (Monday)
YOGA (Monday)

ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No

VAT Type

n nu nun n n n nonnnon nnnnnnn nnnonn nonnnnnonnoononononononon

Net

18.88
18.88
18.88
18.88
18.88
18.88

151.15

11.66
4.58
4.17

22.92

56.65

56.65

56.65

56.65

56.65

56.65

56.65

56.65

52.48

62.98

62.98

62.98

62.98

62.98

43.71

11.67

18.88

18.88

18.88

18.88

18.88

25.19

25.19

25.19

25.19

25.19

25.19

VAT Total
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
30.23 181.38
2.33 13.99
0.92 5.50
0.83 5.00
4.58 27.50
11.33 67.98
11.33 67.98
11.33 67.98
11.33 67.98
11.33 67.98
11.33 67.98
11.33 67.98
11.33 67.98
10.49 62.97
12.59 75.57
12.59 75.57
12.59 75.57
12.59 75.57
12.59 75.57
8.74 52.45
2.33 14.00
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
3.78 22.66
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
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Hirer

Hirer


This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

05 August 2026 (2026 - 2027)

Vouche

218
218
218
218
218
218
218
218
218
218
218
218
218
218
218
218
218
218
219
220
220
220
220
220
221
222
222
222
222
222
222
222
222
222
222
222
222
222

Code

Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Tennis / Netball Court Hire

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc Kitchen:
Community Centre Inc ML Rool
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo

Community Centre Inc OH Roo

Date

23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
23/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
24/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Tennis Court Hire

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Receipt - Community Centre R¢

Created by [ ]:I:] Scribe

Supplier

ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
ATP Health and Fitness No
Hirer

Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hellesdon Cribbage Club
Hirer

United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance
United School of Dance

United School of Dance

VAT Type

n u unu nun nu nnnnnnnn n nnnnn nonnoonnnonnonononononnnonononon

Net

25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19
25.19

4.17
30.22
30.22
30.22
30.22
20.13
88.17
94.42
94.42
94.42
94.42

8.75

8.75

8.75

8.75

8.75

8.75

8.75

8.75

8.75

VAT Total
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
5.04 30.23
0.83 5.00
6.04 36.26
6.04 36.26
6.04 36.26
6.04 36.26
4.03 24.16
17.63 105.80
18.88 113.30
18.88 113.30
18.88 113.30
18.88 113.30
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
1.75 10.50
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Hirer


This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

05 August 2026 (2026 - 2027)

Vouche

222
222
222
223
223
224
224
224
224
225
225
225
225
225
225
225
226
226
226
227
228
229
229
229
229
230
230
231
232
233
234
235
235
236
237
237
238

Code

Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc Kitchent
Community Centre Inc OH Roo
Community Centre Inc OH Roo
Community Centre Inc Kitchen:
Community Centre Flask Hire
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc Kitchen:
Community Centre Storage Hir
Community Centre Inc ML Rool
Community Centre Urn Hire
Community Centre Storage Hir
Community Centre Inc OH Roo
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc Kitchen:
Community Centre Stage Hire
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Events Income

Damage Hire Deposits

Utilities

Bowling Green Hire
Community Centre Inc OH Roo
Community Centre Inc Kitchent
Community Centre Inc SW Roo
Community Centre Inc OH Roo
Community Centre Inc Kitchen:

Cafe Income

Date

27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
29/07/2026
01/07/2026
20/07/2026
23/07/2026
31/07/2026
31/07/2026
31/07/2026
31/07/2026
08/07/2026
08/07/2026
09/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

CT Airtime ATC
CASH

CASH

Description

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Overrun charge - rool
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Summer Fayre Incom
Receipt - damage deposit
Receipt - CT Airtime

Receipt - Bowling Green Hire
Receipt - Community Centre Rc
Receipt - Community Centre R
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢

Receipt - cafe cash income

Created by [ ]:I:] Scribe

Supplier

United School of Dance
United School of Dance
United School of Dance
Training 2 Care Ltd
Training 2 Care Ltd
Affinity Trust

Affinity Trust

Affinity Trust

Affinity Trust

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls

Short Mat Bowls
Hellesdon Horticultural
Hellesdon Horticultural
Hellesdon Horticultural
Hellesdon Horticultural
Hirer

Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Norwich Keyboard Lounge
Hirer

Hirer

cw

Hirer

02

Hellesdon Bowls Club
Hirer

Hirer

XYLA

Norfolk County Council
Norfolk County Council

Community Centre Cafe

VAT Type

S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
X
X
S
E
S
S
S
S
S
S

Net

8.75
8.75
8.75
113.70
5.03
139.93
139.93
12.58
7.29
50.37
50.37
50.37
50.37
50.37
25.17
11.67
60.45
5.30
5.83
20.98
109.31
113.36
6.29
11.66
11.67
75.53
6.29
970.00
200.00
135.00
890.00
87.46
6.29
37.77
113.68
6.29
285.62

VAT

1.75
1.75
1.75
22.74
1.01
27.99
27.99
2.52
1.46
10.07
10.07
10.07
10.07
10.07
5.03
2.33
12.09
1.06
1.17
4.20
21.86
22.67
1.26
2.33
2.33
15.11
1.26

27.00

17.49
1.26

7.55

22.74
1.26

57.12

Total

10.50
10.50
10.50
136.44
6.04
167.92
167.92
15.10
8.75
60.44
60.44
60.44
60.44
60.44
30.20
14.00
72.54
6.36
7.00
25.18
131.17
136.03
7.55
13.99
14.00
90.64
7.55
970.00
200.00
162.00
890.00
104.95
7.55
45.32
136.42
7.55

342.74


Hirer

Hirer

Hirer

C W

Hirer

Hirer

Hirer


This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

05 August 2026 (2026 - 2027)

Vouche

239
240
240
240
241
242
242
242
242
242
243
243
243
244
245
246
246
246
246
246
246
247
247
247
247
248
249
249
249
249
260
260
261
261
262
262
262

Code

Cafe Income

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Storage Hir
Cafe Income

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Flask Hire
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc Kitchent
Community Centre Storage Hir
Cafe Income

Cafe Income

Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Storage Hir
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Inc SW Roo
Community Centre Flask Hire
Misc. Purchases

Community Centre Inc SW Roo
Community Centre Inc Kitchen:
Community Centre Flask Hire
Cafe Income

Community Centre Inc ML Rool
Community Centre Urn Hire
Community Centre Inc ML Rool
Community Centre Urn Hire
Community Centre Inc ML Rool
Community Centre Inc ML Rool
Community Centre Inc ML Rool

Date

09/07/2026
13/07/2026
13/07/2026
13/07/2026
17/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
21/07/2026
27/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
28/07/2026
08/07/2026
31/07/2026
31/07/2026
31/07/2026
31/07/2026
13/07/2026
13/07/2026
17/07/2026
17/07/2026
30/07/2026
30/07/2026
30/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Sum Up

Sum Up

Sum Up

Sum Up

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

CASH
CHEQUE 000023
CHEQUE 000023
CHEQUE 000023
CASH

CHEQUE 100132
CHEQUE 100132
CHEQUE 100132
CHEQUE 100132
CHEQUE 100132
CHEQUE 100153
CHEQUE 100153
CHEQUE 100153
CASH

CASH

CHEQUE 000024
CHEQUE 000024
CHEQUE 000024
CHEQUE 000024
CHEQUE 000024
CHEQUE 000024
CHEQUE 100133
CHEQUE 100133
CHEQUE 100133
CHEQUE 100133

July 2026
July 2026
July 2026
July 2026

Description

Receipt - cafe cash income

Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - cafe cash income

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - cafe cash income

Receipt - cafe cash income

Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Credit re erroneous e
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - sum up income cafe ¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre R¢
Receipt - Community Centre Rc
Receipt - Community Centre Rc
Receipt - Community Centre Rc

Created by [ ]:I:] Scribe

Supplier

Community Centre Cafe
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club
Community Centre Cafe
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Womens Institute
Womens Institute
Womens Institute
Community Centre Cafe
Community Centre Cafe
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club
Norwich PHAB Club
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Community Choi
Hellesdon Parish Council
SUM UP

SUM UP

SUM UP

SUM UP

Hirer

Hirer

Elections Team BDC
Elections Team BDC
Evergreen Line Dance
Evergreen Line Dance
Evergreen Line Dance

VAT Type

S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S
S

Net

255.80
45.33
45.33
11.67

253.82
37.77
37.77
37.77
17.50

5.83
30.22
5.03
5.83

336.72

315.17
45.33
45.33
45.33
45.33
45.33
11.67
37.77
37.77
37.77
35.00
53.45

103.85

5.03
3.66
1,913.21
48.26
4.58
403.04
4.58
88.17
88.17
88.17

VAT

51.16
9.06
9.06
2.33

50.76
7.55
7.55
7.55
3.50
1.17
6.04
1.01
1.17

67.35

63.03
9.06
9.06
9.06
9.06
9.06
2.33
7.55
7.55
7.55
7.00

10.69

20.77
1.01
0.73

382.64
9.65
0.92

80.61
0.92

17.63

17.63

17.63

Total

306.96
54.39
54.39
14.00

304.58
45.32
45.32
45.32
21.00

7.00
36.26
6.04
7.00

404.07

378.20
54.39
54.39
54.39
54.39
54.39
14.00
45.32
45.32
45.32
42.00
64.14

124.62

6.04
4.39
2,295.85
57.91
5.50
483.65
5.50

105.80

105.80

105.80


Hirer

Hirer


Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

05 August 2026 (2026 - 2027)

Vouche

262
279
340
341
342
343
344
345
346
347
348
349
350
352
353
354
381
381
381
382
382
382
382
382
382
382
382
382
382
383
384
384
385
386
387
388

Code

Community Centre Inc ML Rool
Photocopier / Printer

Social Media & Website

Events Expenditure

Events Expenditure

CccTv

Cafe Purchases

Equipment New/Replacement
Events Expenditure
Membership & Subscriptions
Stationery & Postage

Damage Hire Deposits

Project Materials

Repairs & Maintenance
Repairs & Maintenance

Social Media & Website
Consumables / Cleaning Materi

Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Consumables / Cleaning Materi
Repairs & Maintenance

Alarm Systems

Alarm Systems

Printed Communications
External / Internal Audit
Locking Parks Contractor

Grass Verge Cutting

Date

30/07/2026
07/07/2026
02/07/2026
03/07/2026
03/07/2026
03/07/2026
03/07/2026
03/07/2026
03/07/2026
03/07/2026
03/07/2026
03/07/2026
06/07/2026
07/07/2026
07/07/2026
07/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Petty Cash

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

DAZZLECWC110
DAZZILECWC109

Description

Receipt - Community Centre R¢
Payment - printing

Payment - Work to upgrade we
Payment - First Aid Provision -
Payment - Dog Show Productic
Payment - Repairs to CCTV in (
Payment - coffee capsules
Payment - High Chair Replacen
Payment - Event Planning Serv
Payment - SLCC Membership 2
Payment - Clocking in Cards
Payment - Damage Deposit Re:
Payment - Materials for Compo
Payment - Window Cleaning
Payment - Window Cleaning
Payment - Website update
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Cleaning Materials
Payment - Service and Inspeci
Payment - Call out

Payment - Call out

Payment - Advertising
Payment - Internal Audit
Payment - Locks and patrols fo

Payment - Verges - cutting

Created by [ ]:I:] Scribe

Supplier

Evergreen Line Dance

Canon

Xpose

St Johns

ES

ESS LTD
Calypso Coffee

Amazon Business EU SARL

cw

Society of Local Council Cle

Clocking Systems Ltd

B&Q
Dazzle
Dazzle

Xpose

Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Hugh Crane (Cleaning Equi
Cooks Blinds and Shutters

ESS LTD
ESS LTD

Just Regional
Larking Gowen
Norse

Norse

VAT Type Net

88.17
-97.25

S

S

X

S -174.00
X -250.00
S -125.00
E -77.65
S -55.75
X -200.00
X -380.00
S -55.95
X -200.00
S -2.33
X -60.00
X -20.00
X -236.25
S -3.67
S -6.19
S -27.07
S -37.37
S -27.00
S -52.78
S -12.87
S -61.16
S -124.63
S -34.16
S -3.55
S -13.57
S -13.57
S -323.00
S

S

S

S

S

S

-85.00
-40.00

-400.00
-3,415.00

-208.00
-2,252.62

VAT Total
17.63 105.80
-19.45 -116.70
-34.80 -208.80
-250.00
-25.00 -150.00
-77.65
-11.15 -66.90
-200.00
-380.00
-11.19 -67.14
-200.00
-0.47 -2.80
-60.00
-20.00
-236.25
-0.73 -4.40
-1.24 -7.43
-5.41 -32.48
-7.47 -44.84
-5.40 -32.40
-10.56 -63.34
-2.57 -15.44
-12.23 -73.39
-24.93 -149.56
-6.83 -40.99
-0.71 -4.26
-2.71 -16.28
-2.71 -16.28
-64.60 -387.60
-17.00 -102.00
-8.00 -48.00
-80.00 -480.00
-683.00 -4,098.00
-41.60 -249.60
-450.52 -2,703.14
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This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

05 August 2026 (2026 - 2027)

Vouche

389
390

391
391
391

392
393
394
395
396
397
398
399

400
400
401
402
402
403

404
404
405
405
406
407
409

410
410

412
413
414
414
414
415
416
416

Code

IT Support & Maintenance
Play Area Inspections
Project Materials
Project Materials
Project Materials
Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases
Cafe Purchases
Cafe Purchases
Cafe Purchases
Cafe Purchases
Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

Cafe Purchases

PPE

Keys & Locks

Misc. Purchases

Misc. Purchases
Repairs & Maintenance
Repairs & Maintenance
Grants Received
Grants Received
Grants Received

Cafe Purchases

Equipment Maintenance
Equipment Maintenance

Date

14/07/2026
14/07/2026
14/07/2026
14/07/2026
14/07/2026

15/07/2026
15/07/2026
15/07/2026
15/07/2026
15/07/2026
15/07/2026
15/07/2026
15/07/2026

15/07/2026
15/07/2026
15/07/2026
15/07/2026
15/07/2026
15/07/2026

15/07/2026
15/07/2026

15/07/2026
15/07/2026

15/07/2026
15/07/2026
27/07/2026

27/07/2026
27/07/2026

27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026
27/07/2026

Minute

Bank

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current

Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current
Unity Trust Current

Payment Ref.

OASI0202758
OASI0202758
DAZZLECWC122
DAZZLECWC123

7192
7192
7192

Description

Payment - Monthly Support Ch

Payment - Inspection - play eq

Payment - Bits for allotment
Payment - Bits for allotment
Payment - Bits for allotment

Payment - Cafe Items - Food
Payment - Cafe Items - Food
Payment - Cafe Items - Food
Payment - Cafe Items - Food
Payment - Cafe Items - Food
Payment - Cafe Items - Food
Payment - Cafe Items - Food

Payment - Cafe Items - Food

Payment - Cafe items purchase
Payment - Cafe items purchase

Payment - Cafe Items - Food

Payment - Cafe items purchase
Payment - Cafe items purchase
Payment - Cafe items purchase

Payment - Cafe items purchase
Payment - Cafe items purchase

Payment - Cafe items purchase

Payment - Cafe items purchase

Payment - cafe items credit no

Payment - PPE

Payment - Allotment Keys

Payment - Impact Pro - markin

Payment - Impact Pro - markin

Payment - Window Cleaning
Payment - Window Cleaning

Payment - Fencing
Payment - Fencing
Payment - Fencing

Payment - coffee capsules

Payment - Cafe Coffee Machine
Payment - Cafe Coffee Machine
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Supplier

Osiris

Rospa Play Safety
HuwsGrayGroup
HuwsGrayGroup
HuwsGrayGroup
Easters Norwich
Easters Norwich
Easters Norwich
Easters Norwich
Easters Norwich
Easters Norwich
Easters Norwich
Anglia Culinary Suppliers Lf

Anglia Culinary Suppliers L
Anglia Culinary Suppliers L
Anglia Culinary Suppliers Li
Anglia Culinary Suppliers Lt
Anglia Culinary Suppliers Lt
Anglia Culinary Suppliers Lf

Anglia Culinary Suppliers Lf
Anglia Culinary Suppliers Lf

Anglia Culinary Suppliers Li
Anglia Culinary Suppliers Li

Anglia Culinary Suppliers Lt
DD Health and Safety Supg
A C Leigh

Origin Amenity Solutions

Origin Amenity Solutions
Dazzle

Dazzle

PLG

PLG

PLG

Calypso Coffee

Calypso Coffee

Calypso Coffee

VAT Type

O O N 0O 0 n X X O o O O N ON ON O ON N ON N N N N N N NN OO n nu n

Net

-604.59
-309.00

-4.98
-138.00
-64.84

-21.95
-183.73
-7.20
-97.56
-9.70
-95.75
-55.11
-24.23

-293.11
-72.69
-6.49
-134.80
-29.40
-15.98

-138.94
-42.98
-50.92
-34.03

8.47
-29.75
-81.00

-710.00
-42.50
-60.00
-20.00

-1,064.17

-157.50
-15.00
-76.40
-75.00

-187.76

VAT

-120.92
-61.80

-1.00
-27.59
-12.97

-14.54

-5.88
-3.20

-8.60

-6.81

-5.95
-16.20

-142.00
-8.50

-212.83
-31.50
-3.00

-15.00
-37.55

Total

-725.51
-370.80
-5.98
-165.59
-77.81

-21.95
-183.73
-7.20
-97.56
-9.70
-95.75
-55.11
-24.23

-293.11
-87.23
-6.49
-134.80
-35.28
-19.18

-138.94
-51.58
-50.92
-40.84

8.47
-35.70
-97.20

-852.00
-51.00
-60.00
-20.00
-1,277.00
-189.00
-18.00
-76.40
-90.00
-225.31



This report includes one or more cost centres that have been marked as confidential. This means that only the totals are shown without any further detail.

Hellesdon Parish Council
PAYMENTS & RECEIPTS LIST

05 August 2026 (2026 - 2027)

Vouche Code Date Minute Bank Payment Ref. Description Supplier VAT Type Net VAT
417 Cafe Purchases 29/07/2026 Petty Cash Payment - Wholemeal bread Co-Op z -2.70
418 Business Rates 01/07/2026 Unity Trust Current 1310122617015 Payment - Business Rates Broadland District Council Z -1,136.00
419 Business Rates 01/07/2026 Unity Trust Current 1310122617017 Payment - Business Rates Broadland District Council Z -403.00
420 Business Rates 01/07/2026 Unity Trust Current 1310122617014 Payment - Business Rates Broadland District Council Z -193.00
421 Business Rates 27/07/2026 Unity Trust Current 1310122617018 Payment - Business Rates Broadland District Council Z -570.00
422 Van / Vehicle expenditure 08/07/2026 Unity Trust Current 3010401 Payment - Fuel UK Fuels (radius) S -131.10 -26.22
423 Utilities 10/07/2026 Unity Trust Current 6081388 Payment - Telecommunications 02 S -337.63 -67.53
425 Utilities 14/07/2026 Unity Trust Current 5702156 Payment - Utilities - Water Everflow Z -710.68
426 Utilities 15/07/2026 Unity Trust Current  EFW368603-0 Payment - Utilities - Water Everflow YA -297.81
427 Utilities 17/07/2026 Unity Trust Current  A-663B28D0 Payment - Utilities - Gas Total Energies L -165.72 -8.29
428 Utilities 21/07/2026 Unity Trust Current ~ A-33F23E43 Payment - Electricity EDF S -600.71 -120.14
429 Utilities 21/07/2026 Unity Trust Current  A-469675CD Payment - Electricity EDF L -40.06 -2.00
430 Waste Management 27/07/2026 Unity Trust Current 3942872 Payment - Trade Waste Biffa Waste Services Limite S -126.15 -25.23
431 Waste Management 27/07/2026 Unity Trust Current 4537589 Payment - Food Waste Biffa Waste Services Limite S -324.82 -64.96
432 Waste Management 27/07/2026 Unity Trust Current 4118145 Payment - General Waste Biffa Waste Services Limite S -75.00 -15.00
433 Waste Management 28/07/2026 Unity Trust Current 00016259 Payment - Food Waste Veolia S -46.57 -9.31
434 IT Support & Maintenance 02/07/2026 Unity Trust Current Payment - Direct Debit Indemn IRIS S 37.38 7.48
435 Membership & Subscriptions 01/07/2026 Unity Trust Current  Invoice 4 Payment - Accounts Subscriptic Scribe S -235.00 -47.00
436 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -12.78
436 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -12.77
437 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -25.56
437 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -21.19
437 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -5.81
438 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food ~ Toombs YA -12.78
438 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food  Toombs YA -42.03
438 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food ~ Toombs YA -12.21
439 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -12.78
440 Cafe Purchases 03/07/2026 Barclay Card Payment - Cafe Items - Food Toombs Z -12.67
441 Bank Charges & Fees 31/07/2026 Sum Up Payment - SUM UP FEE SUM UP z -40.94
458 Bank Charges & Fees 31/07/2026 Unity Trust Current Payment - Bank service charge Unity Trust Bank E -34.30

Total -52,306.50 -377.75
9 of
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Total

-2.70
-1,136.00
-403.00
-193.00
-570.00
-157.32
-405.16
-710.68
-297.81
-174.01
-720.85
-42.06
-151.38
-389.78
-90.00
-55.88
44.86
-282.00

-12.78
-12.77

-25.56
-21.19
-5.81

-12.78
-42.03
-12.21

-12.78
-12.67
-40.94
-34.30

-52,684.25



05 August 2026 (2026 - 2027)

Hellesdon Parish Council
Reserves Balance

2026 - 2027
Reserve OpeningBalance Transfers Spend Receipts CurrentBalance
Earmarked
AV in DJL 2,500.00 2,500.00
Biodiversity Duty 5,000.00 -5,000.00 0.00
Burial Ground Land 10,000.00 2,000.00 12,000.00
Bus Shelters 3,000.00 3,000.00
Car Park Soak Away 10,000.00 -10,000.00 0.00
Car Park/Paths at HCC 5,000.00 -5,000.00 0.00
CCTV 22,000.00 -22,000.00 0.00
CIL 23/24 CC Ext 28/29 62,242.78 62,242.78
CIL 24/25 CC Ext 29/30 8,784.04 8,784.04
Community Centre Contingency 6,212.68 -6,212.68 0.00
Community Centre Extension 100,000.00 82,401.84 182,401.84
Community Engagement Fund 2,350.00 2,650.00 5,000.00
Community Fridge 1,686.68 -1,686.68 0.00
DJL Control Panel 2,500.00 2,500.00
Driveway Sinkage 5,000.00 -5,000.00 0.00
Elections 6,500.00 6,500.00
Emergency Tree Work 4,000.00 4,000.00
Events 2,500.00 -2,500.00 0.00
Good Causes in Hellesdon 4,609.76 390.24 5,000.00
Green Grid 5,140.00 -5,140.00 0.00
Grit Bins 1,000.00 1,000.00
Hard Surfaces at Hellesdon Cor 20,000.00 20,000.00
IT Reserve 10,000.00 10,000.00
Land Acquisition Account 59,752.17 -9,752.17 50,000.00
Land Contingency 53,127.24 46,872.76 100,000.00
Machinery 7,293.00 -2,269.00 5,024.00
Machinery 7,293.00 -7,293.00 0.00
Mountfield ParK 35,462.99 35,462.99
Neighbourhood Plan 10,000.00 -10,000.00 0.00
Parish Poll Provision 6,000.00 6,000.00
PF Ownership signs 1,508.45 1,508.45
Play Equipment 20,000.00 39,000.00 59,000.00
Play equipment 20,000.00 -20,000.00 0.00
Premises/Furnishing 1,900.00 -1,900.00 0.00
Rainwater Harvester 10,000.00 -10,000.00 0.00
Rainwater Harvester 2 15,000.00 -15,000.00 0.00

Created by [ ]:]:] Scribe Page No. 1



05 August 2026 (2026 - 2027)

Hellesdon Parish Council
Reserves Balance

2026 - 2027
Reserve OpeningBalance Transfers Spend Receipts CurrentBalance
Earmarked
Refurb WestWood WC's 20,000.00 20,000.00
Site Fencing 1,000.00 1,000.00
Site Fencing 1,000.00 -1,000.00 0.00
Staff contingency payments 10,000.00 10,000.00
Tennis / Netball Courts surface 64,380.00 64,380.00
War Memorial 4,500.00 4,500.00
Total Earmarked 624,242.79 57,561.31 681,804.10
TOTAL RESERVE 624,242.79 57,561.31 681,804.10
GENERAL FUND 416,402.25
TOTAL FUNDS 1,069,913.56

Created by [ ]:]:] Scribe Page No. 2
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Approved by:

5 August 2026 (2026 - 2027)

Hellesdon Parish Council

Naffie)and Role {Clere/RFO efc)

Wl

Napé and Role (RFO/Chair of Finance elc)

o Date: 5‘8 2o

Date: ng/Zb

Bank Reconclliation at 31/07/2026

Cash in Hand 01/04/2026

ADD
Receipts 01/04/2026 - 31/07/2026

SUBTRACT
Payments 01/04/2026 - 31/07/2026

Cash in Hand 31/07/2026
{per Cash Book)

968,851.92

419,134.26

1,387,966.18

317,976.90

1,070,009.25

Cash in hand per Bank Statements

Petty Cash 31/07/2026
Unity Trust Current 31/07/2026
Unity Trust Instant Access 31/07/2026
Barclays Deposit 31/07/2026
Barclays Deposit 2 31/07/2026
Cafe Float 31/07/2026
Barclay Card 31/07/2026
TradePoint 31/07/2026
Sum Up 31/07/2026
Barclays 05/08/2026

104.24
13,580.94
617,936.76
352,749.88
84,992.83
100.00
0.00

0.00

0.00
1,337.68

1,070,802.33
Less unpresented payments 793.05
1,070,009.28
Plus unpresented receipts
Adjusted Bank Balance 1,070,009.28
A = B Checks out OK

Created by [ m Scribe




Skip to ransactions unit trust oo
bank

& Unity Trust Bank plc

Mr Jonathan Hall PO Box 7193

Hellesdon Parish Council

Diamond Jubilee Lodge Planstary Road

Wood View Road Willenhall

Hellesdan wWv1 9DG

NR6E 508
., Cali 0345 140 1000*
</ Email us@unity.co.uk
@ Visit www.unity.co.uk

Account Statement
01 July 2026 to 31 July 2026

Account Name: Heilesdon Parish Council
Sort Code: 608301

Account Number: 20548209

Swift Code (BIC): NWBKGB2L

IBAN: GBI93NWBK60023571418024
Summary™**
Start balance Paid out Paid in End balance
£26,259.69 £68,968.99 £56,290.24 £13,580.94
Your arranged overdratt limit is £0.00
(N Go Paperless!
C% You can choose to receive online statements and we'll notify you by email

when they're available. Contact us to switch to paperless statements.

Accessibility
Unity can offer statements in alternative formats such as statements in braille, large print or audio.

Please contact us for more information.

*Our call centre opening hours are 9:00am to 5:00pm, Monday to Friday, excluding bank and public holldays in
England and Wales. Calls are recordad and may be monitered for security, training and quality purposes.
“*Please note it is your responsibility to check all statement entries and period end dates when reconciling your

accounts for your own officlal acoounting purposes.

Unity Trust Bank Statement number 007 | Page 1 of 8



Skio o lransactions unit trust o
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& Unity Trust Bank plc

Mr Jonathan Hall PO Box 7193

Hellesden Parish Council

Diamond Jubilee Lodge Planetary Road

Wood View Road Willenhall

Hellesdon WV18DG

NR6 5QB8
Q& Cali 0345 140 1000*
</ Email us@unity.co.uk

& Visit www.unity.co.uk

Account Statement
01 July 2026 to 31 July 2026

Account Name: Hellesdon Parish Council
Sort Code: 608301

Account Number; 20548212

Swift Code (BIC): NWBKGB2L

IBAN: GBI3NWBKB0023571418024

Summary**

Start balance Paid out Paid in End balance
£657,936.76 £40,000.00 £0.00 £617,936.76

(w Go Paperless!
&@ You can choose to receive online statements and we’'ll notify you by email

when they're available. Contact us to switch to paperless statements.

Accessibility
Unity can offer statements in alternative formats such as statements in braille, large print or audio.

Please contact us for more information.

“Our cafl centre opening hours are 9:00am to 5:00pm, Monday to Friday, excluding bank and public holidays in
England and Wales. Calls are recorded and may be monitored for security, fraining and quality purposes.
"Please note it is your responsibility to check ail statement entries and pericd end dates when rgconcifing your

accounts for your own official accounting purposes.

Unity Trust Bank Statement number 006 | Page 1 of 3



).;-_'_.'-\__ x 12 June 2026

THE OFFICIALS
HELLESDON PARISH COUNCIL
E‘@ DIAMOND JUBILEE LODGE
] WOOD VIEW ROAD
HELLESDON
NORWICH
NR6 SQB

. Your Business accounts —at a glance

Up-to-date account information

To get your current balances or find out about other accounts you have that
aren't listed here, log on to online banking (If you're registered),
or call us on 0345 605 2345 .

Your balances on 12 June 2026

Business Savings Accounts

« Business Premium Account £352,749.88
Sart Cotle 20-52-68 « Account Mo 13017702
Business Premium Account £84,992 83

......................................................................................................

Sort Code 20-62-68 « Acrount No 73554503
Business Premium Account £1,33768

Sort Code 20-62-68 + Account No 03124401

This 1s the end of your acoount summary

00816 00002 F1VIBOTA 2 of B
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TP
HC HELLESDON PARISH COUNCIL

ITEM NO: 7d

Report for : Full Council
Date: 11 August 2026

Item Title: To agree standing orders / financial regulations amendments as highlighted in
the interim auditors letter dated 10 February 2026 under recommendation 12.

Background and Purpose

The Internal Auditor in his December 2025 visit, picked up some amendments of both
standing orders and financial regulations that had not been correctly reflected within the
documentation published on the Council’s website.

Both documents were reviewed at the Annual Parish Council Meeting in May 2026, when a
number of amendments were identified. This motion is therefore brought as a precautionary
measure to ensure that all required changes have been made and correctly reflected, where
this has not already been actioned.

Conclusion

Council is therefore asked to note the Internal Auditor’s recommendation and to approve the
amendments to the Standing Orders and Financial Regulations, ensuring that the published
documents accurately reflect the Council’'s agreed governance arrangements.

Financial Considerations
None
Recommendations

It is recommended that Council approves the amendments to the Standing Orders and
Financial Regulations, as identified by the Internal Auditor and set out at Appendix 1, and
agrees that the corrected versions be reflected in the documents published on the Council’s
website.

Clerk
4 August 2026
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LJP
HC HELLESDON PARISH COUNCIL

ITEM NO: 7e

Report for : Full Council
Date: 11 August 2026

Item Title: To consider appointment of Internal Auditor for 26/27 financial year.

Background and Purpose

The Council is required, as part of its annual governance and accountability arrangements,
to maintain an adequate and effective system of internal control and to undertake an annual
internal audit. The internal audit provides independent assurance that the Council’s financial
and governance arrangements are operating properly, that risks are being managed, and
that the Council can evidence compliance with the relevant requirements of the Annual
Governance and Accountability Return.

The purpose of this agenda item is to enable Full Council to consider and approve the
appointment of an Internal Auditor for the 2026/27 financial year. Appointing the auditor in
advance ensures that the Council has suitable arrangements in place for interim and/or year-
end review work and that any recommendations can be addressed in good time.

In making the appointment, Council should consider whether the proposed Internal Auditor is
suitably independent from the Council’s financial decision-making and accounting
processes, has appropriate knowledge of local council finance and governance, understands
the requirements of the Practitioners’ Guide, and can provide a clear written report to
support the Council’s completion of the AGAR.

The Internal Auditor would normally review areas including financial records and bank
reconciliations, budgetary control, income and expenditure controls, payroll and VAT
arrangements, compliance with Financial Regulations and Standing Orders, risk
management, asset records, reserves, previous audit recommendations, and the Council’s
arrangements for transparency, publication and exercise of public rights.

Conclusion

In making the appointment, Council should consider whether the proposed Internal Auditor is
suitably independent from the Council’s financial decision-making and accounting
processes, has appropriate knowledge of local council finance and governance, understands
the requirements of the Practitioners’ Guide, and can provide a clear written report to
support the Council’'s completion of the AGAR.



Financial Considerations

Auditors fees both internal and external are budgeted for annually under the Property, policy
and Resources committee cost code 228 External/internal audit. In 26/27 the Council has a
budget figure of £4350.

Recommendations

The Council has used Larking Gowen as their internal auditors for many years who provide
an excellent service. During the AGAR discussions over the past few weeks, including with
NPTS, it has been suggested that the Council should be more prescriptive in their approach
to Internal Audit as the process is more than a financial review. A suggested list of areas to
consider is provided at Appendix A of the report.

The Council should appoint Larking Gowen as their Internal Auditors for 2026/2027
and contact them prior to the interim inspection in December 2026 outlining the areas
the Council wish to be audited (Appendix A) in line with best practice.

Clerk
4 August 2026



Appendix A

Best practice guidance on internal audit

The Practitioners’ Guide 2025 includes a dedicated section on best practice guidance for
internal audit, covering the selection and appointment of an internal audit provider,
independence, competence, engagement, planning and oversight, the internal audit
checklist, and reporting on internal audit.

Appointment

Council should make a formal decision to appoint, or reappoint, an Internal Auditor each
year. The appointment should be recorded in the minutes and should confirm that Council
has considered whether the auditor remains suitable, independent and competent. It is good
practice to set out the arrangement in writing, including the scope of work, timing of audit
visits, reporting requirements, access to records, fees, and how recommendations will be
reported back to Council.

Independence

The Internal Auditor should be independent of the Council’s financial decision making and
accounting processes. They should not be involved in preparing the accounts, maintaining
the Council’s accounting records, authorising payments, setting budgets, or making financial
decisions. The Practitioners’ Guide 2025 includes independence as a specific best practice
topic, and sector guidance notes that the auditor must be sufficiently independent of the
financial controls and procedures being reviewed.

Competence

The Internal Auditor should have sufficient knowledge and experience to understand local
council finance, governance, risk management and internal control. They should understand
the requirements of the Practitioners’ Guide 2025, the AGAR, local council powers and
duties, Standing Orders, Financial Regulations, VAT, payroll/PAYE where relevant, budgetary
control and bank reconciliation processes.

Expectation of areas to be audited

The Council is responsible for ensuring that the proper accounting records are maintained
and for establishing appropriate accounting and internal control systems. In undertaking an
internal audit, we expect you to:

e Check the books of account have been properly kept throughout the year.

e Check a sample of payments to ensure that the Council’s Financial Regulations have
been met, payments are supported by invoices, expenditure is approved and VAT is
correctly accounted for.

¢ Review the accounting and internal control systems noting that their establishment
and alteration is the responsibility of the Council.

o Check income records ensuring that the correct price has been charged, income has
been received, recorded and promptly banked, and VAT is correctly accounted for.

¢ Review expense records to ensure that payments are supported by receipts,
expenditure is approved and VAT is correctly accounted for.



Check salaries to employees have been paid in accordance with Council approvals
and that Income Tax requirements have been applied, checking the contract of
employment of the clerk.

Test accuracy and timeliness of periodic and year end bank account reconciliation.
Test accuracy and completeness of year-end financial statements.

Be reassured that the risk of fraud being committed has been adequately covered in
the Financial Risk Assessment.

Review council minutes to ensure council decisions in relation to finances are being
made properly and are transparent to the public.

Verify that the annual precept request is the result of a proper budgetary process, that
budget process has been regularly monitored and that the Council’s reserves are
appropriate.

Check that asset registers are maintained and updated appropriately.

Report, in writing, to the Council on the results of checks that are carried out.
Complete an Internal Auditor's Report on the Annual Governance & Accountability
Return.
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ITEM NO: 7f

Report for : Full Council
Date: 11 August 2026

Item Title: To consider appointment of further bank signatories.

Background and Purpose

The Council currently has four appointed bank signatories. However, the two Councillors
appointed earlier this year have not yet been added to the bank mandate, and this process is
currently in progress.

The Internal Auditor has highlighted resilience as a general theme across Council processes.
It would therefore be helpful to have at least six Councillors on the bank mandate to provide
cover for holidays, sickness and general availability.

Adding additional signatories is not an onerous task, although it does require access to the
Council’s online banking through the Unity Trust Bank website. The process has become
much easier since the switch to Scribe, and Clirs Lacey and Johnson have both commented
that they prefer the documentation produced by Scribe compared with the previous provider.

Conclusion

Increasing the number of Councillors authorised as bank signatories will strengthen the
Council's operational resilience and reduce the risk of delays in processing payments due to
the unavailability of current signatories.

Financial Considerations

None — the process of adding members to the bank mandate is free.

Recommendations

The Council should appoint two further councillors as signatories to increase the
resilience of the Council’s payments system and to avoid the potential of
unnecessary delays.

Clerk
4 August 2026



Appendix A - Current Bank Signatories

Councillor Name

Bank Signatory responsibilities

David Maidstone

No

David Britcher No
Nigel Barker No
Gemma Diffey No
Lacey Douglass Yes
lan Duckett No
David Fahy No
Roy Forder No
Shelagh Gurney No
Mike Hicks Yes
Sue Holland No
Bill Johnson Yes
John Knowles No
Andrew Lock No
Mel Maidstone Yes

Robin Sear

No




Action Plan relating to Internal Auditor’s Report for 2025/26

A. Accounting Records & Audit Trail

Unable to evidence ledger entries (Oct— Fin Reg 3: Accounting records must be
Mar) due to lack of system knowledge sufficient, accurate, and explain transactions

Missing nominal ledger evidence during Fin Reg 3: Records must disclose financial

audit

Lack of audit trail for second half of year

position with reasonable accuracy

Fin Reg 3: requirement for proper records &
audit support

Action required

1.

Council administration staff need to be more resilient and flexible to be able to
cover aspects of administration and finance, particularly where knowledge of
software is essential for these services to proceed.

The move to Scribe from 1 April 2026 had formed part of the resilience response.
The Clerk and Deputy Clerk are fully conversant with Scribe, however all admin
staff will be trained on Scribe and a training schedule is being worked through to
ensure adequate cover is achieved.

The process of importing the last three years of accounting data into Scribe has
began. This work is being undertaken by Scribe themselves. The six year
requirement for the retention of data will be achieved as Rialtas back files have
been produced monthly which can be viewed by the Council maintaining a read
only access with Rialtas software. Temporary remote access can also be
granted in Scribe, so that the Internal Auditor can view Council records before
any scheduled visit.

Individuals will have their own training assessments and detailed records of
training, achievements and completion/valuation will be recorded within the
employee’s CPD record.

For longer period of absences (i.e. 2 weeks annual leave) cover will be in place to
ensure all processes, including finances are covered. This form part of the job
description.

In the unlikely event that no staff member is available for input into Scribe, cover
can be provided by external sources such as NPTS and NALC. Scribe support
team also would be able to assist.

Up to date training is provided through Scribe’s own seminars. Software updates
are signaled in advance to ensure training can be undertaken both
implementation.

Scribe also has its own academy (Scribe Academy) which staff members are
encourage to join and seek help and support for training needs. The Academy
has a wide range of “how to” videos and guides with step by step instructions as
well as master classes and forums for more advanced users.



Action Plan relating to Internal Auditor’s Report for 2025/26

B. Payments, Approvals & VAT

2 of 12 invoices lacked councillor Fin Reg 6: Payments will be authorised and
approval evidence supported by invoices

Could not link payments to bank Fin Reg 6: Payments must be verified and
reconciliation reconciled before authorisation

No central record of quotes obtained Fin Reg 5: Procurement rules require evidence of
quotes/tenders

VAT return submitted late (Q2) Fin Rgg 13: VAT must be correctly recorded and
submitted on time

Barclaycard statements not signed Fin Reg 6 and 9 / internal control expectations

Action required

1. A Standard Operating Procedure (SOP) will be written to detail the process of
how payments are authorised and processed through the system. This will
include what checks take place and the level of authorization required at each
stage. The SOP will also reference the relevant financial regulation. This SOP will
be available to all Councillors and will be used to train new Councillors who are
appointed signatories. The SOP will have an contents page at the front of the
document, bullet pointing each area and process for ease of reference. A link to
the document will be provided for Councillors.

2. All staff will be trained on the SOP for awareness. Links for training for
Councillors will also be produced.

3. Allinvoices will continue to pass through the RFO for checking before payment
is authorised.

4. VAT returns are prepared automatically in Scribe and are submitted by
interaction with HMRC RTI portal. Once this has been set up no passwords are
required to ensure submission. The Financial Regulation referring to password
retention needs to be amended to reflect the modern working practices of a
digital Real Time Information portal issued by HMRC.

5. Some suppliers had retained the Council’s Barclaycard payment details for
ongoing payments, mainly food retailers which supplies the café on a weekly
basis. 90% of recurring card payments, have now been stopped and moved to
account arrangements instead.

6. Within the Barclaycard online portal, a request to move to paperless statements
and forwarded statements to the Clerk’s email address will be made.

7. The RFO will ensure Councillors (currently two councillors) with responsibility
of Barclaycards are signing each statement once checked and verified by the
RFO.



Action Plan relating to Internal Auditor’s Report for 2025/26

8. The Council has agendaed an item for September 2026 to moving to the Unity
Trust multicard, which offers the benefits and acceptance of Mastercard/Visa
while operating more like a debit card, as the balance is swept to the Council’s
current account every 30 days.

9. The Standing Orders and Financial Regulations approved in May 2026 will be
reviewed at the Full Council meeting in August 2026 to ensure the 2025 updates
are included. Once approved the amendment versions will be added to the
website. The amended versions will also include adoption and review dates.

10. A new folder has been established to retain records of decisions, pricing
information, and quotes to support future audit requirements. The register will
also record the relevant Financial Regulation / Standing Order / Scheme of
Delegation item for transparency.

11. Where procurement rules are required as directed by Financial Regulations /
Standing Order a register of decisions and pricing/ quotes has been
established.

C. Risk Management

Risk register not updated or Fin Reg 2: Annual review of risk management and
reviewed in 2025/26 internal controls required

Actions required

1. Ensure the Internal Controls document is reviewed before AGAR
procedures start in 2027.

2. The Clerk to will use an external agency/ consultancy / for control of risks. A
meeting will take place with various providers.

3. Alist of policies will be included on the agenda for PP&R for meeting
scheduled on Monday 28 September 2026. Primary policies have been
reviewed in May 2026.

D. Budget & Precept

Budget and precept properly set Fin Regs 4: Budget must be prepared and approved
and approved before setting precept

Actions required

1. New cost centres and cost codes have only been added to Scribe. When the
council moved across from Rialtas. These are simpler and easier to understand
and help with ensuring the correct code is applied when processing.

2. Revised Earmarked reserves have been established following PP&R meetings
and Full Council approval in 2026.

3. Procedures for budgeting are established within Fin Reg 4. All members of



Action Plan relating to Internal Auditor’s Report for 2025/26

committees to be reminded / trained on procedure before 27/28 budget
preparation.

4. Budget process to be written and circulated to all councillors to aid budget
discussion and understanding.

5. All committees will review their budget position at every scheduled meeting.

E. Non precept Income

Missing bank reconciliations (Oct— Fin Regs 2 & 3: internal control & accurate records

Mar) required
Unable to verify income Fin Regs 13: income must be recorded and controlled
completeness properly

. L Fin Regs 13: income must be banked intact and
Delayed banking of café income
promptly

Actions Required

1. All controls are operating successfully since new Deputy Clerk in place from
March 2026.

2. The bank reconciliation process will be undertaking at Full Council each month
removing the need for the Council to appoint an internal scrutineer. Process to
be written and issued for Councillors to follow process which includes
presentation of the bank statements for initialing by the Chair once approved.

3. Financial Regulation 13. Councillors to be made aware of process of the

operating procedure. A standard operating procedure will be produced for
members to view.

4. Internal Financial procedures: Produce simplified record of Financial
Regulations implementation and internal controls document.

F. Petty Cash

Could not verify some petty cash against Fin Reg 10: petty cash must be recorded and
reconciliations supported with receipts.

Actions Required

1. All procedures now being followed correctly for bank reconciliation.

2. All bank reconciliations since March proves that procedures are working

correctly. The process can get captured in the written documentation detailed
above B1.



Action Plan relating to Internal Auditor’s Report for 2025/26
G. Payroll

PAYE, NI and payroll correctly managed Fin Reg 11: statutory payroll compliance required

Actions Required

1. Operational procedure to be written to demonstrate process for payroll.

2. Payroll supplier to provide employee change form. Use of form to be included with
SOP.

H. Assets Register

Asset register incomplete and

Fin Reg 16: must maintain accurate asset register and
inconsistent

verify annually

Mlssmg additions / inconsistent Fin Reg 16 requirement for accurate records
valuation

Action Required

A forensic approach is required to rebuild the register and reinstate the position at

the next AGAR review in 2027. It is not uncommon for a Town / Parish Council to
undertake this approach.

l. Bank Reconciliation

Missing detailed reconciliations for half Fin Reg 2: internal controls must ensure accuracy
year and fraud prevention

Reconciliations not consistently Fin Reg 2: verification expectation
performed monthly '

Action Required

All actions regarding bank reconciliations will be picked up in B1

J. Accounting Statements

Inadequate audit trail supporting

Fin Regs 3: accounting records must support
accounts statements fully



Action Plan relating to Internal Auditor’s Report for 2025/26

Action Required

1. Work needs to be undertaken to establish whether debtors and creditors lists
are correct. It is likely that most of the entries are double booking and does not
reflect the fact that monies are owned or due. This work can continue in 2026
and will then be correctly reflected in 2027 AGAR.

Items raised but not directly related to Financial Regulations

These are important but fall outside Financial Regulations but are referenced in other
governance documents such as Transparency Code, Practitioners’ Guide, or governance
best practice.

Website missing expenditure >£500 and Transparency Code / web accessibility
accessibility statement law

Data protection / governance (AGAR

Lack of formal data audit & training assertion 10)

Staffing shortages and knowledge gaps Operational issues
Policies not regularly updated Governance best practice

Inconsistency between Standing Orders and

. . . Governance/document control issue
Financial Regulations

Website: missing expenditure above £500 and accessibility statement

Actions required

1. Financial reports for the last quarter of 2025/6 have been seen and approved by
Full Council.

2. Discussions have already been held with the Council’s website provider to
include accessibility statement and upgrades required for Web Content
Accessibility Guidelines (WCAG) published by the W3C (World Wide Web
Consortium). Councils are expected to meet Level AA compliance. The latest
version being adopted is WCAG 2.2 (AA)

Lack of formal data audit & training

All council training (including staff and members) on the requirements of Assertion 10 needs
to be undertaken.

Actions Required

1. The Clerk’s job description should be checked to see if the role of DPO is
included.

2. The Parish Council should minute that the Clerk is the DPO

3. The Clerk will locate a training supplier and arrange training on Assertion 10.



Action Plan relating to Internal Auditor’s Report for 2025/26

Staffing shortages and knowledge gaps

Action Required

1. Produce training matrix to identify skill gaps and produce plan to ensure the team is
more resilient to ensure essential admin tasks can be maintained. Training matrix to
be reviewed by the staffing committee at the next meeting.

Policies not regularly updated

Action Required

1. Produce policy schedule for review for September 2026 meeting of Property, Policy
and Resources committee.

2. Staffing policies written by Council HR and Governance Support Ltd will be adopted
as part of the outcome of the HR Governance review. The HR Governance Review is
an item on the agenda for 11 August 2026 Full Council meeting.

Inconsistency between Standing Orders and Financial Regulations

Action Required

1. Actions will be picked up in action B9

Clerk
5 August 2026
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Clerk: Jonathan Hall

Minutes of a Staffing Committee Meeting 30 July 2026 at 7pm
In the Council Chamber, Diamond Jubilee Lodge, Woodview Road, Hellesdon NR6 5QB

Present: ClIr David Britcher — Chair of the Committee
Clir Roy Forder
Clir Shelagh Gurney
Clir Roy Forder
Clir Bill Johnson
ClIr David Maidstone
Cllr Andrew Lock

In attendance:
Jonathan Hall (Clerk)

1. Apologies and acceptance for absence
Apologies had been received from Clir John Knowles. These were accepted.

2. Declarations of Interest and Dispensations
No declarations were made or dispensations applied for.

3. Public Participation
There were no public present.

4. To receive and consider minutes of meetings held on 11 June 2026.
The minutes of 14 April 2026 were AGREED by the Committee as a true record and signed by
the Chairman.

5. Torecommend Committee Terms of Reference for approval by Full Council
The committee reviewed the suggested changes to the Terms of Reference and RESOLVED to
accept the terms of reference, for recommendation to Full Council, with the following
amendments:
o Membership — paragraph to read:

o Membership will be made up of seven Councillors. To preserve confidentiality and
avoid conflicts of interest, substitute members will not be permitted. This also
helps to ensure an appropriate separation of responsibilities and duties where
Councillors may be appointed to other staffing panels.

o Standing ltems — All meetings to add: To review budget monitoring report.

Standing ltems — First meeting to add: To review committee membership training.

o Standing Items — First meeting to amend: To consider procedures of staffing
matters panels

o

6. To receive budget monitoring report and to note.
The committee received the budget report which covered the period of 1 April 2026 to 24 July
2026. It was noted that the data from the previous financial year 25/26 had not yet been uploaded
to Scribe Accounts. This was in the process of being completed.
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10.

In addition, some of the assumed budget figures did not seem to be correct and the Clerk was
asked to look at this and report back to the committee at the next meeting.

The committee agreed that in addition to the cost codes under the cost centre (6) for Staffing,
lines in the budget should included HR Support Services and Law Advice, although the latter
maybe picked up in the retainer fee to NP Law manged by the Property, Policy and Resources
Committee (PP&R) and also in the HR Support Services.

To consider and adopt suite of policies from Council HR & Governance to replace current
policies within staff handbook

A suite of up to date polices were presented to the committee which had been sent from Council
HR and Governance Support (CHRGS) to replace those policies included within the current staff
handbook. The committee accepted that the policies met the requirements with the addition of
the Council’s logos and review dates included.

However the committee consider that the polices would be better adopted as part of an overall
HR Governance review by CHRGS. This would be classed as specialist work and as a result,
under the Council’s financial regulations, would be exempt from the usual procurement rules. It
was RESOLVED to:

e Ask the Clerk to contact CHRGS to obtain a quote for a HR Governance review.

e Present the quote to Full Council for the 11 August 2026 meeting as a recommendation
from the committee. It was anticipated the quote would be over £5,000 which would
require full council approval within the Council’s Financial Regulations.

e Ask the Clerk to email to committee members the current staff handbook.

To consider and agree change to recruitment process to relieve members of interviewing
duties for junior positions

There was some confusion regarding the existing procedure for recruitment of junior positions
and it was confirmed that the existing policy was identical to the proposed policy. It was noted
that the Deputy Facilities Manager position needed to be added to the list of senior appointments.

It was RESOLVED under the Public Bodies (Admission to Meetings) Act 1960 to exclude the
press and public for the remainder of the meeting in view of the confidential and personal nature
of the business to be transacted.

The meeting was closed to the press and public

To receive Clerk’s report on confidential committee matters and to note.
The Clerk’s report was circulated prior to the meeting.

Staff pay rises
The final pay offer for 26/27 of a 3.3% pay raise has been confirmed by NJC. The unions have
rejected the offer and are balloting staff for strike action.

Workloads
The Clerk outlined the position which would continue as an ongoing discussion in the monthly
meetings with the Chair of the Council and Chair of the Committee.

Staff training
The Clerk will produce a training matrix to capture all training needs, review periods and
evaluation. A skills matrix would be added to help identify an holistic view of each staff member.
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12.

Training was required for the Terrorism (Protection of Premises) Act 2025 (Martyn’s Law) which
the Council will have to be fully compliant with by 31 March 2027. NALC have yet to issued a
legal advice note on the subject.

Appraisals

The Clerk acknowledged that the annual appraisals report was due to the committee. Advice had
been received from CHRGS earlier that day as to the correct approach that should be taken. This
will be shared with the committee when the report is presented at a future meeting.

Staff Emails

The Clerk confirmed that all emails had been switched to a .gov.uk domain. Training is required
for both councillors and staff on Assertion 10. The committee RESOLVED to ask that email
addresses are switched from generic post box names to staff member names.

Mobile Phones
The Clerk confirmed that all Council issued mobile phones have had automatic software system
updates switched on. All phones were currently using the most up to date operating system.

To consider reports from staff completing their probation period and to agree
recommendation to approve their substantive employment.

The committee RESOLVED to appoint Chris Fisher’s substantive employment. It was agreed that
Chris Fisher’s job description required updating to reflect his deputisation duties for the Kitchen.
Training would be undertake to meet the requirements. An amendment to the current staff
structure chart is required until such time Chris has completed his training.

The Committee agreed that the Chair and Vice Chair of the Committee, together with the Chair of
the Council form the probation panel for the Clerk’s probation meeting. The meeting would be
held on 18 August 2026 at 10am at the Parish Council Office.

To consider proposal to switch staff member into the vacant caretaker role.

The Committee RESOLVED to appoint Russell Sands to the vacant caretaker role. The position

of Community Janitor would be advertised shortly once the Clerk has considered the job
description and need for additional hours in discussion with the Facilities Manager.

Meeting closed at 10.09pm
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HPC Staffing Committee Minutes 30 July 2026



TP
H¢ s1iesnon paris counci

Diamond Jubilee Lodge, Wood View Road, Hellesdon, Norwich NR6 5QB
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TERMS OF REFERENCE

STAFFING COMMITTEE

Responsibilities specific to all committees:

e To beresponsible for compiling its annual budget

e To present and obtain approval for its annual budget from Full Council

e To monitor its functions and expenditure

e To assess and budget for future maintenance, replacement or upgrading of items for
which it is responsible

e To set dates for ordinary meetings

e If a particular item under discussion is within the Committee’s delegated powers, the
minutes will record the decision as RESOLVED. If not, then the minutes will record
the decision as agreed to RECOMMEND and it will then be brought to the attention
of the Full Council for decision following presentation of the Committee draft
minutes.

Responsibilities specific to this committee:

Authority

The Staffing Committee is constituted as a standing committee of the Full Council. It is
appointed by and is solely responsible to Hellesdon Parish Council to make decisions about
all staffing matters subject to budget and expenditure limits. The Committee duties are
defined and agreed by the Full Council which may resolve, at any time, to modify the
Committee’s powers.

Membership

Membership will be made up of seven Councillors. To preserve confidentiality and avoid
conflicts of interest, substitute members will not be permitted. This also helps to ensure an
appropriate separation of responsibilities and duties where Councillors may be appointed to
other staffing panels.

In addition to the nominated committee members, the Chairman of the Council is permitted
to form part of the committee ex officio. If the Chairman is unable to attend in their ex
officio capacity they may nominate the Vice Chairman as a substitute.

Hellesdon Parish Council

Terms of Reference Staffing Committee
Reviewed — 30 July 2026

Date for Next Review — May 2027
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Quorum
The committee quorum shall be three members.

Frequency of Meetings

The Committee will meet at least four times during each civic year and to publish these
meetings in advance as ordinary meetings. The ordinary meetings to consider committee
general items and standing items in accordance with set timetable. Additional meetings will
be set as required.

Record of Proceedings
Written minutes will be taken to record the Committee’s decisions and recommendations and
will be circulated to all Councillors for the next Full Council meeting.

Delegated Powers

10.
11.

To establish and keep under review the staffing structure and to implement as
appropriate any action as needed

To draft, implement, review, monitor and revise policies for staff

To establish and review salary pay scales for all categories of staff and to be
responsible for their administration and review

To oversee the recruitment and appointment of staff other than for the position of
Clerk to the Council

To oversee any process leading to dismissal of staff (including redundancy)

To arrange execution of new employment contracts and changes to contracts

To establish and review performance management (including annual appraisals) and
staff training programmes for staff

To keep under review staff working conditions and staff health & safety at work
matters

To monitor and address regular or sustained staff absence

To consider the dismissal of an employee

To supervise and performance manage the Clerk to the Councils work, administer
his/her leave requests and record and monitor his/her other absences

Standing Items for Ordinary Meetings

First meeting -
e to consider Procedures of Staffing Panels
e to set dates of committee ordinary meetings
e to review budget monitoring report

Hellesdon Parish Council

Terms of Reference Staffing Committee
Reviewed — 30 July 2026

Date for Next Review — May 2027


mailto:contact@hellesdon-pc.gov.uk
mailto:hellesdonpc@tiscali.co.uk
http://www.hellesdon-pc.gov.uk/

TYTP
44&C HELLESDON PARISH COUNCIL

Diamond Jubilee Lodge, Wood View Road, Hellesdon, Norwich NR6 5QB
Tel: 01603 301751 email: contact@hellesdon-pc.gov.uk  www.hellesdon-pc.gov.uk

Second meeting -
e toreceive a report on the annual appraisal process

e to address capital projects as identified in the budget the responsibility of the
committee

e to review budget monitoring report

Third meeting —
e to consider the committee budget for recommendation to the Full Council for
approval
e to review budget monitoring report

Fourth meeting —
e toreview policies for staff and staffing related matters
e to review budget monitoring report

Hellesdon Parish Council

Terms of Reference Staffing Committee
Reviewed — 30 July 2026

Date for Next Review — May 2027
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ITEM NO: 8g.iii

Report for : Full Council
Date: 11 August 2026

Item Title: To consider recommendation to Full Council to commission Council HR and
Governance Support Ltd to undertake a HR Governance review.

Background and Purpose

The Staffing committee have recognised for some time that additional support is required to
manage the HR needs of the Council, given the complexities and potential pitfalls that could
arise with the potential of employment disputes and associated costs. In addition, some
staffing procedures are overly burdensome and complicated which may lead to appeals and
tribunals if not followed correctly.

These risks identified were addressed by the Council appointing an external consultancy
Council HR Governance & Support Ltd (CHRGS) to support the Clerk. As part of the service
provided by CHRGS, a suite of up to date policies are provided for the Council to adopt. The
policies bring employment law matters up to date and have been written by CHRGS
associate partner employment law barrister.

A suite of staffing policies to replace those held within the staff handbook were considered
for review by the committee at 30 July 2026 meeting. However, the committee decided that
these policies, along with other staffing policies provided by CHRGS should form part of a
wider HR Governance review.

| had identified in my early weeks since appointment that a HR Governance review was
required to scrutinise all staffing matters to identify any discrepancies and anomalies and to
provide the Council with a firm foundation on which to develop from, given the recent
number of staff changes.

CHRGS have provided within their quote (Appendix A) a comprehensive guide which
outlines what they would review and how support is provided.

Conclusion

A comprehensive HR Governance Review will provide the Council with an opportunity to
ensure that its staffing framework, policies and procedures are compliant, proportionate and
fit for purpose. By reviewing all employment related documentation alongside the policies
provided by CHRGS, the Council can establish a consistent and robust approach to staff
management, reduce the risk of employment disputes and associated costs, and ensure that
both employees and Councillors are supported by clear and up-to-date guidance.

Given the recent changes in staffing and the increasing complexity of employment matters,
undertaking this review will provide a strong foundation for effective governance and
organisational stability moving forward.



Financial Considerations

The HR Governance review should be considered as a corporate governance project with no
requirements for on going costs in future financial years as the Council has already
committed to the service provided by CHRGS until 2031. There is no budget for projects
within the staffing committee.

The Staffing committee have £10,000 in an earmarked reserve for staffing contingencies.
However, this review should perhaps be viewed as a council wide project, as it will touch
other committees and will be part of the basis of a robust governance framework.

If earmarked reserves are not used, the Council could consider the review as part of the
Council’'s governance framework and monies could be utilised from the Council’s general
reserve of £300,000.

The general reserve was set at £300,000 for 26/27 as it was acknowledged that the budget
process had been difficult for the Council, due to staffing shortages and that assumptions
had to be made, given the short timeframe for submission of the precept requirement to the
District Authority. The higher reserve would provide the flexibility required in 26/27.

Procurement Considerations

Under Financial Regulation 5.12, the requirement to obtain competitive quotations does not
apply to the procurement of specialist services. As the Council's retained HR advisers,
Council HR Governance & Support Ltd (CHRGS) provide specialist employment and
governance expertise and are already supporting the Council in staffing matters.
Furthermore, the proposed HR Governance Review is a natural extension of the work
already being undertaken by CHRGS on behalf of the Council.

Appointing an alternative provider solely for this review would risk inconsistency of advice,
duplication of work and additional costs. The continuity of professional support offered by
CHRGS will help ensure that the review is comprehensive, robust and aligned with the
staffing policies and governance framework they have already developed for the Council.

Accordingly, the appointment of CHRGS to undertake the HR Governance Review is justified
under Financial Regulation 5.12 and no competitive tendering or quotation process is
required.

Financial Regulation 5.12:

5.12 The requirement to obtain competitive prices in these regulations need not apply to
contracts that relate to items (i) to (iv) below:

1. specialist services, such as legal professionals acting in disputes;
1. repairs to, or parts for, existing machinery or equipment;
2. works, goods or services that constitute an extension of an existing contract;

3. goods or services that are only available from one supplier or are sold at a fixed
price."

Recommendations
It is recommended that Council:

1. Approve the commissioning of a comprehensive HR Governance Review to be
undertaken by Council HR Governance & Support Ltd (CHRGS), covering all staffing



Clerk

policies, procedures, governance arrangements and employment related
documentation as outlined in CHRGS quote.

Recognise the review as a corporate governance project, rather than solely a Staffing
Committee matter, given its implications across the Council's governance framework
and decision making processes.

Approve the funding of the review either from the Staffing Committee Earmarked
Reserve for Staffing Contingencies or alternatively from the Council's General
Reserve.

Confirm that the appointment of CHRGS is exempt from the requirement to obtain
competitive quotations under Financial Regulation 5.12, as the work constitutes
specialist professional services and forms a continuation and extension of the
existing HR support arrangements already in place.

Request that the findings and recommendations of the review be reported back to
Council, together with an implementation plan and any policy / procedure
amendments required to strengthen the Council's employment practices, governance
arrangements and organisational resilience.

4 August 2026
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Jonathan Hall, Clerk and RFO 31°t of August 2026

Hellesdon Parish Council
Diamond Jubilee Lodge,
Wood View Road,
Hellesdon

Norwich, NR6 5QB

Dear Richard,
Re Organisational Review & job evaluation

Further to your recent conversation please find detailed below a proposal to undertake an
organisational and job evaluation review of the Council followed by an evaluation of all posts
in the subsequent staff structure. It is noted that the staff structure has developed and
increased in size over the years which can result in anomalies and disparities, it is also not a
guarantee of the most effective and efficient structure. Whilst undertaking the review we will
also make recommendations / observations on additional areas that the Council could act on
to improve efficiency and effectiveness.

If successful, the work will be undertaken by one possibly of our highly experienced and
trained associates depending on your timescales and our availability. Please note we do not
use less experienced associates to do the work behind our experienced associates. Attached
are the personal profiles of several of our associates.

We have detailed each element of work that you require below with a quoted figure for
support. Please note that where a quote to complete the work is given this is never exceed, if
we commit more hours than expected to complete the task that would be at our expense.
However, if we expend less time we would reduce the invoice accordingly.

When presenting our final report we usually find that we can make recommendations that
more than cover the cost of commissioning this work, accordingly we are usually at worst a
cost neutral solution, we always improve the effectiveness and efficiency of our client
Councils.

1 Organisational Review

It is our experience both as Clerks and as consultants that Councils benefit from an
independent external evaluation of the staff structures as there can be no accusations of self
interest in any proposals. All our 100 plus reviews to date have been adopted and
successfully implemented, including most recently Bridgwater Town Council, Swaffham Town
Council, Hailsham Town Council, Hexham Town Council, Ludgershall Town Council, and
Berwick Town Council.

1.1 Methodology

The methodology for this review would be set against a context of current requirements, some
operational analysis and the Council’s aims, objectives, and future aspirations.
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The methodology would include:

>

An initial scoping meeting via Teams / Zoom with ordinarily the Clerk and the Mayor /
Chair to gain a clear understanding of the Councils priorities and the limitations for the
review such as finances available and ability to change existing posts

Completion of a brief questionnaire followed by an individual face to face or
Teams/Zoom discussion with usually two lead Councillors typically the Council Chair
and Chair of the Employment / Staffing/ HR Committee or Deputy Chair. This would
include a discussion around aspirations and vision for the future.

Completion of a detailed questionnaire by all staff. There is an established process for
this which has proved to be successful with previous staffing/organisation reviews. We
would clear the form with you in advance and would require the Council’s co-operation
in ensuring this is completed thoroughly and forwarded to us electronically in a timely
manner by all staff. The information provided in the questionnaire response helps to
inform the ‘one-to-one” meetings. We would suggest that you hold meetings with staff
to explain what the process is that we will be following and what the objectives are.
From experience it can be the case that staff become unsettled by the process if they
are not told the reason for it in advance

Whilst on site a tour of all the main Council assets / sites with the Clerk to gain an
understanding of the current usage, condition and potential of each asset

On site meetings with all members of staff will be carried out. We would require your
cooperation to set up and book these meetings at a mutually convenient time. It needs
acknowledging that the content of those meetings is confidential though the key
messages and information output is central to the review process. The staff structure
of sixteen permanent members of staff would require three full days to conduct the
interviews, this could be done in two days if we bring two associates on site.

An analysis of the current system of governance, meeting frequency and content,
workloads and external factors that have an impact on staff resources will be carried
out

As part of the final report, we would specifically draw attention to any anomalies
identified between the approved job descriptions and the work being undertaken
where such are identified and make recommendations as appropriate. We would also
recommend enhancements/changes to job descriptions

If there are any proposals for new posts or other establishment changes these will be
fully evidenced and costed.

In carrying out the review we will also highlight any opportunities to save money or
generate income that become apparent, we can usually more than cover our fees with
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these recommendations. We will also highlight any other issues for you that we come
across as part of our investigations.

» We would keep you updated on progress during the review prior to completion of the
final report (in electronic format), fully covering the Council’s requirements. Typically,
the report would include recommendations on governance improvements, procedural
improvements, staffing levels, strategy and efficiency and effectiveness improvements.

We guarantee a final report, which is individual and appropriate to the Council, and that it
can own, our clients never simply leave the report to gather dust, they all without exception
act successfully on our reports.

The report will be clear and will include all relevant recommendations within the report and
all collated together to enable straightforward decision making at the ensuing Council
meeting.

2 Undertake job evaluation of all posts within the new structure

Once the above elements are complete, we would also evaluate all the posts in line with the
new structure including any new posts if there are any. For the Clerk position this would be in
accordance with the National Agreement on Salaries and Conditions of Service of Local
Council Clerks in England and Wales 2004. This scheme jointly developed and adopted by
both The National Association of Local Councils (NALC) and the Society of Local Council Clerks
(SLCC) analysis posts and not individuals based on their post utilising eight criterion namely.

e Knowledge

e Mental Skills

e Interpersonal and Communication Skills

e |Initiative and Independence

e Responsibility for people (non-employees)

e Responsibility for supervision / direction of employees

e Responsibility for Financial resources

e Responsibility for Physical resources

2.1 Within each of these criteria for evaluation there are four levels LC1, LC2, LC3 and
LC4. Once you establish which one of these four levels most closely matches for each
criterion you then determine if it is slightly below the level (below), the same as the level
(substantive) or slightly higher than the level (above) but not the lower end of the next level.
An Aggregate score is then established to determine which overall level the post is of the 12
available grades. Each grade has several increments within its pay scale.

2.2 Once the Clerk as head of paid service post is evaluated this then gives a clear
benchmark to measure all other posts against. This is done by then assessing the same
position using the single status evaluation methodology set out in the Green Book.
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2.3 All posts would then be evaluated in accordance with the Green Book. The Green
Book single status job evaluation scheme requires assessment against thirteen criteria
detailed below. Of these Knowledge scores highest followed by Initiative and Independence.

e Knowledge and Skills (4 categories) — Knowledge, Mental Skills, Interpersonal and
Communication Skills, and Physical Demands.

e Effort Demands (4 categories) — Initiative and Independence, Physical Demands,
Mental Demands, and Emotional Demands.

e Responsibilities (4 categories) — Responsibility for People, Responsibility for
Supervision/Direction/Coordination of Employees, Responsibility for Financial
Resources, and Responsibility for Physical Resources.

e Environmental Demands (1 category) — Working Conditions.

2.4 Throughout the process job evaluation is designed to reward employees for what
they are employed to do not necessarily what they would like to do or could do given their
experience or expertise or even what they have done in the past. All evaluations reflect the
job requirements and not the abilities of the job holder. Accordingly, qualifications are also
irrelevant for the evaluation the presumption being made that the post holder had to hold all
of these to secure the position in the first place. Performance or capability issues are not
considered during an evaluation exercise but may influence the salary setting process for
individual jobholders in that several factors will determine the spinal column point on which
the employee commences, within the scale, following evaluation, including qualifications,
expertise, and experience.

2.5 The posts will also be evaluated by means of benchmarking with similar Councils, of
which we have over 100 on file, and comparable posts locally.

3 Additional HR support
The proposals do not include the following.

» Arising HR issues such as contractual negotiations with existing staff

» A visioning exercise to establish the Council’s aspirations

» Implementation of recommendations
It is not possible to determine how much, if any, HR support may be required to implement
the findings of the report if adopted by Council and support is required. Accordingly, if it
transpires that you require further HR support with Professional Indemnity to implement the

report, this can be provided at a rate of £75 per hour. We are happy to discuss this aspect with
you at any stage.
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4 Fees

Our work is dependent upon Council performance and relevant employment data being made
available in a timely manner. We will require the documents detailed in Section 5 below. It
may be that during the exercise, further information is required, and we will advise you of this
at the appropriate time.

Our fee is competitive and will be fully honoured even if it is apparent during the exercise that
the work will take longer than anticipated. We calculate based on the Council having sixteen
existing staff in total that the Organisational Review will take up to eight person days, including
approximately three days of intensive interviews and site visit. The remainder of the time being
utilised to analyse all data collected, clarify any issues and to write an evidence based
organisational review report, there will also be an administration fee of £200 for all
administration support required during this process. Subject to the above therefore our cost
for this work will be a maximum of £4400. The time to undertake the evaluation of all posts
under the new structure once the Organisational Review is complete will be a maximum of
four person days which will be a maximum of £2100.

We have not included in this quotation attendance at an informal Zoom / Teams meeting, to
present the report to “Council” and answer any questions or queries. The final report will be
fully evidenced and presented in electronic format. Should however this be a requirement of
the Council, we would undertake to attend a Zoom/Teams meeting for such purpose on a
mutually agreeable date, charging an additional £150. To attend in person would incur a fee of
£525 plus reasonable travel and accommodation expenses.

We have professional indemnity insurance and know from experience that if work of this
nature is not undertaken with expert support the ensuing costs can be significantly more in
terms of officer time and ensuing dispute resolutions.

5 Additional Document required

To assist in the drafting of a detailed report with fully evidenced recommendations (usually
between 25 — 45) we would require please:

e All Job Descriptions and Person Specifications and pay scales / salaries.

e Staff Structure.

e Strategic / Business plan or Council priorities if you do not have one.

e Alist of all Council services provided by the Council.

e Budget, showing all cost / income centres (Detailed Income and Expenditure Budget
heading report on RBS system showing last year’s performance and current years to
date as well as current budget).

e Details of Ear Marked Reserves and General Fund.

e AGAR for past 3 years.

e Band D Council tax levy last 3 years.
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Please note the Job descriptions must be up to date as agreed by the employee and the
Council. If these are out of date, we can offer a service to get these in order at a rate of £35
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per hour.

6

As well as the attached personal profile summaries if you require references for similar work,

Personal Profile and references

we have undertaken recently in the sector then you may contact the following:

Bridgwater Town Council (Somerset) — Clerk David Mears
Ware Town Council (Hertfordshire) — Clerk Terry Philpott
Swaffham Town Council (Norfolk) — Clerk Helen Carrier

London Colney Parish Council (Hertfordshire) — Councillor Tony Lillico

7 Summary of Fees (all are maximum fees)
Item Fee Accepted and
authorised
Full Organisational review as detailed in section | £4400 max
1 above fee
Expenses to attend on site to undertake £600

physical review of facilities return journey and
undertake interviews, plus two night’s
accommodation

approximately
could be less
depending on

associates’
location
Job evaluation of all posts post completion of £2100 max
Organisational review as detailed in section 2 fee
Attend Virtual Town Council meeting to £150
present the report
Attend on site to present report £525 plus
reasonable
expenses

Additional HR support post adoption of report
or any ancillary matters

£75 per hour

Produce accurate Job Descriptions in
coordination with relevant employees and the
Clerk

£45 per hour

Unlimited ongoing HR & Governance support
including supply of compliant staff handbook
and review of all contracts

Quote
available
upon request
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Please do not hesitate to contact us should you require any further information or
clarification an any of the above. We look forward to hearing from you as soon as you are

able.

The quote remains valid for 3 months.

Kind regards,

James Corrigan
Director



James Corrigan
Managing Director

James is a Chartered HR Professional, Lawyer, and Manager with over 30 years’ experience in local government. As a former
Town Clerk and Head of Paid Service at three large councils, he brings deep operational insight and sector-wide credibility.
Since 2021, he has led Councils HR and Governance Support, advising over 100 councils on organisational reviews,
investigations, recruitment, job evaluation, and settlement agreements—delivered with strategic clarity, legal rigour, and a
collaborative, people-focused approach.

Management & Leadership Style
e Strategic, inclusive, and transformation-focused
e Builds high-performing teams through mentoring and development
e Combines operational rigour with commercial acumen
e Champions innovation, efficiency, and community impact
e Skilled in stakeholder engagement and cross-sector collaboration

Areas of Specialism
e HR strategy and casework: recruitment, disciplinaries, redundancies, settlement agreements
e Governance and compliance: council reviews, statutory frameworks, organisational design
e Job evaluation and post assessment under the 2004 National Agreement & “Green Book”
e Business planning and income generation for council-run enterprises
e Training delivery for Councils, CALCs and SLCC branches
e Visioning, strategic planning, and transformation programmes

Previous Experience
e 22 years as Head of Paid Service across three pioneering Town Councils
e 11 years as a practicing Local Government Lawyer
e 8years as a part-time Parish Clerk
e National HR & Governance Advisor (part-time) to the SLCC for 10 years
e Consultant to over 100 councils since 2021, delivering HR and governance support
e Commissioned by Durham County Council to support Unitary bid and secure permanent funding for County
Association

Notable Achievements
e First UK council to complete single status review
e First Town Council to achieve Investors in People accreditation
e Winner of National Council of the Year
e  Winner of Princes Trust award for youth services
e Secured £3M+ in external funding over four years
e Developed capital projects including:
o £2Mfootball academy
o £1.6Mrestaurant and golf venue
e  Grew council workforce from 12 to 48 staff and income from £950K to £2.4M+
e Delivered commercial operations generating £1.7M+ annualincome

Qualifications & Training
e Chartered Lawyer
e Chartered HR Professional (CIPD)
e Chartered Manager

Council HR and Governance Support
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e Holder of CILCA (Certificate in Local Council Administration)
e Trained post evaluator under the 2004 National Agreement
e Postgraduate Leadership and Management qualification

James uniquely holds Chartered status in HR, Law, and Management, combining deep frontline council experience with
strategic insight to guide complex HR, governance, and transformation initiatives.

Testimonials

Joanne Bryant, Town Clerk

Emersons Green Town Council

“James at CHRGS has been an outstanding partner and invaluable resource for our team. He designed and delivered a
bespoke training programme for our management team, carefully tailored to our specific needs. His personal delivery made
the experience highly engaging and impactful. Combined with the wealth of resources available through CHRGS, this support
has laid a strong foundation for our sustainable and professional growth.”

Mark Smith, Chief Executive

Chippenham Town Council

“We brought in Council HR & Governance Support, to assist with our Councillor Induction Training at Chippenham Town
Council after the local elections in May 2025. James Corrigan did an excellent job, very professional, knowledgeable and
experienced, James pitched the training sessions at exactly the right. | would thoroughly recommend Council HR and
Governance Support.”

Emma Payne PSLCC BA Hons

Town Clerk at Stotfold Town Council

“James is the epitome of a seasoned local government professional. He provides creative assistance and counsel on a range
of topics within HR and governance. His profound expertise, acquired through years of involvement in local government,
remains applicable and fitting. | have engaged his services multiple times to deliberate upon potentially challenging
situations, and he consistently devises pragmatic approaches to address the matters.”
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Manny Kler
HR & Recruitment Executive

Manny brings over 20 years of experience in HR and organisational development across public, private, and not-for-profit
sectors. A Chartered CIPD member, she specialises in workforce planning, organisation design, and inclusive leadership.
Manny has led strategic HR initiatives in complex environments, including Network Rail, improving recruitment, operational
delivery, and employee engagement. Manny’s collaborative, people-first approach helps foster high-performing cultures built
on trust, innovation, and continuous improvement.

Management / Leadership Style

e Proven senior leadership across public, private, and third sectors, with strong understanding of organisational
dynamics and governance.

e Trusted business partner, skilled in implementing workforce planning, change leadership and navigating complex
matrix environments.

e Operationally strong, driving process optimisation, technology adoption, and cost-effective delivery.

e People-focused and inclusive, fostering high-performing cultures through collaboration, engagement, and
continuous improvement.

Areas of Specialisation

e Workforce Planning e Employee Engagement
e Organisation Design e |Learning & Development
e Resourcing, Talent Acquisition and Management e Change Management

e Diversity & Inclusion (D&l) e  Process Optimisation

e HR Operations and Policy Development e  Systems thinking

Previous Experience

e 20+years of HR experience across private, public, and not-for-profit sectors.

o Network Rail: Held series of senior HR roles, delivering both generalist and specialist support across a complex,
unionised organisation. Directed workforce planning and recruitment solutions to meet ¢1,500 positions annually,
led national change programmes and embedded strategic HR practices that improved recruitment outcomes,
organisational capability, and legal compliance.

e Private healthcare and social-impact organisations: Led HR operations, embedding HR strategy into operational
planning, improved workplace policies, drove employee engagement, and managed HR delivery across the employee
lifecycle.

Qualifications and Training

e Chartered Member of the Chartered Institute of Personnel and Development (CIPD).
Consultancy work completed
Successfully supported the recruitment for a variety of positions including Clerk, Deputy Clerk, Facilities and Administrative
roles at Royston Town Council, Lewes Town Council, Leighton Linslade Town Council, Bourton on the Water Parish Council,
Somerton Town Council, Portland TC, Corsham Town Council and Stroud Town Council.

Testimonials

Brendan Simpson, Chair, Staffing Committee

Rossington Parish Council: “We can't compliment Manny and CHRGS enough on the support we have had with this initial
recruitment process so far! Manny's delivery and diligence are far in excess of what | might have expected having dealt with
commercial recruiters over the years”

Helen Jones, Chair

Aldenham Parish Council: “CHRGS provided invaluable help during our recruitment process - in particular their help in
creating a scoring matrix for the interview questions, with examples of what to look for in each score band, was especially
useful..”

Helen Bojaniwska, CEO (Town Clerk)
Stroud Town Council

“CHRGS provided an excellent recruitment service for us, taking in the whole process from advertising to interviews. | would
happily recommend them to other councils recruiting new staff.”

Council HR and Governance Support
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Sarah Branson
Office Administrator

Sarah is a highly experienced administrator with a diverse career spanning customer service, HR, marketing, and executive
support across public and private sectors. She has managed travel logistics, coordinated recruitment, and produced high-
quality reports and marketing materials. With strong organisational skills and attention to detail, Sarah has supported senior
leaders, delivered training programmes, and built lasting client relationships.

Management / Leadership Style

e Demonstrates a proactive, service-oriented approach with strong organisational and multitasking skills.

e Experienced in leading small teams, delegating tasks, and supporting staff development through training and
appraisals.

e Maintains high standards of professionalism, attention to detail, and customer service across varied sectors.

e Adapts quickly to changing priorities and thrives under pressure, particularly in crisis management and deadline-
driven environments.

e Builds collaborative relationships with colleagues, clients, and external partners, fostering trust and efficiency.

Areas of Specialisation

e Administrative Excellence e Marketing & Communications

e Customer Service & Front of House e Recruitment & HR support

e Training Coordination e Report Production

e EventPlanning e Systems & Process Improvement

Previous Experience

e Assurity Consulting (2017-2024) - Customer Administration Senior Coordinator: Supported Consultants with travel,
reports, customer accounts, and reception duties.

e OCSL (2016-2017) — Executive Assistant: Managed travel, diaries, meetings, events, and finance reports.

e Psysoft Ltd (2015-2016) — Office Administrator: Oversaw training logistics, psychometric testing, marketing, and
client support.

e Capital Hair and Beauty (2013-2015) — Training Coordinator: Delivered national training programmes, marketing,
and customer service.

e AllLeisure Holidays (2006-2013) — Reservations & Admin Team Leader: Led a team of 10, managed cruise logistics,
crisis planning, and senior support.

e QS Group (2005-2006) - HR Admin Assistant/Receptionist: Supported HR functions, scheduled interviews, and
managed front-of-house.

e Walt Disney World (2004-2005) — Cultural Representative & Trainer: Delivered guest service and trained new cast
members.

Qualifications and Training
e Skilled in Microsoft Office Suite, Sage CRM, Capsule CRM, Canva, Adobe InDesign, and tailored reporting systems.
e Experienced in travel booking platforms, event coordination tools, and online testing systems.
e Trained in psychometric testing systems and technical client support.

Testimonials

Malcolm Wilson, Town Councillor
Cowbridge with Llanblethian Town Council

“Undoubtedly without support given by CHRGS throughout the recruitment process, for our new Chief Officer, it would have
been unlikely that we would have seen such a diverse and high-quality candidates at interview.”
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Peter Finnis
Associate CHRGS

Peter is a respected local government consultant with over 40 years’ experience, including senior leadership roles at
Eastbourne Borough and Lewes District Councils. Specialising in governance, democracy, standards, and organisational
reviews, he provides expert training and support to councils across the UK. Known for his strategic insight and community-
focused innovation, Peter continues to champion ethical leadership and service excellence through consultancy, mentoring,
and independent investigations.

Management / Leadership Style

Open, friendly, and outcome-focused, with a firm approach to resolving issues

Strong advocate for coaching and developing others to deliver excellent public service

Trusted advisor to Chief Executives and Council Leaders, known for integrity and strategic insight
Passionate about innovation that benefits communities and strengthens democratic engagement
Experienced in leading major organisational and political change with clarity and confidence

Areas of Specialisation

Local democracy, corporate governance, and constitutional lawfulness

Statutory Monitoring Officer duties and Clerk to the Council responsibilities

Training for elected members and staff in governance, standards, and member-officer relations
Independent investigations and organisational reviews

Election management and democratic services

Community engagement and devolved ward budget schemes

Agile working and workforce integration across councils

Previous Experience

Corporate Chief Officer for Eastbourne Borough and Lewes District Councils

40 years in local government, retiring in 2020

Lead officer for elections and democratic services across two authorities

Creator of the UK’s first devolved ward budget scheme (2007), now widely replicated

Led Eastbourne’s Cabinet-style governance pilot ahead of national legislation

Delivered two major organisational reviews and won South-East Council of the Year (2011)

Merged Eastbourne and Lewes workforces in 2015, serving 200,000+ residents

Held senior roles in HR, Legal Services, Corporate Planning, Emergency Planning, and Strategic Development

Qualifications and Training

Professional qualification in Public Administration from Brighton University
Extensive experience in training delivery and member development
Specialist knowledge in standards, ethics, and constitutional governance

Consultancy Work

Consultant since 2020, supporting councils in governance and democracy

Associate for Council HR and Governance Support

Delivered training on Chairmanship, Code of Conduct, and member-officer relationships
Locum Town Clerk, most recently at Midsomer Town Council

CIC Board Director for Volunteers Network; co-created Eastbourne’s first community larder
Work recognised with the Queen’s Award for Voluntary Services (2022)
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Testimonials

Adrian Fawden, Chair of Trustees

Diversity Charity

“l just wanted to extend my own and the Trustees' gratitude for both you and Peter's help over the past months in sorting out
the various issues that arose within the charity.

Thankfully | think we are all sorted with the merger and can how move on to pastures new.

It was very reassuring to be guided through by yourself and Peter and the words .." could not have done it without you...." have
never been more aptly applied.”

Jonah Anthony, Town Clerk
Hatfield Town Council

“One of the best decisions my predecessor Clerk made was contracting CHRGS. They have seen the town council through a
number of tricky issues over the years. As well as expert advice, based on real world experience, they have provided a level of
care and flexibility when supporting the town council as a whole and individual officers and councillors. It was no surprise that
the councillors voted to renew and expand our service agreement with them.”

Rob Harris, Locum Clerk
Fulmodeston with Barney Parish Council

“Our Council found itself in a difficult position regarding an HR issue, which we did not have the skills to resolve. We turned to
CHRGS for help and they completed the task we set quickly, professionally, effectively and, most of all, successfully. We
would have no hesitation in recommending them to any other council.”
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David Ashlee
Associate CHRGS

David is an experienced strategic and operational leader with over 37 years’ experience in local government, including 16 as a

Chief Executive. He specialises in governance, organisational management, and service improvement, with a proven ability to
lead change and build effective partnerships. Known for his clear direction and collaborative style, David has delivered
successful consultancy work in governance reviews, training, recruitment, investigations, and Locum Clerk roles.

Management / Leadership Style

Strategic and facilitative leader with over 25 years in senior local government roles, including 16 years as Chief
Executive

Confident in setting clear organisational direction and aligning teams around shared goals

Builds trust and loyalty among staff and elected members through open communication and inclusive leadership
Politically astute, offering consistent, clear advice and navigating complex governance environments with ease
Skilled in simplifying complex issues and developing actionable strategies to overcome challenges

Committed to continuous service improvement and operational efficiency

Areas of Specialisation

Organisational dynamics and change management across principal and parish sectors
Governance reform and development of robust constitutional arrangements

Strategic resource management: human, financial, and physical assets

Partnership working with external agencies and stakeholders to deliver shared outcomes
Service transformation and growth, with a focus on long-term sustainability
Performance improvement and delivery of high-quality public services

Previous Experience

37 years in local government, working across three authorities in varied strategic and operational roles
Experience spans policy development, commercial service delivery, and corporate leadership

Seconded to the Audit Commission in 2002 to conduct Best Value and CPA inspections

Lead peer reviewer for the first town and parish sector peer review, in partnership with LGA and NALC
Successfully led organisational growth and governance reform within previous authority

Delivered improvement programmes across diverse service areas, including leisure, policy, and direct delivery
Associate consultant with Council HR and Governance Support, completing multiple commissions

Qualifications and Training

Master’s degree in Strategic Management from Brunel University

BA (Hons) in Leisure Studies from Leeds Metropolitan University

Certificate in Local Council Administration (CiLCA)

Completed ODPM Leadership Course and Prince |l project management training

Undertaken extensive HR, service-specific, and professional development training

Former member of SOLACE and SLCC, contributing to sector-wide leadership and best practice

Consultancy Work

Associate of CHRGS Ltd, delivering tailored consultancy to councils across governance and HR domains
Appointments include:
o Independent investigations
o Locum Clerkroles
o Recruitment support
o Governance reviews and organisational diagnostics
o Training
Known for delivering high-quality outcomes and client satisfaction
Applies strategic insight and operational experience to support councils through change and challenge
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Testimonials

Sharon Henley, Clerk/RFO

Bourton-on-the-Water Parish Council

“Excellent, well thought through presentation by a trainer who had a great deal of relevant experience. He was able to
confidently respond to questions in a very knowledgeable manner. Councillors and officers gave strong feedback that the
session was enjoyable, succinct, relevant to our council and they learnt a lot.”

Juliet Weimar, Town Clerk and Chief Executive

Trowbridge Town Council

“We were delighted with the support provided by Dave Ashlee. His expertise and clear guidance made a real difference,
ensuring a positive outcome for the council. We would have no hesitation in recommending Council HR and Governance
Support to other local authorities.”

Paul Arnill MBE, Chief Officer

Royston Town Council

“I'm pleased to recommend CHRGS for their excellent mentoring services. Their approach is professional, supportive, and
highly effective, providing genuine insight, encouragement, and development opportunities. CHRGS have been a pleasure to
work with and have made a meaningful difference”
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Matt Ryan
Associate CHRGS

Matt brings over 30 years of experience in local government and public sector governance, with a focus on delivering efficient,
community-driven services. He specialises in council legislation, financial and asset management, commercial strategy, and
programme delivery. Known for his inclusive leadership and ability to translate strategy into action, Matt works across sectors
to deliver high-quality projects that meet both statutory requirements and local aspirations.

Management / Leadership Style

Strategic and operational leader with over 30 years’ experience in local government and public sector governance.
Collaborative, inclusive, and community-focused approach to decision-making and delivery.

Skilled in translating corporate strategy into actionable service plans and team objectives.

Experienced in staff and volunteer leadership, including recruitment, performance management, appraisals,
development, and disciplinary processes.

Strong partnership and stakeholder engagement across public, private, and charitable sectors.

Brings assurance and organisation to deliver high-quality projects, and efficient services that meet statutory
obligations and community aspirations.

Areas of Specialism

Parish (Town) Council and District Council legislation, governance, and statutory frameworks.

Financial management: budgeting, monitoring, procurement, business planning, and income generation.

Asset and service devolution, including negotiation, transfer, and investment of land, buildings, and community
facilities.

Risk management, health & safety policy, and compliance.

Service delivery including Coastal (beach) management, events/festival management, tourism development, leisure
and cultural facilities, visitor services, and asset management.

Commercial strategy and income generation (including maximising fees and charges, sponsorship and asset
licensing).

Programme and project management using Agile and PRINCE2 methodologies.

Strategic planning and policy development, including climate change, decarbonisation, and organisational
transformation.

Previous Experience
Portland Town Clerk - Portland Town Council (Sept 2022 — August 2025)

Proper Officer of the Council, responsible for statutory duties and overall operations.

Delivered an improvement programme to address financial administration, governance, compliance, health & safety,
transparency and community services.

Negotiated and transferred significant assets from principal authority, securing over £100,000 capital investment and
supported £250,000 heritage lottery funding bid.

Led corporate strategy development, risk management, and community engagement.

Successful joint BID for Portland and Weymouth to be the Towns of Culture 2025 and attained the Green Flag award.
Worked positively with Councillors to achieve priorities.

Achieved positive annual AGAR and internal audits.

Consultancy including Locum Town Clerk (October 2021 - September 2022)

Provided governance, compliance, operational, and strategic support to Town and Parish Councils.

Delivered corporate strategy development, business planning, policy implementation, operational reviews, project
management, event and festival management, and asset management guidance.

Organised major events, including the Dorset stage of the Tour of Britain for the principal authority.

Supported councils in service improvement, asset and income optimisation, and transition to permanent staffing
structures.

Council HR and Governance Support
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Deputy Town Clerk - Weymouth Town Council (Apr 2019 - Jul 2021)
e Deputised for the Town Clerk (Proper Officer) in their absence and clerked assigned committees.
e Responsible for operations, staff (~50), and a £3 million budget across diverse services.
e |led strategic initiatives, corporate planning, asset management, procurement, and climate/ecological programmes.
e Managed parks, open spaces, beaches, allotments, events, and income-generating services.

Business Transformation & Commercialisation Programme Manager — Dorset Councils Partnership (Jan 2016 - Mar
2019)
e Supported Local Government Reorgansation (Dorset) in particular the establishment of Weymouth Town Council.
e Managed nine transformation programmes, delivering £2 million+ efficiencies and income generation.
e Developed commercial strategies and managed business improvement initiatives.

Senior Manager / Head of Service —- Dorset Councils (Dec 1994 — Mar 2019)
e Oversight of placed based services including leisure, tourism, culture, visitor, coastal management, and events.
e |ledregeneration projects, improving visitor offers and generating 50% increase in income.
o Delivered high-profile events including Weymouth & Portland operational requirements for the London 2012 Olympic
sailing Competition and Cultural Olympiad; and contributed to the revised National Purple Guide for event health &
safety.

Qualifications and Training
e Certificate in Local Council Administration (CiLCA)

e Level 5 Certificate in Leadership & Management - Institute of Leadership & Management

Testimonials

Councillor Sue Cocking, Chair

Portland Town Council

"Your professionalism and work ethic is exceptional and of the highest standard. Matt, you joined the council when a lot of
work needing doing, especially around LGR and asset transfers, health and safety, financial, audit just to name a few areas.
Through your due diligence we have improved our practices, polices and decision making, and this leaves us in a much
stronger position"

Deborah Urch, Town Clerk & RFO

Westbury Town Council

“Matt Ryan has provided timely, knowledgeable, and professional support throughout our strategic planning project. His
responsive and approachable manner has made collaboration straightforward and constructive. We have appreciated their
clear guidance and practical insights.”
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Sue Nelson-Ashlee
Associate CHRGS

Sue is an experienced public sector leader and accredited coach, passionate about helping individuals and organisations
achieve their ambitions. As Director/COQ, she led up to 900 staff across complex services including transformation, digital
innovation, and economic development. She brings clarity, creativity, and unwavering commitment to coaching at all
organisational levels, offering innovative perspectives and deep expertise in the public sector. Sue also contributes as Chair
of BrightPaths Support CIC and associate of Insight Coaching Academy and Solace.

Management / Leadership Style

Adopts a coaching-led leadership style, fostering confidence, capability, and collaboration across teams
Known for strategic clarity, creativity, and commitment to public service values

Builds trust quickly, enabling safe challenge and impactful transformation

Experienced in leading large, multi-disciplinary teams (up to 900 staff) across complex service portfolios
Champions ethical practice, inclusive growth, and systems change

Skilled in stakeholder engagement, Board development, and cross-sector partnership working

Areas of Specialisation

Leadership coaching and mentoring for senior leaders, Boards, and teams
Organisational transformation, digital innovation, and customer experience
Inclusive growth, economic development, and employment & skills strategies
Welfare reform, ethical debt recovery, and financial inclusion

Community engagement, multi-agency service design, and early help/prevention
Strategic planning, programme management, and systems change

Governance, Board dynamics, and public sector leadership development

Previous Experience

Founder & Director, The Way Ahead Coaching Ltd (2022-present)
Accredited leadership coach working with individuals and teams across sectors; associate coach with Solace and
Inspire Coaching Academy.

Chair, BrightPaths Support CIC (2024-present)
Leading organisational vision and Board development to support neurodiverse young people

Director Customer Experience, London Borough of Enfield (2020-2022)
Oversaw seven services across 60 locations; led award-winning transformation programmes and cost-of-living crisis
response

Service Director Inclusive Growth, Luton Council (2019)
Developed Luton’s first inclusive growth strategy and strengthened adult education outcomes

Chief Operating Officer, Social Interest Group (2019)
Led 500 staff across 26 services supporting vulnerable populations; pioneered prison employment fairs and
embedded service user frameworks

Customer Solutions & Transformation Director, Luton Council (2010-2019)

Delivered digital transformation, ethical enforcement, and award-winning IAG services; mitigated welfare reform
impacts

Head of Transformation, Central Bedfordshire Council (2009-2010)

Head of Policy & Business Improvement, Bedfordshire County Council (2006-2009)

Various strategic roles in regeneration, economic development, and social inclusion (1986-2006)

Qualifications and Training

BA (Hons) Town and Country Planning, Nottingham Trent University (1985)

Level 5 Coaching and Mentoring, CMI (2023)

EMCC Accredited Practitioner (2024)

Associate Coach with Solace (2022—-present) and Inspire Coaching Academy (2024—-present)

Council HR and Governance Support

o
L
L] Excellence in all we d¢
<



Consultancy Work
. Provides coaching and mentoring to senior leaders, Boards, and aspiring entrepreneurs
. Supports clients through career transitions, systems change, and leadership development
. Recent clients include:
. A dysfunctional charity Board seeking cohesion and strategic clarity
° Newly appointed and interim Directors building presence and impact
U Heads of Service navigating change, stakeholder engagement, and career pivots
. Offers programme design and advisory support for coaching and mentoring initiatives
° Advocates for inclusive, ethical, and community-focused leadership across the public sector
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Chris Rolley
Associate CHRGS

Chris Rolley is a specialist in the local councils sector, with decades of experience supporting first-tier local government. A
former Town Clerk of East Grinstead for over 25 years, he led award-winning community initiatives and held national
leadership roles within the sector. Chris now provides value-driven support to councils, focusing on organisational reviews,
job evaluations, and strategic improvement—always with a commitment to quality, confidentiality, and client success.

Management / Leadership Style

e Client-Centric Approach: Chris prioritises the needs and confidentiality of his clients, ensuring that all consultancy
work delivers tangible added value.

e Value-Driven Ethos: His leadership is rooted in quality, efficiency, and outcomes through people, aligning with the
evolving demands of local government.

e Innovative and Strategic: Known for leading pioneering projects and embracing change, Chris fosters innovation
while maintaining organisational effectiveness.

e Outcome-Focused: Emphasises successful results through strategic planning, community responsiveness, and
service excellence.

Areas of Specialisation
e Local Council Sector Expertise: Deep knowledge of the first tier of local government, with a focus on supporting
councils through complex challenges.
e Organisational Reviews: Specialises in evaluating structures and processes to enhance efficiency and
effectiveness.
o Job Evaluations: Offers tailored assessments to ensure fair and functional staffing frameworks.
e Governance and Service Delivery: Advises on quality assurance, value for money, and community engagement.
e Strategic Response to Sector Challenges:
o Localism agenda
o Public sector funding constraints
o Societal change and community needs

Previous Experience
e Early Career in County, City, and District Councils: Built foundational experience across multiple tiers of local
government, including in education administration, health services, planning, and leisure and recreation.
e Town Clerk, East Grinstead Town Council (1985-2011):
o Heldtherole for over 25 years.
o Led majorinitiatives including:
= Development of a theatre
=  Creation of a heritage centre
= Establishment of a wedding venue
o Aformer national Town Clerk of the Year.
o The council held Investors in People accreditation, reflecting a strong internal culture.
e National Leadership Roles:
o National President, Society of Local Council Clerks (2006-2007)
o National Chairman, 41 Group Best Value Councils (2000-2009)
o Officer Adviser, NALC Larger Councils Committee

Qualifications and Training

e Academic Credentials:
o Honours Degree in Humanities and Social Sciences — Open University
o Professional Qualifications in Business Studies and Municipal Administration — Leicester Polytechnic
o Qualified Lead Assessor of Quality Systems to BS1 5750 and ISO 9000.

e Training and Development:
o Experienced trainer at national, regional, and county levels.
o Delivered sessions on governance, best value, and council operations.

Council HR and Governance Support
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Consultancy Work
e Independent Consultant for Local Councils:
o Works exclusively within the local council sector.
o Offers bespoke consultancy services tailored to council needs.
e Extensive Portfolio:
o Completed over 100 assignments for more than 60 councils.
o Known for high-quality, confidential, and impactful support
e Focus Areas:
o Organisational Reviews
o Job Evaluations
o Strategic advice on service delivery, governance, and community engagement

Testimonials

Sarah Pearse, CEO and Town Clerk

Western Super Mare Town Council

“We would not hesitate to use CHRGS again. After numerous historical controversial staffing reviews in the past which had
little substance and caused upset to the staffing team, the work undertaken for our Job Evaluation (all staff in excess of 50)
and a review of the Town Clerk Job Description was very clear and evidenced in its final report and recommendation. The
ability to trust a consultant to deliver this to the Personnel Committee was crucial to build confidence in this process -
resulting in all recommendations being well received and ultimately accepted by the council.”

Council HR and Governance Support
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David Carden
Associate CHRGS

David is a highly regarded local government consultant with decades of senior experience, including over 20 years as Town
Clerk of Burgess Hill. With a strong background across district, county, and London borough councils, he specialises in
organisational development, leadership, staff reviews, recruitment and strategic planning. Renowned for his supportive
coaching style and sector-wide insight, David now provides consultancy, mentoring, and professional development
programmes for councils across the South East and beyond.

Management / Leadership Style

People-Focused Leadership: David leads with a strong commitment to staff development, mentoring, and
supportive management, creating high performing teams built on trust, clarity, and shared purpose.

Quality and Improvement Driven: His leadership is grounded in service excellence, organisational development,
and continuous improvement across all council functions.

Strategic and Vision-Led: Known for shaping long term direction, David aligns organisational structures, culture, and
resources with council priorities and community needs.

Collaborative and Partnership-Oriented: He builds strong relationships with members, officers, and external
partners to deliver sustainable, community focused outcomes.

Areas of Specialisation

Local Council Sector Expertise: Extensive knowledge of town and parish council operations, governance, staffing,
and strategic development.

Organisational and Staff Reviews: Provides comprehensive assessments to strengthen structures, roles, and
performance.

Recruitment and Leadership Development: Specialises in Clerk recruitment, mentoring, coaching, and personal
development planning.

Service Devolution and Partnerships: Advises councils on transferring services, building partnerships, and
enhancing local delivery.

Strategic Planning and Capacity Building:

o Visioning and business planning

o Community capacity building

o Project and performance management

Previous Experience

Broad Local Government Background: Experience across district, county, and London borough councils, including
roles in community development, project management, and leisure planning.

Town Clerk, Burgess Hill Town Council (1993-2014):

o Led one of the first Quality Councils in the country

o Oversaw award-winning customer service and staff development programmes

o Contributed to the council being named Local Council of the Year (2006)

o Runner-up in the NALC Clerk of the Year awards

Earlier Career in Leisure Services:

o Deputy Director in a large Leisure Services Department

o Specialised in rural community development and strategic leisure planning

Qualifications and Training

Professional Credentials:

o Fellow of the Society of Local Council Clerks

o Served on the NALC Larger Local Councils Committee

Academic and Postgraduate Qualifications:

o Diploma in Management Studies (Leisure Management)

o Diploma in Strategic Management

o Additional industry-based management and leadership qualifications
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e Training and Programme Development:
o Co-developer of the Leadership Programme for Local Council Clerks
o Programme adopted by Sussex, Surrey, and Hertfordshire Associations as part of their CPD frameworks
Consultancy Work
e Specialist Consultant to Local Councils:
o Provides tailored consultancy, coaching, and mentoring to Town and Parish Clerks
o Works with councils across Sussex, Surrey, Kent, and Hertfordshire
e Associations and Partnerships:
o Associate of East Sussex, West Sussex, and Surrey Associations of Local Councils
o Consultancy contributions to Kent ALC, Hertfordshire ALC, and Chris Rolley Associates
e Core Consultancy Focus Areas:
o Organisational and staff reviews
o Leadership development and mentoring
o Recruitment and job evaluation
o Business planning, service devolution, and performance management

Council HR and Governance Support
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John Crawley
Associate CHRGS

John is a qualified Green Space professional with 39 years’ experience of managing green spaces within local authorities
including both the principal and town and parish sectors.

As aformer senior manager and head of department he has considerable experience in maintaining and improving green spaces
through strategic and management planning, project development and implementation, partnership working and green space
accreditation.

Management & Leadership Style

e Enthusiastic and skilled in the development and improvement of green spaces to meet local needs.

e Strong advocate of Green Flag accreditation as a means to achieving continuing and ongoing improvement of green
space.

e Proven ability to guide, motivate and inspire teams to work effectively towards common objectives and clearly defined
outcomes.

e Able to build and foster strong relationships with a wide range of partners and other organisations.

e Confident communicator with an ability to convey information to a range of audiences through reports and
presentations.

e Adaptable with an ability to manage unforeseen challenges.

Areas of Specialism

e Championing the development and improvement of green space at a local level and in accordance with local needs.

e Assessing the quality and accessibility of green space to inform improvement plans.

e Preparing detailed Green Flag Management Plans, Action Plans and applications.

e Advising on and drafting simple parks, recreation grounds and green space site management plans aligned with Green
Flag criteria.

e Undertaking green space audits (on site, in person) to inform improvement and action plans.

e Consultation with residents, existing user groups, Council staff and contractors.

e Running workshops and working groups with local Councillors on green space projects.

e Advice and support on green space improvement and landscaping projects, including planting schemes, tree planting
and play areas.

e Preparing green space development briefs.

e Developing and establishing ‘Friends’ groups and volunteer support.

e Developing and setting up local In Bloom campaigns and In Bloom groups.

e Advice and development of new and existing allotment sites.

e Grantand bid writing to secure funding for improvement projects

e Supporting the recruitment of green space professionals.

Previous Experience
e 16years as Head of Grounds and Environmental Services with a Large Town Council
e 12years as Parks Manager and then Street Scene and Open Spaces Manager with a principal local authority.

e 11 yearsinvarious local authority green space development roles in the North West.
e Angliain Bloom judge since 2018.

Notable Achievements
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e Britain in Bloom UK finalist on 5 occasions with two local authorities.

e Regular gold medal winner at Anglia in Bloom - 13 out of 15 years

e Secured and retained Green Flag status for 2 parks, a recreation ground and a cemetery with a large Town Council.

e Secured and retained Green Heritage status for a Scheduled Monument park.

e Developed and delivered a wide range of new build capital projects including sports pavilions, traditional and adventure
play areas, MUGA’s and water play facilities.

e Installed sustainable planting schemes in town centre areas and urban settings.

e Secured £1.77million Heritage Lottery Funding to refurbish a Town Centre Gardens in a new town.

e Delivered a £900,000 improvement programme for play areas across a large town.

e Developed and delivered capital refurbishment projects including listed structures, sailing, boating and environmental
lakes, a war memorial and an iconic town centre clock tower.

e Creation of a public realm Ranger Service to tackle environmental eyesores.

Qualifications & Training

e Trained horticulturalist with Diploma (HND) in Amenity Horticulture from Writtle Agricultural College.
e Diplomain Management Studies.

e  Service specific continuous professional development.

o Wide range of Health and Safety training associated with green space and premises management.

e Carbon literacy.

e  Skilled in the use of Microsoft 365 software

Council HR and Governance Support
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LJP
HC HELLESDON PARISH COUNCIL

ITEM NO: 9

Report for : Full Council
Date: 11 August 2026

Item Title: To appoint the Clerk as the Council’s Data Protection Officer

Background and Purpose

The Internal Auditor raised the issue of the appointment of a Data Protection Officer (DPO)
in their letter dated 10 June 2026 paragraph O of the appendix. In their interim report letter in
December 2025 the internal auditor stated:

The Smaller Authorities Proper Practices Panel (SAPPP)’s 2025-26 Practitioners’ Guide
includes at pages 46 47 (paragraph 5.117 to 5.128) a new assertion 10 on Digital and data
compliance. * We did not attempt to assess HPC'’s overall compliance with assertion 10, but
from our review of the minutes for the period, and discussions with officers, we did not see
any evidence that a Data Protection Officer has been appointed — we noted this is a “must”
at SAPPP paragraph 5.124.

However, the SAPPP paragraph 5.124 provides Parish Council’s with an exemption to an
appointment:

Smaller Authorities Proper Practices Panel Practitioners’ Guide 2025 addendum

5.124. Data Protection — To ensure compliance with data protection regulations, smaller
authorities should:

e Appoint a Data Protection Officer to oversee data protection and ensure compliance
with GDPR (Under Section 7 of the DPA 2018, Parish Councils and Parish
Meetings are exempt from this requirement).

Conclusion

Whilst some Town and Parish councils appoint a formal position of Data Protection Officer,
this is not generally considered necessary for councils of the size of Hellesdon, provided
appropriate data protection support and expertise are available.

A formal DPO appointment brings additional governance, independence and administrative
requirements, which may not represent the most effective use of Council resources. The
Council still remains responsible for compliance with data protection legislation regardless of
whether a DPO is appointed. Therefore, maintaining access to professional data protection
advice service without creating a formal DPO position is considered a proportionate and cost
effective approach.



Financial Considerations

The Clerk is currently seeking quotes for support from an external consultancy for H&S/Risk
and therefore the requirement to provide access to professional data protection advice
service will be included within that provision.

Recommendation

o The Council should note that Parish Councils are exempt from the statutory
requirement to appoint a Data Protection Officer under section 7 of the Data
Protection Act 2018,

¢ To confirm that the Clerk will act as the Council’s lead officer for data
protection compliance.

e Access to a professional data protection advice service will be included within
the consultancy services for HR/Risk.

The recommendation keeps the Council aligned with the auditor’s concern about
accountability while avoiding creating an unnecessary formal DPO role.

Clerk
4 August 2026



HC HELLESDON PARISH COUNCIL

ITEM NO: 13

Report for : Full Council
Date: 11 August 2026

Item Title: To appoint member(s) to the St Paul's Church Working Group for the purposes
of holding an informal meeting at a convenient time and venue to discuss the building project
to replace St Paul’s Church and to agree the needs of facilities for the community.

Background and Purpose

Please see letter from St Paul’s Church attached below.
Actions

The Council is required to:

¢ Appoint member(s) to the St Paul’'s Working Group
e Agree the facilities and amenities required to meet the current and future needs of
the community.

Clerk
3 August 2026



Hellesdon Parochial Church Council Item 1 3 .

Registered charity number 1144178
Churches of St Mary and St Paul

c/o St Paul's Church

Mr J Hall Hawthorne Avenue

Clerk to the Council

Hellesdon Parish Council HeIIesdlon
) . Norwich
Diamond Jubilee Lodge NR6 6LD
Wood View Road
Hellesdon
Norwich NR6 5QB
18t July 2026

Dear Jonathan

St Paul’s Church, Hawthorne Ave, Hellesdon

Following the demolition of Coronation Hall in September 2025, Hellesdon Parochial
Church Council (PCC) is now starting to consider a building project to replace St Paul’s
Church. The current premises, built in 1953 as a temporary place of worship, is at the end
of its useful life being an energy inefficient and high maintenance property.

A Building Project Working Group has been formed to establish the congregation’s
requirements for a place of worship, fellowship and outreach. The Working Group would
also like to consider wider community needs as part of the deliberations, to build on the
home we currently provide to local Brownie Packs, a brass band and a senior citizens
exercise class and its use as a polling station.

We therefore would like to engage with local Parish Councillors to understand what are the
local community needs for facilities either within a new church building or in the
repurposed grounds and, where they align with the Church’s objectives, how these may
be included in our plans.

If you could please let me know which Councillors would be willing to meet with members
of the Working Group for an informal discussion, | can put you in touch with a group
member to arrange a convenient time and venue.

Kind regards

Debbie Cronk
Parish Administrator and PCC Secretary

To know Christ and make Him better known
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_HC HELLESDON PARISH COUNCIL

ITEM NO: 14

Report for : Full Council
Date: 11 August 2026

Item Title: To receive and agree response to s106 requirements for Hellesdon Hospital site
for future discussions with developers/ planners.

Background and Purpose

Clir Gurney and Clir Lacey as District Councillors for Hellesdon have met with planning
officers at Broadland District Council and an outline of their discussion was circulated to all
Councillors on 9™ July 2026 via email.

| have summarised the email below into categories.
Proposed S106 / Planning Negotiation Points
1. Formal Recreation and Open Space Provision

e The development should provide a single, usable area of formal recreational land
rather than a series of small fragmented parcels.

e Open space provision should meet the relevant adopted standards and be calculated
in accordance with the applicable open space formula (referenced as approximately
one hectare).

o Small isolated pockets of open space should not be counted towards formal
recreation provision where they have limited community value or functionality.

« Consider safeguarding the former cricket pitch/meadow area as publicly accessible
recreational land.

e Any open space provided should help address the existing deficit in formal
recreational provision within Hellesdon and contribute towards meeting playing field
requirements.

2. Transfer and Long-Term Management of Land
e Open space offered to the Parish Council should be:
o Fit for purpose.
o Financially sustainable.

o Supported by an appropriate commuted maintenance sum.



e The Parish Council would be unlikely to accept responsibility for fragmented or
otherwise unusable areas of land.

3. Community Facilities Provision

o Consider whether retained buildings on the site could be repurposed for community
use.

o Explore opportunities for healthcare provision as part of the development.
o Discussions should take place with Hellesdon Medical Practice regarding:
o Future population growth resulting from the development.

o The development should contribute towards healthcare infrastructure where
increased demand is expected from new residents.

4. Healthcare Contributions
o Given existing pressures on GP services, consideration should be given to:
o Financial contributions towards primary healthcare infrastructure.

o Capacity improvements for local GP services to accommodate population
growth from this and other nearby developments.

5. Highway Infrastructure and Traffic Mitigation
e The development should demonstrate how traffic impacts on:
o Middleton’s Lane
o The Drayton approach corridor. (A1067)
o Existing signal controlled junctions.
o Hospital Lane issues will be mitigated.
o Developer funded highway improvements should be secured where necessary.

e The site layout should incorporate and safeguard provision for the proposed Hospital
Lane roundabout.

e The necessity and impact of the proposed second access onto Drayton High Road
should be reviewed.

6. Green Infrastructure and Trees
e Retain mature tree frontage.

o Retain all mature trees throughout the site as part of a comprehensive landscaping
strategy.

e Secure long term protection and management arrangements for retained trees.
o Deliver net biodiversity benefits through the development.
7. Heritage and Building Retention

e Require a robust assessment of opportunities to retain and repurpose existing
buildings.

o Encourage adaptive re-use of suitable structures rather than extensive demolition.



Seek heritage led regeneration principles where appropriate.

Retained buildings should be considered for community, healthcare or employment /
retail uses.

8. Community Infrastructure Contributions

Given the scale of development S106 contributions should be considered towards:

Formal recreation facilities.

Children's play provision.

Outdoor sports facilities.

Community buildings and meeting spaces.
Healthcare infrastructure.

Active travel infrastructure.

Education provision.

Highway improvements.

9. Impact of Cumulative Growth

Assessment should consider cumulative impacts arising from:

o This development.

o The Persimmon site nearby.

o Potential future development allocations in neighbouring parishes.
Infrastructure planning should take account of combined demand on:

o Schools.

o Healthcare services.

o Recreation facilities.

o Transport networks.

o Community infrastructure.

10. Fair Distribution of Infrastructure Funding

Where future development in neighbouring areas is likely to place demand on
Hellesdon services and facilities, discussions should take place regarding:

o Cross-boundary infrastructure planning.
o Allocation of S106 contributions.

o Strategic investment in facilities serving a wider catchment area.



Summary

1.

o g bk~ w

A single meaningful recreational land parcel, preferably around the former cricket
pitch/meadow.

Healthcare provision, including engagement with Hellesdon Medical Practice
regarding increase in patient numbers.

Highway mitigation and capacity improvements.
Retention of mature trees and green infrastructure.
Retention and reuse of key buildings where feasible.

Adequate S106 funding for recreation, community facilities and healthcare to mitigate
cumulative development impacts.

Recommendations

The Parish Council are asked to:

1.
2.
3.

Clerk

Agree the key priorities
Discuss and agree the desire for the Council to reuse any existing building on site.
Discuss and agree the desire for the Council to maintain green spaces within the site.

5 August 2026



LJP
HC HELLESDON PARISH COUNCIL

ITEM NO: 15

Report for : Full Council
Date: 11 August 2026

Item Title: To agree statement of case for submission prior to Planning Appeal for Planning
application 2024/3511 The Norwich Golf Club, Drayton High Road, Norwich Norfolk NR6
5AH

Background and Purpose

The planning application 2024/3511 for the latest phase of the Persimmon site was refused
by Broadland District Council and has been appealed by the developer. This means there
will be a planning Inquiry. The Parish Council ( as a corporate body) has applied to speak at
the Inquiry as a rule 6 party. However, the rules of the Inquiry process indicates that the
Parish Council is required to submit a statement of case before 26 August 2026.

A Statement of Case is a formal document submitted as part of a planning Inquiry. It sets
out the Council's detailed reasons for supporting or opposing a planning application and
explains the evidence and planning policies that underpin its position.

A planning Inquiry application 2024/3511, Norwich Golf Club, the suggested approach for a
Statement of Case advised by the Government’s planning website would normally be:

Purpose
¢ Explain the Council's position on the appeal.
o |dentify the main planning issues.
o Reference relevant local and national planning policies.
e Present evidence supporting the Council's position.
e Explain the harm or benefits arising from the proposal.

o ldentify any conditions or obligations considered necessary.

Email from Planning Inspectorate received 7 August 2026
Dear Jonathan

I refer to your request for Rule 6(6) status and confirm that it is granted.



As you are a Rule 6(6) party, you should send me a copy of your statement of case you
intend to put forward at the inquiry. This is required by the provisions of Rule 6(6) of the
appropriate Inquiries Procedure Rules. You must do this by 26 August 2026.

Your statement of case should:

Give full details of the case you will be putting forward at the inquiry. You must provide
documents, maps and plans, you intend to refer to or use in evidence. Please also include a
list of any conditions or limitations you would agree to, if the appeal were to be allowed.

The Inspector and Inquiry date

The Inspector appointed to decide the appeal is T Burnham and the inquiry will open at
10.00am on 20 October 2026. We have currently scheduled 8 sitting days.

All parties are reminded that witnesses to the Inquiry should be available for its duration.

The Inspector will hold a case management conference with the main parties on Teams
(Inspectorate hosted) at 10.00am on 2 September 2026. More details will follow including an
agenda and details of how to call in. Each party should have a single spokesperson
nominated to speak; the intended advocates should participate if possible. Please can you
provide the name and email address of your spokesperson 7 days before the case
conference, along with the names/email addresses of any other participants.

Conclusion

Deadlines and dates

Action Date

Statement of Case submission 26 August 2026
Name of Case Conference Representative submission | 25 August 2026
Case Conference date 2 September 2026
Proof of Evidence and Witnesses submission 22 September 2026
Inquiry Hearing date 20 October 2026

Financial Implications

As a Rule 6 Party, a parish council is generally responsible for its own costs (legal advice,
consultants, witnesses, printing). Simply participating in the inquiry does not make a Parish
Council automatically liable for the developer's costs if the appeal is allowed.

However, there are circumstances where a costs application could be made against a Rule 6
party.

When could costs be awarded against a Rule 6 party?

Costs awards are generally linked to unreasonable behaviour. Examples of this might
include:

o Failing to comply with inquiry timetables.

« Introducing significant new evidence late in the process.
e Pursuing arguments with no evidential basis.

o Causing unnecessary delay or expense to another party.

e Wasting inquiry time.



Recommendations

The Council is required to provide a statement of case and evidence and witnesses
before the scheduled dates detailed above. This could be delegated to the Clerk to

work with a councillor(s). A decision is also required as to whom will represent the

Parish Council at the Inquiry.

Clerk
August 2026



