
 Interests Flowchart 

The flowchart below gives a simple guide to declaring an interest under the code. 

 



Table 1: Disclosable Pecuniary Interests 

This table sets out the explanation of Disclosable Pecuniary Interests as set out in the 

Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012. 

Subject Description 

Employment, office, trade, 
profession or vocation 

Any employment, office, trade, 
profession or vocation carried on for 
profit or gain. 

Sponsorship Any payment or provision of any other 
financial benefit (other than from the 
council) made to the councillor during the 
previous 12-month period for expenses 
incurred by him/her in carrying out 
his/her duties as a councillor, or towards 
his/her election expenses. 
This includes any payment or financial 
benefit from a trade union within the 
meaning of the Trade Union and Labour 
Relations (Consolidation) Act 1992. 

Contracts Any contract made between the 
councillor or his/her spouse or civil 
partner or the person with whom the 
councillor is living as if they were 
spouses/civil partners (or a firm in 
which such person is a partner, or an 
incorporated body of which such person 
is a director* or a body that such person 
has a beneficial interest in the securities 
of*) and the council 
— 
(a) under which goods or services are 

to be provided or works are to be 
executed; and 

(b) which has not been fully discharged 
 

Land and Property Any beneficial interest in land which is 
within the area of the council. 
‘Land’ excludes an easement, 
servitude, interest or right in or over 
land which does not give the councillor 
or his/her spouse or civil partner or the 
person with whom the councillor is 
living as if they were spouses/ civil 
partners (alone or jointly with another) a 
right to occupy or to receive income. 

Licenses Any licence (alone or jointly with others) 
to occupy land in the area of the council 
for a month or longer 

https://www.legislation.gov.uk/uksi/2012/1464/made
https://www.legislation.gov.uk/uksi/2012/1464/made


Corporate tenancies Any tenancy where (to the councillor’s 
knowledge)— 

(a) the landlord is the council; and 

(b) the tenant is a body that the councillor, 

or his/her spouse or civil partner or the 

person with whom the councillor is living 

as if they were spouses/ civil partners is 

a partner of or a director* of or has a 

beneficial interest in the securities* of. 

Securities Any beneficial interest in securities* of a 
body where— 

(a) that body (to the councillor’s 
 knowledge) has a place of 
 business or land in the area of the 
 council; and 

(b) either— 

(i) ) the total nominal value of the 
 securities* exceeds £25,000 or 
 one hundredth of the total issued 
 share capital of that body; or 

(ii)  If the share capital of that body is of 
 more than one class, the total nominal 
 value of the shares of any one class in 
 which the councillor, or his/ her spouse 
 or civil partner or the person with whom the 
 councillor is living as if they were 
 spouses/civil partners have a beneficial 
 interest exceeds one hundredth of the total 
 issued share capital of that class. 

 

 

* ‘director’ includes a member of the committee of management of an industrial and 

provident society. 

* ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a collective 

investment scheme within the meaning of the Financial Services and Markets Act 2000 and other 

securities of any description, other than money deposited with a building society. 

Table 2: Other Registrable Interests 

You must register as an Other Registerable Interest : 

a) any unpaid directorships 

b) any body of which you are a member or are in a position of general control or 
management and to which you are nominated or appointed by your authority 

c) any body 

(i) exercising functions of a public nature 

(ii) directed to charitable purposes or 

(iii) one of whose principal purposes includes the influence of public opinion or policy 
(including any political party or trade union) of which you are a member or in a 
position of general control or management 

 
 
 



Section 1 – Annual Governance Statement 2024/25

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2025, that:
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1. We have put in place arrangements for effective financial
management during the year, and for the preparation of

the accounting statements.

2. We maintained an adequate system of internal control

including measures designed to prevent and detect fraud

and corruption and reviewed its effectiveness.

4. We provided proper opportunity during the year for

the exercise of electors’ rights in accordance with the

requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this

authority and took appropriate steps to manage those

risks, including the introduction of internal controls and/or

external insurance cover where required.

6. We maintained throughout the year an adequate and

effective system of internal audit of the accounting

records and control systems.

7. We took appropriate action on all matters raised

in reports from internal and external audit.

8. We considered whether any litigation, liabilities or

commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them

in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability

responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent
examination or audit.

3. We took all reasonable steps to assure ourselves

that there are no matters of actual or potential

non-compliance with laws, regulations and Proper

Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

prepared its accounting statements in accordance  

with the Accounts and Audit Regulations.

‘Yes’ means that this authority:Yes No

Agreed

made proper arrangements and accepted responsibility 

for safeguarding the public money and resources in  

its charge.

has only done what it has the legal power to do and has 

complied with Proper Practices in doing so.

during the year gave all persons interested the opportunity to 

inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it 
faces and dealt with them properly.

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 

internal controls meet the needs of this smaller authority.

responded to matters brought to its attention by internal and 

external audit.

disclosed everything it should have about its business activity 

during the year including events taking place after the year 

end if relevant.

has met all of its responsibilities where as a body 

corporate it is a sole managing trustee of a local trust 

or trusts.

Yes No N/A

Annual Governance and Accountability Return 2024/25 Form 2  
Local Councils, Internal Drainage Boards and other Smaller Authorities

Signed by the Chair and Clerk of the meeting where 

approval was given:

Chair

Clerk
SIGNATURE REQUIRED

SIGNATURE REQUIRED

This Annual Governance Statement was approved at a 
meeting of the authority on:

and recorded as minute reference:

MINUTE REFERENCE

DD/MM/YYYY

*For any statement to which the response is ‘no’, an explanation must be published

ENTER NAME OF AUTHORITY

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS

The authority website/webpage is up to date and the information required by the Transparency Code has 

been published.

Yes No

Information required by the Transparency Code (not part of the Annual Governance Statement)

Hellesdon Parish Council



Section 2 – Accounting Statements 2024/25 for

Page 6 of 6Annual Governance and Accountability Return 2024/25 Form 2  
Local Councils, Internal Drainage Boards and other Smaller Authorities

I confirm that these Accounting Statements were
approved by this authority on this date:

Signed by Chair of the meeting where the 

Accounting Statements were approved

I certify that for the year ended 31 March 2025 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and  

payments or income and expenditure basis following the 

guidance in Governance and Accountability for Smaller  
Authorities – a Practitioners’ Guide to Proper Practices  and 
present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being 
presented to the authority for approval
presented to the authority for approval

as recorded in minute reference:

MINUTE REFERENCE

DD/MM/YYYY

DD/MM/YYYY

SIGNATURE REQUIRED

SIGNATURE REQUIRED

Date

8. Total value of cash and

short term investments

9. Total fixed assets plus
long term investments

and assets

10. Total borrowings

The sum of all current and deposit bank accounts, cash 

holdings and short term investments held as at 31 March – 

To agree with bank reconciliation.

The value of all the property the authority owns – it is made 

up of all its fixed assets and long term investments as at  
31 March.

The outstanding capital balance as at 31 March of all loans 

from third parties (including PWLB).

1. Balances brought

forward

2. (+) Precept or Rates and
Levies

4. (-) Staff costs

5. (-) Loan interest/capital
repayments

6. (-) All other payments

7. (=) Balances carried

forward

3. (+) Total other receipts

Total balances and reserves at the beginning of the year  

as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

Notes and guidanceYear ending

31 March 

2024 

£

31 March 

2025 

£

Total amount of precept (or for IDBs rates and levies) 
received or receivable in the year. Exclude any grants 

received.

Total income or receipts as recorded in the cashbook less 

the precept or rates/levies received (line 2). Include any 

grants received.

Total expenditure or payments made to and on behalf 

of all employees. Include gross salaries and wages,  

employers NI contributions, employers pension  

contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest

made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-

book less staff costs (line 4) and loan interest/capital 

repayments (line 5).

Total balances and reserves at the end of the year. Must 

equal (1+2+3) - (4+5+6).

ENTER NAME OF AUTHORITY

11a. Disclosure note re Trust funds 
(including charitable)

The Council, as a body corporate, acts as sole trustee and 

is responsible for managing Trust funds or assets.

Yes No N/A

11b. Disclosure note re Trust funds 

(including charitable)
The figures in the accounting statements above 
exclude any Trust transactions.

For Local Councils Only

Hellesdon Parish Council

696,109 763,795

561,227 598,827

307,218 203,235

366,312 388,621

43,095 46,752

391,352 300,526

763,795 829,958

746,396 831,281

4,722,556 4,729,476

655,598 628,807

✔

✔



Hellesdon Parish Council Previous year April 2024/2025

ANNUAL RETURN

FOR THE YEAR ENDED 31 MARCH 2025

SECTION 2 - THE STATEMENT OF ACCOUNTS

I certify that the accounts contained in this return present fairly the financial position of the council, are consistant with the underlying financial 

records and have been prepared on the basis of Income and Expenditure.

Responsible Financial Officer Date

Signed on behalf of the above Council  (Chair)

Dated

Date

I confirm that these accounts are approved by the 

Council and recorded as council minute reference

Last Year £ This Year £ General Notes for Guidance

763,7951 Balances brought 

forward

696,109 Total balances and reserves at the beginning of the year as recorded 

in the financial records. Value must agree to Box 7 of the previous 

year.

598,8272 (+) Precept or 

Rates and Levies

561,227 Total amount of precept (or for IDBs rates and levies) received or 

receivable in the year. Exclude any grants received.

203,2353 (+) Total other 

receipts

307,218 Total income or receipts as recorded in the cashbook less the 

precept or rates/levies received (line 2). Include any grants received.

388,6214 (-) Staff costs 366,312 Total expenditure or payments made to and on behalf of all 

employees. Include gross salaries and wages, employers NI 

contributions, employers pension contributions, gratuities and 

severance payments.

46,7525 (-) Loan 

interest/capital 

repayments

43,095 Total expenditure or payments of capital and interest made during 

the year on the authority’s borrowings (if any).

300,5266 (-) All other 

payments

391,352 Total expenditure or payments as recorded in the cashbook less 

staff costs (line 4) and loan interest/capital repayments (line 5).

7 (=) Balances 

carried forward

829,958763,795 Total balances and reserves at the end of the year. [Must equal  

(1+2+3)-(4+5+6)]

831,2818 Total value of 

cash and short 

term investments

746,396 The sum of all current and deposit bank accounts, cash holdings 

and short term investments held as at 31 March – To agree with 

bank reconciliation.

4,729,4769 Total fixed assets 

plus long term 

investments and 

assets

4,722,556 The value of all the property the authority owns – it is made up of all 

its fixed assets and long term investments as at 31 March.

628,80710 Total borrowings 655,598 The outstanding capital balance as at 31 March of all loans from 

third parties (including PWLB).

The following documents should accompany the accounts when submitted to the auditor:

*  A brief explanation of significant variations from last year to this year in Section 2;

*  Bank Reconciliation as at 31 March 
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










 
 






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





SUMMARY OF ASSETS BY LOCATION

Hellesdon Parish Council Page 1

User: FINANCE

18/06/2025

12:07

Location Original Cost Current Value Insurance Value

Allotments 52,410.15 52,603.66 0.00

Bull Roundabout 0.00 0.00 2,000.00

Burial Ground 1.00 1.00 0.00

Bush Road 3,250.00 3,250.00 0.00

Cafe 8,012.80 8,012.80 0.00

Community Centre 1,744,450.24 3,207,011.44 21,534.08

Cottinghams Park 17,930.97 17,428.97 0.00

Cromer Road 6,538.00 6,538.00 4,160.00

Diamond Jubilee Lodge 353,793.48 353,718.51 0.00

Drayton High Road 10,667.00 10,667.00 0.00

Gowing Road 603.30 603.30 0.00

Grounds 16,255.18 16,255.18 0.00

HCC Site 77,091.81 77,835.81 11,966.00

Low Road 7,355.00 7,408.00 0.00

Meadow Way 74,285.77 73,555.27 0.00

Memorial Garden/Bowling Green 4,388.35 4,388.35 0.00

Middletons Lane/Parish 2,058.80 2,058.80 0.00

Mountfield Park 19,688.40 52,324.40 0.00

Parish 27,296.40 27,296.40 14,736.00

Parish Hall 751.00 751.00 2,000.00

Raymond Road 4,196.00 4,196.00 0.00

Recreation Ground 71,042.71 71,042.71 4,500.00

Recreation Ground Hard Courts 10,372.00 10,372.00 0.00

Recreation Ground U 16 play area 142,819.93 141,503.71 0.00

Reepham Road 3,251.00 3,304.00 17,512.00

Sadler Road 172.87 172.87 0.00

Skate Park 53,120.00 53,120.00 0.00

Tractor Shed 328,661.78 329,751.78 43,388.00

War Memorial 60,291.67 60,291.67 0.00

Woodland Road 11,757.00 11,757.00 0.00

Woodview Road 53.00 461.00 0.00

3,112,565.61TOTAL 4,607,680.63 121,796.08
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