(NAME): HELLESTY ) PORISH  coupell

Notice of conclusion of the audit and right to inspect the Annual Return

Annual Return for the year ended 315 March 2016

Section 25 of the Local Audit and Accountability Act 2014
Accounts and Audit (England) Regulations 2015

Notes
L. The audit of accounts for the Council/Mecting (a) for the year (a) Delete as
ended 31 March 2016 has been concluded. appropriate
2. The Annual Return is available for inspection by any local government
elector of the area of the Council /Meeting (a) on application to;
( M G P N OELLS (b) Insert name,
o DIAMOMD TURILEE LoV position and address
W ViEw R UELEIYA/ of the person to
WlMCb_’(r e ARE SRB whom local
5 ! government electors
should apply to
inspect the Annual
Return
2. Copies will be provided to any local government elector on (c) Inserta
payment of £ 10 (c) for each copy of the Annual Return, . reasonable sum for
x : : ‘ s copying costs
Announcement made by: {(d) GBU\A/ EU.,\ S. () .I‘nsert name and
pasition of person
placing the notice
Date of announcement: (e) i¢ OCE@ 20 M (e} Insert date of
placing of the notice




lLocal Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

=
»

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority’™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

- Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smailer authority must approve Sections 1 and 2 of this annual return no later than 30 dune
20186. :

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return,

Complete all highlighted sections. Do not leave any highlighted hox blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annuial return, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requestied, do not send any original financial records to the external auditor,

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
. display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.,

lMore guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc,co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smaller authorities refer fo schedule 2 to Local Audit and Accountability Act 2014

Page 1 of 6




Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of

smaller authority here: \’t L.‘LL_ év :3{}{:3 h_,,) OMJ.Q v \ (_AC) L,) t‘..;L! —

our responsibility for ensuring that there is a sound system of internal control mcludlng the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 20186, that:

1. We have put in place arrangements for effective prepared its accounting statements in
financial management during the year, and for the / accordance with the Accounts and
preparation of the accounting statements. Audit Regulations.

2. We maintained an adequate system of internal control, made proper arrangements and accepted
including measures designed to prevent and detect / respansibility for safeguarding the public money
fraud and corruption and reviewed its effectiveness. and resources in its charge.

3. We took all reasonable steps to assure ourselves that has anly done what it has the teget power to do
there are no matters of actual or potential non-comgliance and has complied with proper practices

vith Jaws, regulations and proper practicas that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on

its finances.

in doing so.

4. We prowded proper opportomty dunng the year for the
exercise of electoss’ rights In accordance with the
requirements of the Accounts and Augdit Regulations.

during the year gave all persons |nterested the
opportunity lo inspect and ask guestions about
this authority's accounts.

5. We cariied out an assessment of the risks facing this considered the financial and other nsks 1t taces
smaller authority and took apprepriate steps to manage and has dealt with them properly.
those risks, including the introduction of internal controls \/
and/or external insurance cover where required.

arranged for a compelent person, independent
of the financial controls and procedures, to give
an objective view on whether internal controls
meef the needs of this smaller authority

8. We maintained throt]ghout the year an adequateandm
effective system of internal audit of the accountmg
records and conlrol systems,

7. Wetootaooropriate action on all rrtatters raised in
reports from internal and external audit,

rasponded to matters brought to its atiention by
internal and externat audit.

8. We considered whether any Ittlgatson liabilties or
commitments, events or transactions, occurrng either
during or afler the year-end, have a financial impact on this
smaller autherity and, where appropriate have included
them in the accounting statements.

9. (Forlocal councils only) Trust funds including ¢haritable. has met all of its resp0n5|blllttes where itis a
In our capacity as the sole managing trustee wa sole managing trustee of a local trust or trusts.
discharged our accountability responsibilities for the /

fund{s)fassets, including financial reporting and, if

required, indepsndent examination or audit.

disclosed ever‘ﬁhmg it should have about

its business activity during the year

including svents taking place after the year-end
if relevant.

This annual governance statement is approved by this Slgned by: o
smaller authority and recorded as minute reference: Chair { ‘{,l\ v ‘r_\.‘”;\/(/\_ = : L "7’_ J
P T N T T DA
L 3) 0‘ (’1 - ] dated Mo )U___i\ 7),L .i'“(t‘ |
dated | O ol Lo | | Signedby: '
| oo [ eAN A L
dated 1 Toine 2o\

*Note Please provlde explanattons o the external 2 audttor on a separate sheet for eac; 'No' response. Describe how this smaller .
authority will address the weaknesses identifisd.
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Section 2 — Accouniing staiements 2015/16 for

Enter name of
smaller authority here:

‘(\\:\Lgf; N .40 OAJ;\Q =4 nguu,&;

Balances brought

Total balances and reserves at the beginning of the year as recorded

forward o en™ é’% O’Of:‘ \ in the financial records. Value mus! agree to Box 7 of previous year.

2. (%) Precept or Rates —o Total amount of precept or (for IDBs} rates and Iévies received
and Levies 3otk B loles | SLTTR N or receivable In the year. Exclude any grants recelved.

3. (+) Total ' [ Total i income or receipts as recordad in the cashbook less the
other receipts P 3% GD%- Qb '- % precept or rates;’lewes received (line 2). Include any grants received.

4. {(-) Staff costs Total expend[ture or payments made {o and on behalf of all

(\ Loprq D (G\g3 - \) employees. include salaries and wages, PAYE and NI (employees

. ) and employers), pension contributions and emp!oyment expenses.

6. {-)Loan Total expendlture or payments of capltal and interest made during
interest/capital Qj %) Q) ( 17 % e @) the year on the smaller authority’s borrowings (if any).
repayments

8. (-} All other . Total expenditure or payments as recarded in the cashbook less staff
payments @% 144 ;Z_v) (’3 O \ 3 == 5) costs (line 4) and loan |nteresb'capila| repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must equal
forward = S0 | SBACE | (14243) - (4+5+6)

8. Totalvaleofcash | | he sun: of all current and deposﬁ bank aocounls cash holdings and
and short term (S0 Al ls | SS3 34 2 | shortterm investments held as at 31 March - To agree with bank
investments reconciliation.

9. Total fixed assets ) The original Asset and Investment Reglster value of all fixed assets
plus long term e plus other long term assets owned by the smaller authority as at
invesiments 24 TE (2502659 | 31 March
and assets

10. Total 7 ; = The outstanding cap{lal balance as at 31 March of all loans frem third
borrowings 28ma3ty I2TNSED pames (including PWLB).

11. (For Local Councils
Only} Disclosure
nofe re Trust funds

The Councll acts as sole frustee for and is reSponslbIe for managing

Trust funds or assels.

N.B. The figures in the accounling statements
above do not include any Trust transactions.

(including charitable)

| certify that for the year ended 31 March 2016 the
accounting statements In this annual return present fairly the
financial position of this smaller authority and its income and
expenditure, or properly present receipts and payments, as

the case may be.

Signed by Responsible Financial Officer

| confirm that these accounting statements were approved
by this smaller authority on this date:

'
ALY

DG

and recorded as minute reference:

I 3. 9.4y .
Signed by Chair of the meeting approving these accounisng
statements,

Date

I

537/@7@/5 (e

SR B i

l\-(' ,k (\_,t{ \ - (7- y b
. ) e

-

| Date AT

i Cooy
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Section 3 ~ BExdernal auditor certificate and repori
2015/16 Ceriificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March

2016 in respect of:

Enternameof‘ UC L_(&S{BQ ,‘ } {EMLS t‘\. C_D\_. ;&.,)r’_ L\z:_

smaller authority here:

Respective respons;nbnhtnes of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2016; and

o confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit

would do.
External auditor’'s report

Except for the matters reported below, on the basis of our review of the annual return, in our opinion the
information in the annual feturn is in accordance with proper practices and no matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been
met,

The Council states in Section 1, item 5, that in 2015/16 it has assessed the risks it faces and {aken
appropriate mitigating action. However, in Section 4 the Internal Auditor has reported that the risk register
has not been updated since January 2015. The Council needs to ensure that it carries out and documents
a formal risk assessment in 2016/17 and address the matters raised by Internal audit.

Other matters not affecting our opinion which we draw to the attention of the council:

External auditor's signature: ‘ WA 2000S LY l

External auditor's name: | Mazars LLP, Durham, DH1 6TS | Date: | 8 September 2016 |

ﬁs&ote: The NAD issued guidance applicable to external auditors' wark on 2015/16 accounts in Auditer Guidance Nole AGN/D2. Thej

AGN is available from the NAOQ wabsite (www.nao.org.uk) .
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Annual internal audit report 2015/16 o

l i - Lt 1= )QQ:\) Olﬁ\\ﬂ\SL\ L@L);\jgt L_

Enter name of
smaller autharity here:

This smaller autharity's internal audtt actmg mdependently and on the baS|s of an assessment of
tisk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 20186.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the hasis of the findings in'the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A Appropnate accountmg records have been kept properly throughout the year. v
B. Thls smaller authorlty met its ff nancaal regulatlons paymenis were supported by invoices, all ‘/,
expenditure was approved and VAT was approprlately accounted for,
C. This smaller authortty aesessed the stgmﬁcant tisks to aohlevmg fts ob}ectwee and revle‘.'red the \/ ¥
adequacy of arrangements {o manage these.
. The precepl or rates reqmrement resulted from an adequate budgetary process; progress W
against the budget was regulardy monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly \/
banked; and VAT was approprlately accounted for,
F. F’etty cash payments were proparly supported by receipls, all petty cash expendlture was /
approved and VAT appropnately accounted for. '
G. Salaries to employees and allowances o members were pald in acoordance with this smaller \/
autherity’s approvals, and PAYE and NI reqUIrements were properly applred
H. Assetand mvestmenls reglslers were complete and accurate and properly maintained. ‘/
l. Penodlc and year end bank account reconclhatlons were properly carried out \/

J. Accounhng statements prepared dunng the year were prepared on the correct aocountmg basts
(receipts and payments or income and expenditure), agreed to the cash book, stpported by an \/
adequate audit trail from underlying records and whare appropriate deblors and creditors were
properly recorded.

K. {(Forlocal councils only)
Trust funds {including charitable) — The council met its responsibllities as a trustee. I

For any other risk areas tdenttﬁed by th'.s smaller authority adequate controls ex-.sted {list any other risk areas below of on separate
sheets if needed)

NONE, PLEASE J€£ /{Frwam 1 foRr NoTef 01\3 (’,/curlL Tig.r‘i‘t;-.'}(,z .

Name of person who carried out the internal audit E‘l,t e GRMMER, (PARTVER., LARIGN G i oWl ) _]

)Y =
Signature of person who carried out the mternaleudrt { \ [N AW (S\ﬁ\\,\(é V) | Date

*1f the response Is no’ please stale the lmplicattons and aclion betng taken to address any weakness in control identified
(add separale sheets if needed).

**Note: If the response is 'not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, ar, tf (;overage is not requtreol mtemal audtt must explam why not {add separate sheets 1f needed)

e P\mk l'{ u‘fU nst qub\Tu} Sine, qufr Y Lﬁlfgbu To s lot{ﬁ{lmj JJJU{’I f‘,x,;rcc‘l’e,' ro \)p fJﬁllf(’c{ Jool,
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Guidance notes on completing the 2015/16 annual return

. You must apply proper practices for preparing this annual return. Proper practices are found in the

Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALG, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councilior or Board Member,
to review the annual return for completeness before sending it to the external auditor.

Do niot send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your hank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners’ Guide™. '

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete anatysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge. From- 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2016).

. Do not complete Section 3 which is reserved for the external auditor.

All sections All hlgh!lghted boxes have been completed? AL
Al additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the 6 external auditor? “'}w 5
“Section1 For any statement to which the response is 'no’, an explananon is pm\ndsd? ST
Section 2 | Smaller authortty approval of the accounting statements is confi rmed by the signature of the Chalr
of the approval meeting? L:!E S
An explanation of significant variations from last year to this year is provided? el
Bank recangiliation as at 31 March 2016 agread fo Box 87 ) Y ag....
An explanation of any difference between Box 7 and Box 8 is provided? L‘:ﬁf_’g
Sections 1 and 2 Trust funds — all disclosures made if 8 Council is a sole managing trustee’? NB: Do not send trust
accounting statements unless requested N’ 'A
" Internal Audit report All highlighted boxes completed by internal audit and explanatlons prowded? C{Yag

m!\!(:ote: Practitioners’ Guides are available from your local NALC. SLCC or ADA representatives or frem wwnw.nalc.gov.uk or
www.slec.co.uk or wwav.ada.org.uk.

Page 6 of 6




MAZARS

Mis P Kirby Directline  +44 (0)191 383 6348
Hellesdon Parish Council

Council Office

Diamond Jubilee Lodge

Wood View Road N

Hetlesdon “ Y, 5{{\) 70
~

Email local.councils@mazars.co.uk

8 September 2016

Norwich NR6 50B

Dear Mrs Kirby

Completion of the audit for the year ended 31 March 2016

We have completed our audit for the year ended 31 March 2016 and | have pleasure in enclosing the
certified Annual Return, The External Auditor's Certificate and Report is given in Section 3.

If there are any matters arising from the audit, they are summarised in the External Auditor’s cerfificate
in Section 3. The Council must consider these matters and decide what action is required. In most cases
this wiil be seif-evident. In some instances we have referred to further guidance available, in particular,
in the publication “Governance and Accountability for Local Councils — A Practitioners’ Guide (England)
2010". This can be obtainad via your NALC or SLCC branch, or downloaded free of charge.

Action you are required to take

The Accounts and Audit (England) Regulations 2015 set out what you must do at the conclusion of the
audit. In summary, you are required to:

Publish (which must include publication on the authority’s website) a statement;

« that the audit has been concluded and that the statement of acgounts has been published;

« of the rights of inspection conferred on local government electors by section 25 of the Local Audit
and Accountability Act 2014; and

¢ the address at which, and the hours during which, those rights may be exercised.

+ Keep copies of the Annual Return for purchase by any person on payment of a reasonable sum.

» Ensure that the Annual Return remains available for public access for a period of not less than five
years beginning with the date on which the Annual Return was first published.

The Accounts and Audit (England) Regulations 2015 do not specify the period the signed off accounts
need to be on the council’s website but this period must be reasonable.

Audit fee

Due to Mazars's closedown period for our final accounts. Qur fee note will follow at a later date.

Mazars LLP - The Rivergreen Centre - Aykley Heads - Durham - DH1 5TS
Tel: +44 {01191 383 6300 - Fax: +44 (0)191 383 6350 - wwav.mazars.co.uk

Mazars LLP is the UK firm of Mazars, an integrated international advisory and accountancy organisation, Mazats LLP
is a limited liability partnership registered in England and Wales with registered number OC308299 and viith its registered

office at Tower Bridge House, St Katharine's Way, London £1W 10D. s

& % + .
Registered to carry on audit we:k in the UK and Ireland by the instilute of Chartered Accountanis in England and Wales, E P rax, iy J
Details about our audit registration can be viewed at vavw.auditregister,org.uk under reference number 001139261, YL 8/2 MERBER «

RS

GLOBAL ALLIANCE OF
VAT riumber: 839 8356 73 LWVESTOR B FEOFI B INDEPEMDENT FIRMS




Timetable for 2016/17

We anticipate wriling to you again with associated documentation during March 2017 in line with
current praclice, subject to receipt of the printed Annuat Returns from Public Sector Audit
Appointments Limited.

For 2016/17 you should ensure you complete the Annual Return using the Practitioners Guide that was
issued in March 2016. One major change to note is in respect of fixed assets where you now need to
apply a reasonable approach to asset valuation which is consistent from year to year. This is a change
from the previous Guide which required you to record the value of fixed assets in the Annual Return at
initial purchase cost.

Yours sincerely

Suresh Patel
Director




