Hellesdon Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2021

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S1 2015/234)

(@)

(b)

3.

Announcement made by: (d)

Date of announcement: (e)

The audit of accounts for Hellesdon Parish Council for the year ended
31 March 2021 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Hellesdon
Parish Council on application to:

NATASHA CARVER
CLERR HELLESBG~ TARSH COONCIL

|
MHELLESDIN, NopWiCH, NRb S5G
MoNDAY — FrRipAY 4:3oam ~ 3:3opm

Copies will be provided to any person on payment of £ ) {c) for each
copy of the Annual Governance & Accountability Return.

NATASUA CARveER (CLERK)
2/%/%0% |

Notes

This notice and Sections 1,2 & 3
of the AGAR must be published
by 30 Seplember. This must
include publication on the
smaller authority's website.
The smaller authority musé
decide how long to publish the
Motice for; the AGAR and
external auditor repor must be
publicly available for & years.

(a) Insert the name, position and
address of the person to whom
local government electors ghould
apply to inspect the AGAR

{b} Insert the hours during which
inapection rights may te
exercised

(c) Insert a reasonable sum for
copying costs

(d) Insert the name and position of
persen placing the notice

{e) Insert the date of placing of the
notice




Section 1 — Annual Governance Statement 2020/21

Woe acknowledge as the members of:

iy

our responsnblllty for ensuring that there is a sound system of Internal control Includlng arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belfef, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arangements for effective financial
management during the year, and for the preparation of
the accounting statements.

. We maintained an adequale system of internal contral
including measures dasigned to prevent and detect fraud
and conuption and reviewad its effectiveness.

[

3. Wa took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-gcompliance with laws, regutations and Proper
Practices that could have a significant financlal sffect
on the ability of thls authority to canduct Its
business or manage Hs financas.

4. We provided proper opportunity during !ha yaar for
the exérclse of electors' rights In accordance with the
raquirements of the Accounts and Audit Regulations,

5. We carried out an assessment of the risks facing this
authority and took appropriate staps to manage thass
risks, Including the introduction of intemal controis and/or
extemal insurance cover where required.

6. We maintained throughout the year an adequats and
effective system of internal audlt of the accounllng
records and conlrol systems.

7. We took apprapriata action on all matters raised
In reports from Intemial and extemal audit,

8. We cansidsred whether any Iitigation, liabilities or
commitments, events or fransactions, occurring efther
during or aftar the year-end, have a financial impact on
this authority and, where appropriate, have includad them
inthe accounting statemants.

9. {For lacal counglls only) Trust funds Including
charitable. In our capacity as the scle managing
trustee we dischargad our accountability
respansihilities for the fund(s)/assets, including
financial reporting and, i required, Independent
examination or audit.

i| prepaied its accounting statéments In accordance
11 with the Acedurits and Audit Regulations.

made proper arrangements and accsp_ted’ responstbifity
for safeguarding the public money and resources In
s charge.

21 has only done what it fias the legel power ta do and has
complied with Proper Practices in doing $o.

during the year gave ail persons Interested the opportunity to
inspect and ask questions aboul this authority's accounts, .

Y| considerad &hd documented the fnanclal and other risks it
faces and doafl with them properly.

|| arrangad for-a competant parson, Independent of the financial
controls and procedurss, to give an objective view on whether
|| internal controls meet the needs of this smaller authority.

*|| respanded to matiers brought to its atlention by [nternal and
‘external audit.

disciosed evarything It shauid have about its business activity
during the year Including events taking plaoe after the year
end if relevant.

S has met ell of its responsibliities where, as a body
corporals, it Is @ sole managing trustee of & local
st or tusts.

*Please provide explanations to the external audltar on a separate sheet far each ‘No’ response and describe how the

authority will address the weaknesses identified. These shests must be published with the Annual Governance Statement,

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was glven:

Chairman

Clerk
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Section 2 — Accounting Statements 2020/21 for

Year ending

31 March 31 March

21

1. Balances brought
forward

2. (+) Precépt or Rates and
Levies

3. (+) Total other receipts

4, {-) Staff costs

5. (-} Loan interest/capital
repayments

€. (-) Alt other payments

7. (=) Balances carried
forward

Notes and guid
Please round all figures to nearest £1. Do not leave any
baoxes blank and report £0 or Nil balances. Alf figures musi
agree to underlying financial records,

| Total balances and reserves at the baginning of the year
)| as recorded in the financial records. Value must agree fo
Box 7 of pravious year,

| Totaf amount of pracept (or for IDBS rates and lavies)
recelved or recelvable in the year. Ex¢lude any granis
raceived.

il Total income or receipts as recorded in the cashbook less
)| the precept or ratesAlevies received (line 2}. Include any

i grants received.

Total expendilure or payments made (o and on behalf

st Of all employees. Include gross salarigs and wages,

; employers N confribulions, emplayers pension
contributions, gratuities and severance payments.

Total expendirure or payments of capital and Interast
made during the year on the authority’s borrowings {if any).

Total expenditure or payments as recordsd in the cash-

| book less staff costs {line 4) and foan Interest/capltal
repayments (line 8).

Total balances and reserves at the end of the year. Must

equal (1+2+3) - (4+5+6).

8. Total valus of cash and
short tarm Investments

9. Total fixed assets plus
leng term Investments
and assets

10, Total borrowings

!| The sum of gl cuirent and deposit bank accounts, cash
| holdings and short term Investments held as at 31 March -
To agree with bank reconclilation.

The value of all the property the authority owns - It is made
up of all its fixad assets and long ferm invesiments as at
31 Mareh.

The oulstanding capital balance as at 31 March of elf foans
from third parties (including PWLB).

11. (For Local Counclls Only) Disclosure note
re Trus} funds (including charitable)

The Council, as a body corporate, acls as sole trustes far
and js responsible for managing Trast funds or assets.

N.B. The figures in the accotinting statements above do
not.include any Trust fransactions.

I certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Acccuntability
Return have been prepared on either a recelpts and paymants
or income and expenditure basis following the gulidance In
Govemance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practicés and present fairly
the financial position of this authority.

Signed by Respensible Financial Officer before being
presented to the authority for approval

Date -

| confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:
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Section 3 ~ External Auditor Report and Certificate 2020/21

------ gy

In respect of i ~Hellesdon'Parish Council

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2021; and

¢ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

Except for the matters Feported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGARY),
in our opinion the infermation in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not besn met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2020/21
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.
External Auditor Name
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..Annual Internal Audit Report 2020/21

% Helleddon Parish Coundil - "

vaw.hellesdpn-pé.ﬁdv'.uk o

During the financial year ended 31 March 2021, thls authority's internal auditor acting independently and on the basis
of an assessmant of risk, carried out a selective assessment of compliance with the relevent proceduras and controls
in operation and obtained appropriate evidence from the authority.

The inlernal audit for 2020/21 has been carriad oul in accordance with this autharity's needs and planned coverage.
On the basis of the findings in the areas examined, tha internal audit canclusions are summarised in this table, Set
out below are the objectives of Intemal control and alongside are the Intarnal audit conclusions on whether, (n all
significant respeels, the control objectives were being achieved throughout the financial year to a standard adequate
to meel the needs of this authority.

A. Approprate accounting records have been propery kept throughout the financial year.

B, This authority campliad with its nancial ragulations, paymants were supported by invatees, all
expeandilure was approved and VAT was appropriately accounted for, ‘

€. This authority assesséd the significant risks to achieving Its objectives and reviewed the adequa
of arangements to manage these.

D. The precept or rates raquirement resulted frarh an adequate budgetary procass; pragress against
the budget was regutarly monitared; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, proparly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Pelly cash payments were properly supported by receipls, all petty cash expenditure was approved
and VAT appropriately accounted for.

G, Salaries to employees and allowances o membars were paid In accordance with this authority's
approvals, and PAYE and NI requirements were praperly applied.

H. Asset and Invesimenls registers were complate and accurale and properly maintained.

I. Periodic bank account recongitiations ware properly carried ou! during the year.

3. Accounling statements prepared during the year were prepared on the corect accounting basis (recelpls
and payments or income and expenditure}), agreed to tha eash book, supported by an adequate audit
{rail from underlying recerds and where approptiale debtors and creditors wers properly racorded.

K. If the authority certified itself 2s exempt from a limited assurance review in 2019/20, it met the
exempiion eriteria and correctly declared itself exempt. {If the auiharity had a fimited assurance
review of its 2019/20 AGAR tick 'not covered’)

L. If the authorily has an annual lumover nol exceeding £25,000, it publishes Information oh awebsite/ [
webpage up to date ai the ime of the internal audit in accordance wilh the Transparency code for
smaller authorities.

M. The authorily, during the previous year (2019-20) correctiy provided for the period for the exercise of
publie rights as required by the Accounts and Audil Regufations (evidenced by the natice published
on the website and/or authorfly eppraved minules cenfimming the dales sal).

N. The aithority has complied with Ihe publicalion requitemants for 2019/20 AGAR N j .
{sea AGAR Page 1 Guidance Nales}. okl U | )

©. (For local counclls only)
Trust funds {including charltabla} - The council mel its responsibililies as a trustee,

For any other risk areas identified by hls authority adequate controls existed {list any other risk areas on separate sheets if needed).

Dalef{s) internal audit underiaken Name of person who carried out the Intamal audit
o917 1026 1y fosfaoal - . Gilesr Kerlcham Direchhr, Lacking Goren

Signature of person who
carried out the intarnal audit

)

Date

TR o er/ oS /’10‘1/ !
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